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ATTENTION GOVSTATE JAGUARS!
Your career adventure starts now, Jaguars! Embark on an exciting journey with your trusted guide, Jax the 
Jaguar, through our eight action-packed workbooks. From uncovering hidden talents and exploring career paths 
to mastering the job hunt and thriving in the workplace, this series will help you unleash your inner jaguar and 
roar your way to success! Whether you’re just starting to explore your options or ready to pounce on your dream 
job, Jax is here to lead the way.

YOUR CAREER JUNGLE ADVENTURE
This isn’t no ordinary stroll through the park, Jaguars. We’re talking a full-on expedition into the heart of your future! 
So, grab your compass (aka this workbook) and let’s get started.

Phase 1: Discovering Your Natural Habitat – Self-Assessment
Before diving into the thick of the jungle, we must know what we’re working with. This is where you’ll 
discover your strengths, your passions, and those hidden talents you didn’t even know you had. It’s 
like sniffing out your own unique scent – the one that sets you apart from the rest of the pack.

Phase 2: Mapping Your Territory – College & Career Exploration
Time to climb high and get a bird’s-eye view of all the possibilities! This phase is all about exploring 
different career paths and seeing what sparks your interest. Think of it as surveying the jungle from 
the tallest tree – you might just find your perfect hunting ground.

Phase 3: Setting Your Compass – Decision Making & Goal Setting
Okay, Jaguars, time to lock in on your target! This phase is about making those big decisions – what 
path will you choose? Where do you want to be in five, ten, or twenty years? It’s like picking the 
juiciest prey and setting your sights on it.

The Jungle Chase Begins − Your Job Search Adventure
Alright, Jaguars, it’s time to pounce! This is where all your hard work pays off. You’ll be polishing 
your resume, networking like a pro, and acing those interviews. Think of it as the ultimate hunt – 
and you, my friend, are the apex predator.

Phase 5: Beyond the Hunt – Career Development & Growth
You’ve landed your dream job, but the adventure doesn’t end there. This is where you’ll continue 
to learn, grow, and evolve. It’s like adapting to new territories and becoming an even more skilled 
hunter.
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A MESSAGE FROM THE DIRECTOR OF CAREER SERVICES
Dear GSU student,

The wondrous world of careers, passions, and personal quests awaits from the moment you enroll in class at 
Governors State University, and our Career Services team is available to help you navigate every path that leads 
to Destination Success!

To assist in facilitating your journey, we are excited to provide this career readiness guidebook as you begin 
planning for your career. Remember, the Office of Career Services can assist you with the following:
•	 Analyzing your strengths, values, personality, and skills.
•	 Showcasing highly sought-after career readiness competencies for career success.
•	 And transforming your experiences, interests, and goals into a satisfying career path.

JOBS FOR JAGUARS
We strongly encourage you to use Jobs for Jaguars, powered by Handshake. Through Jobs for Jaguars, you can 
search for on and off-campus employment opportunities and internships. Additionally, you can research employ-
ers and learn about career-related events.

CAREER/MAJOR EXPLORATION
Many students often ponder which major or career field to choose. GSU is dedicated to assisting you in making 
informed career decisions. For this reason, we offer a variety of online resources, including “What Can I Do with 
This Major?”, Vault, O*NET, and Parker Dewey. We encourage you to explore the various resources on our web-
site: https://www.govst.edu/CampusLife/CareerServices/. 

New Career Development Course Coming Soon!
We will be offering a for-credit academic workshop focusing on strengthening career readiness competencies to 
ensure you are career-ready upon graduation.

As you navigate this Guidebook, you will notice we have included information on the National Association of 
Colleges and Employers’ eight career competencies.  These competencies are crucial to workplace success.  For 
more information on these competencies, please review page  of this Guidebook.

The Career Services Team is excited to assist you throughout your career development journey.  
To book an appointment, please call the office at 708-235-3974.  Please note that we offer some evening 
appointments from 5:00-7:00 p.m.  Additionally, we offer in-person and virtual appointments to accommodate 
your busy life better. We look forward to seeing you in our office soon!

Best,

Darcie Campos
Darcie Campos
Executive Director, Office of Career Services

The 4-Year Career Compass program is a step-by-step program that guides students through the process of 
choosing a major, finding a career, and landing a job. The program is broken down into four stages: freshman 
year, sophomore year, junior year, and senior year.

Freshman year focuses on exploration. Students are encouraged to meet with a career counselor to discuss their 
career goals and take assessments to identify their interests, skills, and values. They should also explore the “What 
Can I Do With This Major?” resource and pursue summer jobs or volunteer opportunities related to their interests.

Sophomore year focuses on discovery. Students should again meet with a career counselor to discuss their major 
and how it relates to the world of work. They should begin to develop their resume and consider taking a career 
exploration class if they are undecided on a major.

Junior year focuses on experience. Students are encouraged to gain professional experience through internships, 
part-time jobs, and on-campus employment. They should also continue to volunteer and build their professional 
network by joining professional associations.

Senior year focuses on presentation. Students should meet with a career counselor to develop a job search 
strategy and attend career services workshops. They should tailor their resume and cover letter to each job they 
apply for and begin building a strong online presence by developing a LinkedIn profile.

For more information visit https://www.govst.edu/CampusLife/CareerServices/4-YearCareerCompass/  

4-YEAR CAREER COMPASS

https://www.govst.edu/Campus_Life/Career_Services/
https://www.govst.edu/Campus_Life/Career_Services/4-Year_Career_Compass/
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MEET YOUR GUIDE     JAX THE JAGUAR
Grrr-eatings, fellow Jaguars!
Jax here, your fearless mascot and official career guide. Welcome to the wild and wonderful world of career 
exploration!  I’m stoked to lead you through this jungle adventure, where we’ll uncover your hidden talents, map 
out your dreams, and set you on a path to roaring success.

Think of me as your personal career sherpa, guiding you through the twists and turns, helping you climb to new 
heights, and celebrating every victory along the way.  Just like a jaguar stalking its prey, we’ll be honing your 
instincts, sharpening your skills, and preparing you to pounce on the opportunities that await.

So, grab your compass (aka any one of the workbooks) and let’s get started! This is your chance to explore the 
vast and diverse jungle of possibilities, discover your true calling, and create a future that’s uniquely yours. Are 
you ready to ROAR into your career? Let’s go!

Your Personal Jungle Survival Kit:
Think of these workbooks as your ultimate toolkit for navigating the career jungle. They’re packed with self-
assessments, exercises, and reflections to help you:
•	 Your Natural Habitat: Discover your unique strengths, passions, and values.
•	 Explore the Terrain: Explore a wide range of career possibilities and find your perfect fit.
•	 Set Your Compass: Define your goals and create a roadmap for your future.
•	 Embark on Your Jungle Trek: Take action to achieve your career dreams.
•	 Track Your Progress in Your Jungle Journal: Celebrate your wins and adjust your course as needed.

How to Get the Most Out of Your Workbooks:
•	 Be Honest and Reflective: Don’t hold back! The more honest you are with yourself, the more valuable your 

insights will be.
•	 Be Open to New Possibilities: Keep an open mind as you explore different career paths. You might be sur-

prised by what you discover.
•	 Take Action: Don’t just read the workbooks – take action! Complete the exercises, follow the Jungle Treks, 

and track your progress.
•	 Seek Guidance: If you need help or have questions, don’t hesitate to reach out to the career services office 

at Governors State University.

Now, let’s talk about two tools you’ll find throughout the workbooks to help you navigate your career jungle ad-
venture: Jungle Journals and Jungle Treks.

Jungle Journal:
Think of your Jungle Journal as your personal expedition log. It’s where you’ll jot down your thoughts, reflec-
tions, and discoveries as you explore your interests, values, skills, and career options.

•	 Why keep a Jungle Journal?
o   Track Your Progress: It’s like leaving paw prints along your journey, so you can see how far you’ve come.
o   Reflect and Learn: By writing down your experiences, you’ll gain deeper insights into yourself and your goals.
o   Celebrate Your Wins: Every jaguar roar deserves to be recorded! Note your accomplishments and what 	   	
     you’ve learned along the way.
o   Stay Motivated: Looking back on your journal entries can remind you of why you started this journey 	  	
     and keep you inspired.

Jungle Trek:
This is where the action happens! Your Jungle Trek is all about taking concrete steps to move you closer to your 
career goals. After each self-assessment or reflection, you’ll find a Jungle Trek section with specific action items 
to help you apply what you’ve learned.

•	 Why embark on a Jungle Trek?
o   Put Your Knowledge into Action: It’s not enough to just understand yourself; you have to take action to 		
     achieve your goals.
o   Build Momentum: Each step you take builds confidence and propels you forward.
o   Navigate Obstacles: Just like a jaguar navigates the jungle, you’ll learn to overcome challenges and 		
     stay on track.

Remember: Your career journey is unique. There’s no one-size-fits-all path. These workbooks are your personal guide, 
designed to help you blaze your own trail through the jungle and achieve roaring success! Listen up, Jaguars! Next, 
I will give you the lowdown on some key terms you’ll encounter on our career jungle adventure. Think of this as your 
“Jungle Jargon Dictionary” – essential knowledge to help you navigate the wild world of career planning.
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CAREER DEVELOPMENT PROCESS: YOUR PERSONAL JUNGLE TREK
Imagine your career journey as a thrilling trek through the jungle. The career development process is your road-
map, guiding you through the twists and turns, helping you discover hidden paths, and ultimately leading you to 
your dream destination.

•	 What is it? It’s a lifelong journey of self-discovery, exploration, and growth. It’s about figuring out who you 
are, what you’re passionate about, and what you want to achieve in your professional life.

•	 Why does it matter? By actively engaging in this process, you’ll gain the knowledge and skills you need to 
make informed decisions about your education, career path, and professional development.

•	 The Steps: 
1.	 Self-Assessment: Uncover your strengths, weaknesses, interests, values, and skills. (Remember our 

jungle exploration in Phase 1?)
2.	 Career Exploration: Research different career options and industries to see what sparks your interest.
3.	 Decision Making & Goal Setting: Based on your exploration, set SMART goals (Specific, Measurable, 

Achievable, Relevant, Time-bound) and create a plan to reach them.
4.	 Taking Action: Put your plan into motion! This might involve pursuing further education, gaining 

experience through internships or volunteering, or networking with professionals in your field.
5.	 Review & Adjust: Your career journey isn’t a straight line. Regularly assess your progress, adjust your 

goals as needed, and celebrate your victories along the way!

CAREER EXPLORATION: YOUR JUNGLE SAFARI
This is the fun part! Career exploration is like a jungle safari, where you get to observe different species (careers), 
learn about their habitats (industries), and see how they interact with the environment (workplace culture).

•	 What is it? It’s the process of researching and learning about different career paths to discover what aligns 
with your interests, skills, and values.

•	 Why does it matter? It helps you avoid the “wrong path” syndrome – that feeling of being stuck in a career 
that doesn’t fulfill you.

•	 How to do it: 
o   Research: Read articles, watch videos, and explore online resources like the Occupational Outlook 		
     Handbook (https://www.bls.gov/ooh/).
o   Talk to People: Network with professionals in different fields. Ask them about their day-to-day work, 	    	
     challenges, and rewards.
o   Job Shadowing/Internships: Get hands-on experience to see what a particular career is really like.

CAREER PLANNING: MAPPING YOUR ROUTE
Once you’ve explored your options, it’s time to create your career roadmap. This is where you’ll set your destina-
tion and plan the steps you’ll take to get there.

•	 What is it? It’s a strategic process of setting goals, identifying the skills and knowledge you need, and devel-
oping a timeline for your career progression.

•	 Why does it matter? It helps you stay focused, motivated, and on track to achieve your long-term career aspirations.
•	 How to do it: 

o   Set SMART Goals: Make sure your goals are specific, measurable, achievable, relevant, and time-bound.
o   Identify Action Steps: Break down your goals into smaller, manageable tasks.
o   Create a Timeline: Set deadlines for yourself and track your progress.

CAREER READINESS: YOUR JUNGLE SURVIVAL KIT
This is your ultimate tool kit for thriving in the professional wilderness. Think of it as the essential gear you need 
to navigate the challenges and opportunities that come your way.

•	 What is it? The National Association of Colleges and Employers (NACE) defines career readiness as “the 
attainment and demonstration of requisite competencies that broadly prepare college graduates for a suc-
cessful transition into the workplace.”

•	 Why does it matter? Being career-ready means you have the skills and knowledge that employers are looking 
for, making you a more competitive candidate.

COMPETENCIES FOR A CAREER-READY WORKFORCE 

CAREER & SELF-DEVELOPMENT 
Proactively develop oneself and one’s career through continual personal and 
professional learning, awareness of one’s strengths and weaknesses,  
navigation of career opportunities, and networking to build relationships  
within and without one’s organization. 

SAMPLE BEHAVIORS OF CAREER & SELF-DEVELOPMENT IN CAREER-READY GRADUATES 
•	 Identify areas for continual growth while pursuing and applying feedback. 
•	 Develop plans and goals for one’s future career. 
•	 Display curiosity, ask appropriate questions; seek out opportunities to learn. 
•	 Assume duties or positions that will help one progress professionally. 
•	 Establish, maintain, and/or leverage relationships with people who can help one professionally. 

COMMUNICATION 
Clearly and effectively exchange information, ideas, facts, and perspectives 
with persons inside and outside of an organization. 

SAMPLE BEHAVIORS OF COMMUNICATION IN CAREER-READY GRADUATES: 
•	 Employ active listening, persuasion, and influencing skills. 
•	 Communicate in a clear and organized manner so that others can effectively understand. 
•	 Frame communication with respect to the diversity of learning styles, varied individual communication abilities, 

and cultural differences. 
•	 Ask appropriate questions for specific information from supervisors, specialists, and others. 
•	 Promptly inform relevant others when needing guidance with assigned tasks. 
•	 Communicate through industry-specific tech tools in a way that meets organization and supervisor expectations. 

CRITICAL THINKING 
Identify and respond to needs based on an understanding of situational 
context and logical analysis of relevant information. 

SAMPLE BEHAVIORS OF CRITICAL THINKING IN CAREER-READY GRADUATES: 
•	 Make decisions and solve problems using sound, inclusive reasoning, and judgment. 
•	 Proactively anticipate needs and prioritize action steps. 
•	 Accurately summarize and interpret data with an awareness of personal biases that may impact outcomes. 
•	 Effectively communicate actions and rationale, recognizing the diverse perspectives and lived experiences of 

stakeholders. 

LEADERSHIP 
Recognize and capitalize on personal and team strengths to achieve 
organizational goals. 

SAMPLE BEHAVIORS OF LEADERSHIP IN CAREER-READY GRADUATES: 
•	 Inspire, persuade, and motivate self and others under a shared vision. 
•	 Use innovative thinking to go beyond traditional methods. 
•	 Serve as a role model to others by approaching tasks with confidence and a positive attitude. 
•	 Motivate and inspire others by encouraging them and by building mutual trust. 
•	 Plan, initiate, manage, complete, and evaluate projects.
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EQUITY & INCLUSION 
Demonstrate the awareness, attitude, knowledge, and skills required to engage 
equitably and include people from different local and global cultures. Engage in anti-
racist practices that actively challenge the systems, structures, and policies of racism. 

SAMPLE BEHAVIORS OF EQUITY & INCLUSION IN CAREER-READY GRADUATES: 
•	 Solicit and use feedback from multiple cultural perspectives to make inclusive and equity-minded decisions. 
•	 Seek global cross-cultural interactions and experiences that enhance one’s understanding of people from 

different demographic groups and that lead to personal growth. 
•	 Keep an open mind to diverse ideas and new ways of thinking. 
•	 Identify resources and eliminate barriers from individual and systemic racism, inequities, and biases. 
•	 Demonstrate flexibility by adapting to diverse environments. 
•	 Address systems of privilege that limit opportunities for members of historically marginalized communities. 

PROFESSIONALISM 
Knowing work environments differ greatly, understanding and demonstrating effective 
work habits, and acting in the interest of the larger community and workplace. 

SAMPLE BEHAVIORS OF PROFESSIONALISM IN CAREER-READY GRADUATES: 
•	 Maintain a positive personal brand in alignment with organization and personal career values. 
•	 Be present and prepared. 
•	 Demonstrate dependability (e.g., report consistently for work or meetings). 
•	 Prioritize and complete tasks to accomplish organizational goals. 
•	 Consistently meet or exceed goals and expectations. 
•	 Have an attention to detail, resulting in few errors in work. 
•	 Show a high level of dedication toward doing a good job. 

TEAMWORK 
Build and maintain collaborative relationships to work effectively toward common 
goals while appreciating diverse viewpoints and shared responsibilities. 

SAMPLE BEHAVIORS OF TEAMWORK IN CAREER-READY GRADUATES: 
•	 Listen carefully to others, taking time to understand and ask appropriate questions without interrupting. 
•	 Effectively manage conflict, interact with and respect diverse personalities, and meet ambiguity with resilience. 
•	 Be accountable for individual and team responsibilities and deliverables. 
•	 Employ personal strengths, knowledge, and talents to complement those of others. 
•	 Exercise the ability to compromise and be agile. 
•	 Collaborate with others to achieve common goals. 
•	 Build strong, positive working relationships with supervisor and team members/co-workers. 

TECHNOLOGY 
Understand and leverage technologies ethically to enhance efficiencies, complete 
tasks, and accomplish goals. 

SAMPLE BEHAVIORS OF TECHNOLOGY IN CAREER-READY GRADUATES: 
•	 Navigate change and be open to learning new technologies. 
•	 Use technology to improve efficiency and productivity of work. 
•	 Identify appropriate technology for completing specific tasks. 
•	 Manage technology to integrate information to support relevant, effective, and timely decision-making. 
•	 Quickly adapt to new or unfamiliar technologies.

Reprinted courtesy of the National Association of Colleges and Employers.

There you have it, Jaguars! With this “Jungle Jargon Dictionary” under your belt, you’re well on your way to conquering the career wilderness. So, what are you waiting for? Grab your 
pen, put on your explorer hat, and let me guide you through this exciting jungle adventure! With your determination and my guidance, you’re sure to achieve roaring success.

DISCOVERING YOUR NATURAL HABITAT 
– SELF-ASSESSMENT

Just like a jaguar knows its natural habitat, it’s important to understand yourself – your values, strengths, and 
what motivates you. This section will help you uncover the unique landscape of your skills and interests.

THE JUNGLE’S COMPASS – VALUES & BELIEFS
Your core values are like the sturdy roots of a jungle tree, providing a solid foundation for your life and career. 
This exercise will help you identify the values that guide your decisions and actions.

JUNGLE QUEST: IDENTIFYING YOUR VALUES, BELIEFS & INFLUENCES

Adventure
Ambition
Authenticity
Balance
Community
Compassion
Creativity
Curiosity
Diversity
Empathy
Family

Financial Security
Freedom
Friendship
Growth
Health
Honesty
Humor
Independence
Innovation
Integrity
Justice

Kindness
Knowledge
Leadership
Learning
Loyalty
Open-mindedness
Optimism
Personal Development
Power
Recognition
Respect

Responsibility
Service
Spirituality
Stability
Success
Teamwork
Tradition
Trust
Wealth
Wisdom

Step 1: Value Exploration
Review the list below and check any values that resonate with you. Feel free to add your own values that 
aren’t on the list.

https://www.naceweb.org/career-readiness/competencies/career-readiness-defined
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Step 3: Reflection Questions
•	 What do your top 3 values mean to you? Why are they so important?

JUNGLE TREK: ALIGNING YOUR VALUES WITH YOUR LIFE
1.	 Create a Values Statement: Write a brief statement that summarizes your core values. Use this statement as 

a guide for your decision-making.

2.	 Evaluate Your Choices: When faced with a decision, ask yourself, “Does this choice align with my values?” If 
not, reconsider your options.

3.	 Seek Alignment: Look for opportunities in your personal and professional life that allow you to live your values.
4.	 Communicate Your Values: Share your values with others. This will help you attract people and opportunities 

that are aligned with what’s important to you.

By completing this Jungle Reflection and taking the Jungle Trek action steps, you’ll gain clarity on your core 
values and be better equipped to make decisions that are aligned with what’s truly important to you.

Beliefs Inventory:
1.	 Work and Success:

•	 I believe that hard work is the key to success.     Strongly Agree       Agree       Neutral       Disagree       Strongly Disagree
•	 Talent and natural ability are more important than effort.       Strongly Agree       Agree       Neutral       Disagree       Strongly Disagree
•	 It’s important to find a job that aligns with my personal values.       Strongly Agree       Agree       Neutral       Disagree        

      Strongly Disagree)

•	 Making a lot of money is the most important factor in choosing a career.       Strongly Agree       Agree      Neutral          	
      Disagree       Strongly Disagree

•	 Work should be challenging and allow me to learn and grow.       Strongly Agree       Agree       Neutral       Disagree       	
       Strongly Disagree

2.  Worldview:
•	 I believe that people are inherently good.       Strongly Agree       Agree       Neutral       Disagree       Strongly Disagree)
•	 The world is a competitive place where you have to look out for yourself.       Strongly Agree       Agree        Neutral        

      Disagree         Strongly Disagree)
•	 It’s important to give back to the community and make a difference.       Strongly Agree       Agree       Neutral       Disagree  

     Strongly Disagree)
•	 Success is about achieving personal goals, regardless of how it affects others.       Strongly Agree        Agree       Neutral 

      Disagree         Strongly Disagree)
•	 We have a responsibility to protect the environment and create a sustainable future.       Strongly Agree       Agree 

      Neutral       Disagree       Strongly Disagree)

Influence Exploration:
1.	 People:

•	 List 3-5 people who have significantly influenced your beliefs about work, success, and the world.

•	 For each person, describe how they influenced you.

2.	 Experiences:
•	 Describe 2-3 experiences (positive or negative) that have shaped your beliefs.

•	 Explain how these experiences have impacted your perspective.

3.	 Culture & Media:
•	 What cultural or societal messages have you absorbed about work, success, and the world? (Think about 

your family, community, religion, books, movies, etc.)

•	 How have these messages influenced your beliefs?

JUNGLE JOURNAL: REFLECTION AND ANALYSIS
•	 Review your responses to the beliefs inventory. Do any patterns emerge?
•	 Identify your strongest beliefs. Which ones are most important to you?

Step 2: Value Prioritization
From the values you checked, choose your top 10. Now, rank them in order of importance, with 1 being the most important.

•	 Can you think of specific examples of how you’ve demonstrated these values in your life?

•	 How do your values influence your decisions and actions on a daily basis?

•	 Are there any conflicts or tensions between your values? How do you manage them?

•	 In what ways do you want your values to shape your career path?

Yes No



STRENGTH OF THE JAGUAR – SKILLS & STRENGTHS
Jaguars possess an incredibly diverse range of survival and thriving skills. You, too, have a unique set of abilities 
that make you stand out. This part is about recognizing your own strengths and accomplishments.

JUNGLE PROWESS INVENTORY: UNVEILING YOUR SKILLS & STRENGTHS
Rate each skill on a scale of 1-5, with 1 being “Not skilled at all” and 5 being “Highly skilled”:
Technical Skills:
•	 Computer programming & software development 
•	 Data analysis and statistics 
•	 Project management 
•	 Technical writing 
•	 Engineering and design 
•	 Financial analysis 
•	 Marketing and sales 
•	 Healthcare and medical knowledge 
•	 Foreign language proficiency  

THE JAGUAR’S INSTINCT – WORK VALUES
Every jaguar has natural instincts that guide its actions. Just as jaguars instinctively seek environments that suit 
their needs, you have unique work values that guide your career choices. This assessment will help you uncover 
the rewards you value most in a work setting.

JUNGLE EXPLORATION: DISCOVERING YOUR WORK VALUES

Rate each value on a scale of 1-5, with 1 being “Not important at all” and 5 being “Extremely important”:
Intrinsic Rewards (Internal Satisfaction):
•	 Achievement: Accomplishing goals and exceeding expectations. 
•	 Autonomy/Independence: Having freedom and control over your work. 
•	 Creativity: Using your imagination and coming up with new ideas. 
•	 Growth & Development: Continuously learning and expanding your skills. 
•	 Intellectual Stimulation: Engaging in mentally challenging work. 
•	 Making a Difference: Feeling like your work has a positive impact on others or the world. 
•	 Recognition: Receiving praise and acknowledgement for your contributions. 
•	 Variety: Experiencing different tasks and challenges in your work. 

Extrinsic Rewards (External Benefits):
•	 High Salary: Earning a substantial income. 
•	 Job Security: Having a stable and reliable job. 
•	 Prestige: Working in a well-respected field or company. 
•	 Benefits (e.g., health insurance, paid time off): Receiving additional perks beyond your salary. 
•	 Work-Life Balance: Having time for personal activities and commitments outside of work. 
•	 Collaboration: Working closely with a team or colleagues. 
•	 Leadership Opportunities: Having the chance to lead and manage others. 
•	 Physical Work Environment: Working in a comfortable and aesthetically pleasing space. 

JUNGLE JOURNAL: REFLECTION AND PRIORITIZATION
•	 Review your ratings. Which values scored the highest? These are your top priorities.

•	 Reflect on the people, experiences, and cultural influences that have shaped your beliefs.

•	 Consider whether any of your beliefs are limiting your potential. Are there any beliefs you want to 
challenge or change?

JUNGLE TREK: CHALLENGING AND STRENGTHENING YOUR BELIEFS
•	 For each limiting belief you identified, write down a more empowering belief that you can adopt.
•	 Create affirmations that reinforce your positive beliefs and repeat them daily.
•	 Seek out mentors, role models, or communities that support your values and beliefs.
•	 Engage in discussions with people who hold different perspectives to broaden your understanding.

•	 Choose your top 5 work values.

•	 Reflect on why these values are important to you. What needs or desires do they fulfill?

•	 Think about how your values have influenced your past job choices or educational decisions.

•	 Consider how your values might guide your future career decisions.

JUNGLE TREK: ALIGNING YOUR VALUES WITH YOUR WORK
•	 Research companies or organizations that are known for fostering your top values.
•	 During job interviews, ask questions to assess whether the company’s culture aligns with your values.
•	 Look for opportunities within your current job to satisfy your most important values.
•	 If your current job doesn’t align with your values, consider making a change.

By completing this Jungle Exploration and taking the Jungle Trek action steps, you’ll gain clarity on your work 
values and be better equipped to find a fulfilling career path.
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Transferable Skills (Soft Skills):
•	 Communication (verbal and written) 
•	 Problem-solving and critical thinking 
•	 Leadership and teamwork 
•	 Creativity and innovation 
•	 Adaptability and flexibility 
•	 Time management and organization 
•	 Interpersonal skills and relationship building 
•	 Negotiation and conflict resolution 
•	 Research and information gathering 
•	 Public speaking and presentation skills 
 JUNGLE JOURNAL: REFLECTION AND RECOGNITION

•	 Review your ratings. Which skills scored the highest? These are your strengths.



Skills and Knowledge:

Personal Characteristics: 

Barrier Exploration:
Reflect on the following potential barriers and rate their impact on your career path on a scale of 1-5, with 1 
being “No impact” and 5 being “Significant impact”:

•	 Financial constraints: Limited funds for education, training, or job search expenses. 
•	 Lack of experience or qualifications: Feeling underqualified for desired positions. 
•	 Limited network: Lack of connections in your field of interest. 
•	 Discrimination: Facing challenges related to your race, gender, ethnicity, age, or other factors. 
•	 Family responsibilities: Balancing caregiving or other family obligations with career goals. 
•	 Geographic limitations: Limited job opportunities in your desired location. 
•	 Health issues: Physical or mental health challenges affecting your ability to work. 
•	 Lack of clarity or direction: Feeling unsure about your career path or goals. 

JUNGLE JOURNAL: REFLECTION AND ANALYSIS
•	 Review your ratings. Which areas are your biggest weaknesses or challenges?

•	 Think about specific examples of when these weaknesses have hindered your progress.

•	 Consider the underlying causes of your weaknesses. Are they due to a lack of knowledge, experience, or confidence?

•	 Reflect on the barriers you identified. What steps could you take to overcome them?

JUNGLE TREK: OVERCOMING OBSTACLES
1.	 Address Your Weaknesses: Create a plan to develop your skills and address your weaknesses. This might involve tak-

ing courses, seeking mentorship, or practicing new behaviors.
2.	 Seek Support: Reach out to friends, family, mentors, or career counselors for guidance and support in overcoming 

your challenges.
3.	 Develop Strategies: For each barrier you identified, brainstorm potential solutions or ways to mitigate its impact.
4.	 Focus on Your Strengths: While addressing your weaknesses, don’t forget to leverage your strengths to your advantage.

By completing this Jungle Reflection and taking the Jungle Trek action steps, you’ll gain a clearer understanding of your 
weaknesses and barriers, allowing you to proactively address them and move forward on your career path. Remember, 
even the strongest jaguars face challenges, but with self-awareness and a plan, you can overcome any obstacle.

•	 Reflect on times when you’ve successfully utilized these skills. What were the outcomes?

•	 Think about how your strengths have helped you overcome challenges or achieve goals.

•	 Consider how your strengths might translate into a fulfilling career.

JUNGLE TREK: HONING YOUR STRENGTHS
1.	 Showcase Your Skills: Update your resume and online profiles to highlight your strengths.
2.	 Seek Opportunities: Look for jobs or projects that allow you to utilize and further develop your strengths.
3.	 Continue Learning: Take courses, attend workshops, or find mentors to enhance your skills.
4.	 Share Your Expertise: Offer to mentor others or volunteer your skills to help your community.

Jax’s Tips:
•	 Accomplishments: List your proudest achievements, both personal and professional. What skills did you use 

to accomplish them?

•	 Feedback: Ask friends, family, colleagues, or mentors for feedback on your strengths.
•	 Self-Reflection: Reflect on your values and interests. What skills do you enjoy using the most?

By completing this Jungle Prowess Inventory and taking the Jungle Trek action steps, you’ll gain a deeper under-
standing of your skills and strengths, empowering you to make confident career choices.

SHADOWS IN THE JUNGLE – WEAKNESSES & BARRIERS
Even in the lush jungle, there are shadows. This part encourages you to honestly assess your weaknesses and 
any potential obstacles in your career path. You’ll then develop strategies to overcome these challenges.

JUNGLE REFLECTION: IDENTIFYING WEAKNESSES & BARRIERS
Weakness Inventory:
Rate each area on a scale of 1-5, with 1 being “Not a weakness” and 5 being “A significant weakness”:

•	 Communication (verbal or written) 
•	 Organization and time management 
•	 Leadership and delegation 
•	 Public speaking and presentation 
•	 Problem-solving and decision-making 

•	 Networking and relationship building 
•	 Adaptability and flexibility 
•	 Attention to detail 
•	 Technical skills (e.g., computer software, program-

ming) 

•	 Self-confidence and assertiveness 
•	 Procrastination and motivation 
•	 Impatience or impulsiveness 
•	 Perfectionism and fear of failure 
•	 Taking criticism and feedback 

•	 Managing stress and anxiety 
•	 Working independently 
•	 Working collaboratively in a team 
•	 Handling conflict  
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LEARNING YOUR WAY – LEARNING STYLES & BRAIN DOMINANCE
Just as jaguars have unique hunting strategies, you have a preferred way of learning and processing informa-
tion. Understanding your learning style and brain dominance can help you tailor your approach to education and 
work, maximizing your potential.

JUNGLE LEARNING EXPEDITION: DISCOVERING YOUR STYLE
Learning Style Inventory
For each statement, check the response that best describes you:
1.	 I learn best by:

2.	 When trying to remember something, I often:

3.	 In a classroom or meeting, I prefer to:

4.	 When reading a book, I like to:

5.	 When solving a problem, I tend to:

Brain Dominance Questionnaire
Check the traits that best describe your tendencies:

JUNGLE JOURNAL: REFLECTION AND ADAPTATION
•	 Based on your responses, what is your dominant learning style (visual, auditory, kinesthetic)?

•	 Do you lean more towards left-brain or right-brain dominance? Or do you have a balance of both?

•	 Reflect on how your learning style and brain dominance have influenced your past learning experiences.

•	 Consider how you can adapt your learning and work strategies to better suit your preferences.

Seeing (visual) Hearing (auditory) Doing (kinesthetic)

Picture it in my mind. Repeat it out loud. Write it down or act it out.

Take notes and see diagrams. Listen to lectures and discussions. Participate in activities and experiments

Underline or highlight important points. Listen to an audiobook version. Pace around or fidget while reading

Visualize the solution. Talk it through with someone. Use trial and error to find the answer.

Logical vs. Intuitive
Analytical vs. Creative
Sequential vs. Random

Verbal vs. Non-verbal
Linear vs. Holistic
Factual vs. Imaginative

Objective vs. Subjective
Detail-oriented vs. Big-picture focused

JUNGLE TREK: OPTIMIZING YOUR LEARNING AND WORK
1.	 Tailor Your Approach:

•	 Visual learners: Use diagrams, charts, and images to reinforce information.
•	 Auditory learners: Record lectures, participate in discussions, and explain concepts aloud.
•	 Kinesthetic learners: Take breaks to move around, use hands-on activities, and apply concepts in re-

al-world scenarios.
2.	 Leverage Your Strengths:

•	 Left-brain dominant: Focus on tasks that require logic, analysis, and organization.
•	 Right-brain dominant: Seek opportunities for creative problem-solving, innovation, and big-picture thinking.

3.	 Experiment and Adapt:
•	 Don’t be afraid to try new learning techniques and discover what works best for you.
•	 By completing this Jungle Learning Expedition and taking the Jungle Trek action steps, you’ll gain a 

deeper understanding of your learning style and brain dominance, empowering you to optimize your 
learning and work experiences.

Jax’s Tip: Learning Style-Tailored Studying Strategies
1.	 Visual Learners:

•	 Use color-coded notes and highlighters to organize information.
•	 Create mind maps, flowcharts, or diagrams to visualize concepts.
•	 Watch educational videos or tutorials to reinforce learning.
•	 Use flashcards with visuals or images to aid memorization.
•	 Utilize graphic organizers and charts to compare and contrast information.

2.	 Auditory Learners:
•	 Record lectures or discussions to listen to later for reinforcement.
•	 Participate in study groups or discussions to verbally process information.
•	 Use mnemonic devices or rhymes to remember key concepts.
•	 Listen to podcasts or audiobooks related to your study material.
•	 Explain concepts aloud to yourself or others to reinforce understanding.

3.	 Verbal Learners:
•	 Read aloud or repeat information to enhance retention.
•	 Write summaries or paraphrase information in your own words.
•	 Engage in verbal discussions or debates to explore ideas.
•	 Create mnemonic devices using verbal associations or acronyms.
•	 Use storytelling techniques to connect concepts and make them memorable.

4.	 Kinesthetic Learners:
•	 Engage in hands-on activities or experiments related to your study material.
•	 Use physical props or models to represent concepts.
•	 Take frequent breaks during study sessions to move around and stay engaged.
•	 Practice applying concepts in real-world scenarios or simulations.
•	 Use tactile learning aids like manipulatives or textured materials to reinforce learning.

These strategies can be adapted and combined based on individual preferences and learning environments to 
enhance learning outcomes effectively.
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PERSONALITY OF A JAGUAR – PERSONALITY TYPE
Just like every jaguar has unique markings and behaviors, you have a distinct personality that influences how 
you interact with the world and your career choices. Understanding your personality type can unlock valuable 
insights into your strengths, weaknesses, and ideal work environments.

JUNGLE PERSONALITY SAFARI: MBTI-INSPIRED ASSESSMENT
For each pair of statements, check the one that best describes you:

Energy:
      Extroverted (E): Energized by interacting with others, prefer group work, enjoy being the center of attention.
      Introverted (I): Energized by spending time alone, prefer working independently, enjoy quiet reflection.

Information Gathering:
      Sensing (S): Focus on concrete details and facts, prefer practical solutions, value tradition and experience.
      Intuition (N): Focus on abstract ideas and possibilities, enjoy creative problem-solving, value innovation and change.

Decision Making:
      Thinking (T): Make decisions based on logic and objective analysis, value fairness and justice, prefer to be direct and honest.
      Feeling (F): Make decisions based on personal values and the impact on others, value harmony and empathy, prefer to be tactful and supportive.

Lifestyle:
      Judging (J): Prefer structure and organization, like to plan ahead, value deadlines and punctuality.
      Perceiving (P): Prefer flexibility and spontaneity, like to keep options open, value adaptability and going with the flow.

Based on your responses, your MBTI personality type is likely: 

JUNGLE BEHAVIOR ANALYSIS: DISC-INSPIRED ASSESSMENT
Rate each statement on a scale of 1-5, with 1 being “Rarely” and 5 being “Almost always”:

•	 Dominance (D): I am assertive, direct, and results-oriented. 
•	 Influence (I): I am outgoing, enthusiastic, and optimistic. 
•	 Steadiness (S): I am patient, supportive, and cooperative. 
•	 Conscientiousness (C): I am detail-oriented, analytical, and cautious. 

Based on your ratings, your dominant DiSC style is likely: 

JUNGLE JOURNAL: REFLECTION AND CAREER ALIGNMENT
•	 Reflect on your MBTI and DiSC results. Do they resonate with how you see yourself?

•	 Think about how your personality type influences your interactions with others, your work style, and your 
career preferences.

•	 Research careers that are known to be a good fit for your personality type.

•	 Consider how you can leverage your personality strengths in your job search and career development.

JUNGLE TREK: EMBRACING YOUR PERSONALITY
1.	 Self-Acceptance: Embrace your unique personality traits, both strengths and weaknesses.
2.	 Seek Understanding: Learn more about your personality type through online resources or books.
3.	 Communicate Your Style: Share your personality preferences with your colleagues or manager to foster better 

communication and collaboration.
4.	 Adapt: While staying true to yourself, be willing to adapt your communication and work style to different 

situations and people.

By completing these Jungle Safari and Jungle Behavior Analysis assessments and taking the Jungle Trek action 
steps, you’ll gain a deeper understanding of your personality and how it can impact your career success.

Alright Jaguars, give yourselves a round of applause! You’ve just completed the first leg of our jungle trek – dis-
covering your natural habitat. By now, you should have a pretty good idea of what makes you tick, what gets your 
tail wagging, and what skills you’ve got hidden up your sleeve.

Think of it like this: you’ve just finished sniffing out your surroundings, marking your territory, and getting a good 
sense of your strengths and weaknesses. Now, it’s time to start exploring the jungle canopy – the vast landscape 
of career possibilities that await you!

So, tighten your shoelaces (or paws, in my case), grab your binoculars, and get ready to climb. We’re about to 
discover a whole new world of opportunity, where your unique skills and passions can truly thrive.
Remember, Jaguars:

•	 This is your adventure. Embrace the unknown and don’t be afraid to try new things.
•	 Use your Jungle Journal to track your progress and reflect on what you learn.
•	 Most importantly, have fun! This is your chance to discover what truly excites you and create a career path 

that’s uniquely yours.

Get ready to ROAR into Phase 2, Jaguars! It’s time to map out the terrain and see where your career journey 
takes you!
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EXPLORING THE CANOPY  
– COLLEGE & CAREER EXPLORATION

This is where the real adventure begins! Get ready to swing from vine to vine, discovering new paths and hidden 
treasures you never knew existed. In this section, we’ll be your trusty guides as you navigate the vast landscape 
of college majors and career paths. We’ll be mapping out the terrain, sniffing out different career scents, and 
getting a taste of what’s out there. By the time we’re done, you’ll have a clearer vision of your future and the 
steps you need to take to make it a reality. Think of it as your personal GPS for the professional world.

MAPPING THE TERRAIN: RESEARCHING MAJORS & CAREERS
Before you can conquer the jungle, you need to know what’s out there. Here are some tools to help you explore 
the vast landscape of majors and careers:
•	 What Can I Do With This Major?: This handy website breaks down different majors and shows you the di-

verse career paths they can lead to. It’s like having a jungle map that reveals hidden trails and secret water-
ing holes. Check it out at https://whatcanidowiththismajor.com/

•	 O*NET Online: This website is a treasure trove of information on different occupations, including the skills, 
knowledge, and education you’ll need to succeed. It’s like having a field guide to the different species in the 
career jungle. Explore it at https://www.onetonline.org/

•	 Occupational Outlook Handbook (OOH): This trusty resource from the U.S. Bureau of Labor Statistics pro-
vides detailed information on hundreds of occupations, including job outlook, pay, and typical duties. It’s 
like having a seasoned jungle guide who knows all the ins and outs. Find it at https://www.bls.gov/ooh/

JUNGLE JOURNAL: MAPPING MY PATH
Welcome to the heart of the jungle, Jaguars! This is where you’ll embark on a quest to discover the major that 
will ignite your passion and set you on the path to a fulfilling career. Your major isn’t just a random selection of 
classes. It’s a stepping stone to your future career. The right major can open doors to exciting opportunities and 
set you on a path to success. Let’s start mapping out your adventure!

Major Exploration Expedition:
Answer the following questions to uncover your interests and preferences:
1.	 Your Inner Compass:
•	 What are my top 3 favorite subjects or areas of interest? (e.g., biology, art, history, computer science)

•	 What skills do I enjoy using and want to further develop? (e.g., writing, problem-solving, leadership, creativity)

•	 What kind of impact do I want to make in the world? (e.g., help others, create something new, solve global 
problems)

2.   Navigating the Jungle Paths:
•	 What are some majors that align with my interests and skills? (Use resources like “What Can I Do With This 

Major?” to explore options.)

•	 What are the pros and cons of each major I’m considering? (Think about course requirements, career out-
look, potential salaries, etc.)

•	 Have I talked to any professors or academic advisors about these majors? What insights did they offer?

3.   Building Your Dream Den:
•	 What kind of learning environment do I thrive in? (e.g., small classes, hands-on projects, collaborative work)

•	 What are my long-term career goals? How does each major potentially support those goals?

•	 Does a particular major spark my curiosity and excitement?

https://whatcanidowiththismajor.com/
https://www.onetonline.org/
https://www.bls.gov/ooh/
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JUNGLE TREK: DEEPER EXPLORATION
Now that you’ve started exploring majors in your Jungle Journal, it’s time to take action and turn those reflec-
tions into a clear path forward!
1.   Seek Guidance from the Jungle Experts:
•	 Academic Advisors: These wise owls know the ins and outs of different majors. Schedule an appointment 

to discuss your interests and goals. They can help you understand the requirements of each major and how 
they align with your career aspirations.

•	 Professors: Talk to professors in the departments you’re interested in. They can provide valuable insights 
into the coursework, research opportunities, and potential career paths related to their field.

2.   Test the Waters:
•	 Explore Course Catalogs: Dive into the course offerings for each major. Do the classes sound exciting and 

engaging? Do they align with your learning style?
•	 Attend Classes as a Guest: If possible, sit in on a few introductory classes in the majors you’re considering. 

This will give you a taste of the teaching style, subject matter, and overall vibe of the department.
•	 Join Student Organizations: Many departments have student organizations where you can connect with other 

students, learn about the major, and participate in relevant activities.
3.   Research Your Options:
•	 Career Services Center: Your university’s career services center is a treasure trove of information. They can 

provide resources on different career paths, connect you with alumni in your field of interest, and help you 
explore internship opportunities.

•	 Online Resources: Check out websites like LinkedIn or Glassdoor to research companies and job postings related to 
your potential major. This can give you a sense of the job market and the types of roles you might be qualified for.

4.   Reflect and Refine:
•	 Revisit Your Jungle Journal: Based on your research and conversations, re-evaluate your initial thoughts. 

Have your top choices changed? Are there new majors you want to explore?
•	 Narrow Your Focus: Start narrowing down your options based on your interests, skills, and career goals.
•	 Develop a Plan: Once you’ve chosen a major (or a few top contenders), create a plan for completing your 

coursework, gaining relevant experience, and preparing for your future career.

Remember, Jaguars, choosing a major is a journey of self-discovery. There’s no rush to decide. Take your time, 
explore your options, and trust your instincts. With a little curiosity and a lot of jaguar spirit, you’ll find the per-
fect path to a fulfilling and rewarding future.

CAREER EXPLORATION: UNVEILING THE JUNGLE’S SECRETS
Now that you’ve started mapping your territory and have a general idea of your major interests, it’s time to delve 
deeper into the jungle of career possibilities. This phase is your chance to uncover hidden gems, discover di-
verse career paths, and find the ones that truly ignite your passion.

Career Exploration Expedition:
Evaluate each career field on a scale of 1-5, with 1 being “Not interested at all” and 5 being “Extremely interested”:
1.   Helping Professions: 

•	 Counseling, social work, teaching, healthcare, non-profit work 
2.   Creative Fields:

•	 Writing, design, music, art, film, theater
3.   STEM (Science, Technology, Engineering, Math): 

•	 Engineering, computer science, data science, research, medicine
4.   Business and Finance:

•	 Accounting, marketing, sales, management, entrepreneurship
5.   Law and Government: 

•	 Legal practice, public policy, government service, politics
6.   Communications and Media:

•	 Journalism, public relations, advertising, broadcasting
7.   Skilled Trades:

•	 Construction, plumbing, electrical work, carpentry, mechanics

JUNGLE JOURNAL: DIVE INTO THE DIGITAL JUNGLE
Using your assessment results and the tools below, answer the following reflection questions.
•	 O*NET Online: Explore this comprehensive database to learn about different careers, including tasks, skills, 

work environment, and salary information.
•	 Occupational Outlook Handbook (OOH): This valuable resource from the Bureau of Labor Statistics provides 

in-depth information on hundreds of occupations.

•	 What are my top 3 career fields of interest based on the assessment?

•	 What specific roles or job titles within those fields appeal to me the most?
•	 Career Option 1:

•	 Job Title: (e.g., Software Engineer)

•	 Industry/Field: (e.g., Technology)

•	 Key Skills Required: (e.g., Programming, problem-solving, teamwork)

•	 Insights from O*NET or OOH: (Summarize key information about the job, such as tasks, work envi-
ronment, education requirements, salary, and job outlook.)

•	 Why does this career appeal to me?

•	 How do my values, skills, and interests align with this career?

•	 What questions do I have about this career?

•	 Career Option 2:
•	 Job Title: (e.g., Graphic Designer)

•	 Industry/Field: (e.g., Arts and Design)

•	 Key Skills Required: (e.g., Creativity, artistic talent, communication)



•	 Insights from O*NET or OOH: (Summarize key information)

•	 Why does this career appeal to me?

•	 How do my values, skills, and interests align with this career?

•	 What questions do I have about this career?

•	 Career Option 3:
•	 Job Title: (e.g., Physical Therapist)

•	 Industry/Field: (e.g., Healthcare)

•	 Key Skills Required: (e.g., Empathy, communication, physical stamina)

•	 Insights from O*NET or OOH: (Summarize key information)

•	 Why does this career appeal to me?

•	 How do my values, skills, and interests align with this career?

•	 What questions do I have about this career?

1.   Seek Wisdom from the Jungle Elders:
•	 Career Counselors: These seasoned guides know the career jungle inside and out. Schedule an appointment to 

discuss your findings and get personalized advice. They can help you clarify your goals, identify potential roadblocks, 
and create a plan to reach your destination.

•	 Alumni Networks: Connect with Governors State University alumni who are working in your fields of interest. They can 
provide invaluable insights into their career journeys, offer advice, and even open doors to potential opportunities.

•	 Informational Interviews: Reach out to professionals working in your fields of interest and ask for informational inter-
views. Learn about their career paths, daily routines, challenges, and rewards.

•	 Networking Events: Attend career fairs and industry events to connect with potential employers and learn about job 
opportunities.

2.   Paws on Experience:
•	 Job Shadowing: Get a firsthand look at a day in the life of someone working in your desired field. This will help you 

confirm your interest and learn about the day-to-day realities of the job.
•	 Internships and Volunteer Work: Gain practical experience, build your skills, and expand your network while exploring 

your options.
•	 Part-Time Jobs: Even if it’s not your dream job, a part-time gig in a related field can provide valuable insights and 

experience.

3.   Sharpen Your Claws:
•	 Skill Development: Identify the skills that are essential for your chosen career path and take steps to develop them. 

This might involve taking courses, attending workshops, or seeking out mentorship.
•	 Professional Development: Join professional organizations or online communities related to your field. This is a great 

way to stay up-to-date on industry trends, network with other professionals, and learn about potential job opportunities.

4.   Map Your Journey:
•	 Create a Career Plan: Outline your short-term and long-term career goals. What steps do you need to take to reach 

them? What milestones do you want to achieve?
•	 Set a Timeline: Establish a timeline for your career plan. This will help you stay focused and motivated as you work 

toward your goals.
•	 Update Your Jungle Journal: Regularly reflect on your progress, celebrate your achievements, and adjust your plan as 

needed.

5.   Reflect and Refine:
•	 Continually update your Jungle Journal with new insights and discoveries.
•	 Evaluate your career options based on your research and experiences.
•	 Narrow down your choices and identify the next steps you need to take to achieve your career goals.

Remember, Jaguars, your career journey is a marathon, not a sprint. It’s a continuous process of exploration, growth, and 
adaptation. By taking proactive steps now, you’re setting yourself up for a successful and fulfilling career adventure. So 
keep your eyes on the prize, trust your instincts, and don’t be afraid to blaze your own trail!

Jax’s Top Tips for Major and Career Exploration:
1.	 Follow Your Instincts: Just like a jaguar trusts its gut to find prey, you should trust your instincts when exploring ma-

jors and careers. What excites you? What makes you curious? Follow those trails, and you might be surprised where 
they lead you.

2.	 Don’t Be Afraid to Roam: The jungle is vast and full of possibilities. Don’t limit yourself to one path. Explore different 
majors, careers, and industries. The more you explore, the better equipped you’ll be to make an informed decision.

3.	 Talk to the Jungle Elders: Seek out advice from professors, career counselors, alumni, and professionals in your fields 
of interest. They’ve been around the jungle block a few times and can offer valuable insights and guidance.

4.	 Get Your Paws Dirty: Don’t just read about careers – experience them! Shadow a professional, volunteer your time, or 
take on an internship. There’s no better way to learn than by doing.

5.	 Keep a Record of Your Findings: Your Jungle Journal is your trusty companion on this journey. Use it to document 
your thoughts, reflections, and discoveries. This will help you stay organized and make informed decisions.

6.	 Don’t Be Afraid to Change Your Stripes: Your interests and goals may evolve over time, and that’s okay! The career 
jungle is constantly changing, so be adaptable and willing to adjust your course as needed.

7.	 Remember, You’re Not Alone: There are plenty of resources available to help you on your journey. Don’t be afraid to 
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JUNGLE TREK: CHARTING YOUR COURSE THROUGH THE CAREER WILDERNESS
Alright, Jaguars! You’ve explored the jungle of career possibilities and identified some paths that pique your interest. 
Now it’s time to take action and turn those explorations into a concrete plan for your future.



ask for help from your professors, career counselors, or classmates. We’re all in this jungle together!
8.	 Most Importantly, Have Fun! Exploring your options should be an exciting and rewarding experience. So, embrace 

the adventure, trust your instincts, and let your curiosity guide you to a fulfilling and rewarding career.

Remember, Jaguars, the jungle is your oyster. Go out there and make your mark!
Alright Jaguars, time to hit the jungle trail and learn from the pros! This section is all about informational interviews – 
your chance to chat with experienced jaguars who’ve already navigated the career wilderness.

JAX’S JOB TRAIL: FOLLOWING THE FOOTSTEPS OF EXPERIENCED JAGUARS
Think of informational interviews as a guided tour through your dream career. You’ll get to ask questions, gather insider 
tips, and build valuable connections – all while learning about different roles and industries firsthand. It’s like having a 
personal mentor show you the ropes, revealing hidden shortcuts, and warning you about potential pitfalls.

Why Informational Interviews Are Your Secret Weapon:
•	 Insider Knowledge: Gain insights you won’t find in any textbook or website. Learn about the day-to-day realities of 

the job, the skills that are most valued, and the challenges and rewards you can expect.
•	 Network Expansion: Expand your professional circle and connect with people who can offer advice, support, and 

even potential job leads.
•	 Career Clarity: Get a clearer picture of whether a particular career path is the right fit for you.
•	 Confidence Boost: Practice your communication and networking skills, boosting your confidence for future 

job interviews.

TRAILBLAZING THE JUNGLE  
– PROFESSIONAL CAREER OPPORTUNITIES

Jax’s Guide to Rocking Your Informational Interviews:
1.   Identify Your Targets:

•	 Think about specific careers or companies that interest you.
•	 Utilize your network (professors, alumni, family, friends) to find contacts in those fields.
•	 Reach out to professionals on LinkedIn or through online platforms.

2.   Prepare Your Questions:
•	 Focus on open-ended questions that encourage conversation and deeper insights. Here are some examples to get 

you started: 
1.   About the Job: 

A.   Can you walk me through a typical day in your role?
B.   What are the most challenging and rewarding aspects of your job?
C.   What skills or qualities are most important for success in this field?
D.   How did you get started in this career? What path did you take?
E.   What are some common misconceptions about this career?

2   About the Industry/Company: 
A.	 How would you describe the culture of your company or organization?
B.	 What are the current trends or challenges in this industry?
C.	 How does your company/organization support professional development and growth?
D.	 What advice would you give to someone who is interested in pursuing a career in this field?
E.	 Avoid questions that can be easily answered with a quick Google search.

3.   Dress to Impress:
•	 Even though it’s not a formal job interview, dress professionally to make a good impression.

4.   Be Respectful of Their Time:
•	 Keep your meeting within the agreed-upon timeframe (usually 30 minutes).
•	 Send a thank-you note or email afterward to express your appreciation for their time.

5.   Follow Up:
•	 If you made a strong connection, ask if you can stay in touch or if they’d be willing to serve as a mentor.
•	 Keep them updated on your progress and let them know when you land a job in their field.

STALKING YOUR PREY (POLITELY, OF COURSE): IDENTIFYING INFORMATIONAL INTERVIEW TARGETS
Remember, Jaguars, informational interviews are all about connecting with experienced professionals who can shed light 
on your career path. Here’s how to find those valuable contacts:

1.   Tap into Your Existing Network:
•	 Professors: Ask your professors if they know anyone working in the fields you’re interested in. They often have connec-

tions to alumni or other professionals.
•	 Alumni: Reach out to Governors State University alumni through LinkedIn or the alumni association. Alumni are often 

eager to help out current students.
•	 Family and Friends: Ask your family and friends if they know anyone who works in your desired field. You might be 

surprised by who they’re connected to!

2.   Prowl the Digital Jungle:
•	 LinkedIn: Use LinkedIn to search for professionals working in your target industries or companies. Look for alumni or 

people with similar backgrounds or interests.
•	 Company Websites: Many companies list their employees on their website, especially in “About Us” or “Team” sections.
•	 Professional Organizations: Join professional organizations related to your field. These groups often have online direc-

tories or forums where you can connect with members.

Jax’s Pro Tip: Don’t be afraid to reach out to people you don’t know directly. A polite and well-crafted message can often 
lead to a valuable conversation.

Sample Invitation Message (Email or LinkedIn):

Subject: GSU Student Seeking Career Advice in Marketing

Dear Mr. Jones,

My name is Jax Jaguar, and I’m a marketing undergrad student at Governors State University. I’m reaching out to you 
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because I’m very interested in learning more about your career as a Marketing Manager at Acme Corporation.

I was particularly impressed by your story about how you led the successful rebranding campaign for one of your 
major clients. I’m eager to learn more about your career path, the day-to-day responsibilities of your role, the skills 
needed to succeed in this field, and how you got started in this career.

Would you be open to a brief informational interview (20-30 minutes) sometime in the next few weeks? I’m avail-
able for a phone call or virtual meeting, whichever is more convenient for you.

Thank you for considering my request. I look forward to hearing from you soon.

Sincerely,

Jax Jaguar

Remember: Be professional, concise, and specific. Explain why you’re interested in their career path and what you hope 
to learn from the conversation. With a little effort and a dash of jaguar charm, you’ll be on your way to scheduling infor-
mational interviews and gaining valuable insights into your future career!

JUNGLE DRESS CODE: LOOK SHARP, FEEL CONFIDENT!

Remember, Jaguars, first impressions matter – especially in the professional jungle. While you don’t need to be in a full 
suit and tie for every occasion, it’s important to dress appropriately to show respect and make a positive impression.

Here’s a quick guide to help you navigate the jungle dress code:

APPROPRIATE ATTIRE
Men Women

Business Professional: Suit (dark colors preferred), dress shirt, tie, 
dress shoes

Suit (skirt or pants), blouse, closed-toe shoes (heels or flats)

Business Casual: Dress pants/khakis, collared shirt, sweater, blazer 
(optional)

Dress pants/skirt, blouse, sweater, cardigan, blazer (optional), 
closed-toe shoes

Casual: Clean and well-fitting jeans, polo shirt, sweater Jeans, blouse, t-shirt, sweater, skirt (appropriate length), sandals 
(optional)

INAPPROPRIATE ATTIRE
Men Women

Ripped or distressed clothing Revealing or overly tight clothing
T-shirts with offensive graphics or slogans Short skirts or dresses
Shorts Jeans, blouse, t-shirt, sweater, skirt (appropriate length), 

sandals (optional)
Wrinkled or stained clothing Flip-flops or athletic shoes
Clothing that is too casual for the occasion (e.g., sweatpants, tank tops) Excessive jewelry or makeup

Jungle Tip: When in doubt, it’s always better to err on the side of being slightly overdressed than underdressed.

JUNGLE JOURNAL: YOUR INFORMATIONAL INTERVIEW TRACKER
After each interview, jot down your thoughts and reflections in your Jungle Journal. Here are some questions to 
get you started:
•	 What were the most valuable insights I gained from this interview?
•	 Did this interview confirm or challenge my expectations about this career?
•	 What are the next steps I can take to further explore this career path?

INTERVIEW 
DATE

NAME & 
TITLE

COMPANY/  
ORGANIZATION

CONTACT  
INFORMATION

KEY TAKEAWAYS & INSIGHTS FOLLOW-UP 
ACTIONS

5/25/2024 Sarah Miller,  
Marketing 
Manager

Acme Corporation Email / Phone 
Number

- Enjoys the fast-paced environment and 
creative challenges of marketing.
- Emphasized the importance of strong 
communication and analytical skills.
- Recommended taking online courses and 
building a portfolio to gain experience.

- Send thank-you 
email.
- Connect on LinkedIn.
- Research online 
courses on digital 
marketing.

6/2/2024 John Davis, 
Software 
Engineer

Tech Solutions Inc. Email / Phone 
Number

- Work is highly collaborative, involving 
daily meetings and code reviews.
- Requires strong problem-solving and 
coding skills in Python and Java.
- Mentioned the importance of staying 
up-to-date with the latest technologies 
through self-learning.

- Send thank-you 
email.
- Ask for referrals 
to other software 
engineers.
- Look into Python and 
Java courses.

6/8/2024 Emily Chen, 
Social 
Worker

Community Out-
reach Center

Email / Phone 
Number

- Finds the work emotionally rewarding but 
also challenging.
- Strong interpersonal and communication 
skills are crucial.
- Recommended volunteering at a similar 
organization to gain experience and see if 
the field is a good fit.

- Send thank-you 
email.
- Ask about potential 
volunteer opportunities 
at the center.
- Research master’s 
programs in social 
work.

How to Use This Tracker:
1.	 Before the Interview: Fill in the first three columns with the interview details.
2.	 During the Interview: Jot down key points, insights, and any questions that arise.
3.	 After the Interview: Summarize your key takeaways in the “Key Takeaways & Insights” column. This could 

include information about the job, the company culture, or advice the interviewee gave you.
4.	 Plan Your Follow-Up: In the “Follow-Up Actions” column, note any actions you plan to take, such as sending 

a thank-you note, connecting on LinkedIn, or asking for referrals.

Jax’s Pro Tip: Use this tracker to reflect on your interviews and identify patterns or themes. What common skills or quali-
ties are valued in the field you’re exploring? What steps can you take to further develop your own skills and experience?

Remember: Informational interviews are a two-way street. Be prepared to share your interests, skills, and career 
goals. You never know what opportunities might arise from a simple conversation!
Bonus Tip from Jax: Don’t be afraid to ask for referrals! If your interviewee has enjoyed your conversation, ask if they 
know anyone else you could talk to in the field. This can open up a whole new world of connections and opportunities!

FOLLOW-UP: BUILDING BRIDGES IN THE JUNGLE
Remember, Jaguars, an informational interview isn’t just about getting information. It’s about building relationships! The 
follow-up is your chance to solidify that connection and leave a lasting positive impression.

•	 Timeliness: Send a thank-you note within 24-48 hours of the interview.
•	 Personalization: Mention specific details from your conversation to show you were paying attention and genuinely 

interested.
•	 Express Gratitude: Thank them for their time, insights, and willingness to share their expertise.
•	 Reiterate Interest: Reiterate your interest in the field and express your enthusiasm for learning more.

Jax’s Pro Tip: Remember that your appearance reflects your professionalism and respect for the person you’re meeting 
with. Always take the time to present yourself in the best possible light.

Jungle Adaptations:
•	 Industry: Different industries have different dress codes. Research the typical attire for your field of interest.
•	 Company Culture: If possible, learn about the company’s dress code before your interview or networking event.
•	 Comfort: Choose clothes that you feel confident and comfortable in. This will help you project a positive and profes-

sional image.

By following these guidelines, you’ll be sure to make a roaring first impression and stand out in the career jungle!
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•	 Next Steps (Optional): If appropriate, mention any next steps you plan to take (e.g., applying for an internship, tak-
ing a course).

Sample Thank-You Note:

Subject: Thank You for Your Time and Insights on Marketing at Acme Corporation

Dear Mr. Jones,

I hope this email finds you well.

I wanted to express my sincere gratitude for taking the time to speak with me yesterday about your career as a Mar-
keting Manager at Acme Corporation. I truly appreciate you sharing your insights and experiences, and I was particu-
larly inspired by your story about how you led the successful rebranding campaign for one of your major clients.

Your advice about the importance of building a strong portfolio was especially helpful, and I plan to follow up on 
your suggestion to take some online courses on digital marketing.

I’m even more excited about pursuing a career in marketing after our conversation, and I’m grateful for the guidance 
you’ve provided.

Thank you again for your time and generosity. I look forward to staying in touch and keeping you updated on my 
progress.

Sincerely,

Jax Jaguar

Jax’s Pro Tip: Don’t be afraid to follow up again in the future if you have more questions or want to share updates on 
your career journey. Building strong relationships can open doors to amazing opportunities in the jungle of your career!

Special Jungle Excursions:
•	 Navigating College & Career Fairs: These are like bustling marketplaces in the jungle, full of opportunities waiting 

to be discovered. We’ll teach you how to make the most of these events, network with potential employers, and find 
internships or jobs that align with your goals.

•	 Pursuing Grad/Professional School: For some Jaguars, the jungle path leads to advanced degrees. We’ll explore the 
world of graduate and professional programs, helping you decide if this is the right route for you.

•	 The World of Remote Work: Ever dreamed of working from a hammock in the jungle? We’ll delve into the exciting 
world of remote work and the opportunities it presents.

•	 Entrepreneurship: Do you have the spirit of a jungle entrepreneur? We’ll explore the ins and outs of starting your own 
business and unleashing your inner innovator.

•	 Careers in Government & Non-Profit: Want to make a difference in the world? We’ll uncover the rewarding career 
paths in government and non-profit organizations, where you can use your skills for the greater good.

So, Jaguars, get ready to embark on the adventure of a lifetime! Your dream career is out there waiting for you. Let’s 
explore the jungle together and discover the path that’s uniquely yours.

NAVIGATING FOR SUCCESS  
– COLLEGE & CAREER FAIRS

Alright Jaguars, get ready to rumble! College and career fairs are like a bustling jungle marketplace – filled with 
opportunities, potential employers, and valuable connections. But navigating this exciting chaos can be a bit 
daunting. Don’t worry, though, Jax is here to guide you through the fray with some pro tips!

NAVIGATING COLLEGE & CAREER FAIRS: YOUR GUIDE TO PROWLING FOR SUCCESS
Think of career fairs as a massive networking opportunity. It’s your chance to showcase your skills, make connections, 
and potentially even land an internship or job. But to truly stand out, you need to be prepared, confident, and strategic.

Jax’s Pre-Fair Prep:
1.   Do Your Homework:
•	 Research: Check out the list of participating employers and research the ones that align with your interests. Visit 

their websites, read about their company culture, and learn about their open positions.
•	 Target Your Prey: Make a list of the employers you want to talk to, prioritizing those that excite you the most.
•	 Prepare Your Elevator Pitch: Craft a concise 30-second introduction that highlights your skills, experiences, and 

career goals. Practice it until it sounds natural and confident.
2.   Dress for Success:
•	 First impressions matter! Dress professionally in business casual attire. Check out the “Jungle Dress Code” section 

for tips on what to wear.
•	 Make sure your clothes are clean, ironed, and well-fitting.
•	 Polish your shoes and carry a professional-looking bag or portfolio.
3.   Pack Your Essentials:
•	 Bring multiple copies of your resume (tailored to each company, if possible).
•	 Bring a pen and notepad to take notes during conversations.
•	 Consider bringing a portfolio with samples of your work, if applicable.
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Roaming the Fair:
1.	 Make a Grand Entrance: Arrive early to beat the crowds and have more time to talk to recruiters.
2.	 Map Your Territory: Grab a fair map and locate the booths of your target employers.
3.	 Start with Your Top Choices: Begin by approaching the employers you’re most interested in. This will help 

you build momentum and confidence for the rest of the fair.
4.	 Be Confident and Engaging: Greet recruiters with a smile, a firm handshake, and your well-rehearsed eleva-

tor pitch. Make eye contact and actively listen to their responses.
5.	 Ask Thoughtful Questions: Show your interest by asking insightful questions about the company, the role, 

or the industry.
6.	 Collect Business Cards: Get contact information from everyone you speak with. This will help you follow up later.
7.	 Take Notes: After each conversation, jot down key details in your Jungle Journal. This will help you remem-

ber what you learned and who you spoke with.

Post-Fair Follow-Up:
1.	 Send Thank-You Notes: Within 24 hours, send personalized thank-you emails to the recruiters you spoke 

with. Reiterate your interest in the company and thank them for their time.
2.	 Connect on LinkedIn: If appropriate, send a LinkedIn connection request to the recruiters you met. This is a 

great way to stay in touch and build your professional network.
3.	 Apply for Open Positions: If you’re interested in a company’s open positions, submit your application materi-

als promptly.
4.	 Reflect on Your Experience: In your Jungle Journal, reflect on what went well, what you could improve, and 

what you learned about different career paths.

Jax’s Pro Tips:
•	 Be yourself! Your enthusiasm and personality will shine through.
•	 Be prepared to answer common interview questions. Even though it’s not a formal interview, be ready to talk about 

your skills and experience.
•	 Be open to unexpected opportunities. You might discover a company or career path you hadn’t considered before.
•	 Don’t be afraid to ask for help. Career fair staff and volunteers are there to assist you.

Remember, Jaguars, career fairs are just one tool in your career exploration toolkit. By being prepared, confi-
dent, and proactive, you’ll be sure to make the most of this exciting opportunity! Alright Jaguars, sometimes the jungle path leads to higher ground – graduate or professional school! This is 

where you can specialize your skills, deepen your knowledge, and open doors to even more exciting career oppor-
tunities. But before you start climbing, let’s explore what this next level of education entails.

PURSUING GRAD/PROFESSIONAL SCHOOL: CLIMBING HIGHER IN THE JUNGLE CANOPY
Advanced degrees aren’t for every jaguar, but for some, they’re the key to reaching the top of the food chain. 
Let’s break down what you need to know:

Why Consider Grad/Professional School?
•	 Specialized Knowledge: Deepen your expertise in a specific field.
•	 Career Advancement: Open doors to higher-level positions and increased earning potential.
•	 Networking Opportunities: Connect with other ambitious professionals and build your network.
•	 Personal Growth: Challenge yourself intellectually and personally.

Types of Programs:
•	 Master’s Degrees: Typically 1-2 years, focusing on a specific subject area.
•	 Doctoral Degrees (Ph.D., Ed.D., etc.): Research-focused programs, usually 3-5 years or more.
•	 Professional Degrees (M.D., J.D., MBA, etc.): Prepare you for specific careers like medicine, law, or business.

The Application Process: Your Jungle Obstacle Course
Applying to graduate or professional school is like tackling a challenging obstacle course. Here’s what you’ll typically need:
•	 Transcripts: Official transcripts from your undergraduate institution.
•	 Standardized Test Scores: GRE, GMAT, LSAT, MCAT, or other relevant exams.
•	 Letters of Recommendation: Typically 3-4 letters from professors or professionals who can speak to your aca-

demic abilities and potential.

CLIMBING HIGHER IN THE JUNGLE 
– PURSUING GRAD/PROFESSIONAL SCHOOL
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•	 Resume/CV: Highlight your academic achievements, work experience, and extracurricular activities.
•	 Application Essay/Personal Statement: This is your chance to showcase your unique voice and story.

The Application Essay/Personal Statement: Your Jungle Roar
This essay is your opportunity to tell the admissions committee why you’re the perfect fit for their program. It’s 
your chance to stand out from the crowd and showcase your passion, experiences, and goals.
•	 Key Elements:

o	 Introduce yourself and your background.
o	 Explain why you’re interested in this particular program.
o	 Highlight your relevant experiences, skills, and achievements.
o	 Discuss your career goals and how the program will help you achieve them.
o	 Conclude with a strong statement of your commitment and potential.

•	 Jax’s Pro Tips:
o	 Be Authentic: Let your personality shine through.
o	 Tell a Story: Use anecdotes and personal experiences to illustrate your points.
o	 Proofread Carefully: Avoid grammatical errors and typos.
o	 Get Feedback: Ask friends, family, professors, or career counselors to review your essay.

 
Sample Personal Statement
Below is a sample personal statement for a graduate school application:

Personal Statement

As a child, I was fascinated by the natural world’s complexity, spending countless hours observing insects, plants, 
and animals in my backyard. This curiosity evolved into a passion for biological sciences, leading me to pursue a 
bachelor’s degree in biology. Throughout my undergraduate studies, I engaged in various research projects, gaining 
hands-on experience in genetics, microbiology, and ecology. These experiences solidified my desire to contribute to 
the scientific community through research and innovation.

One pivotal moment in my academic journey occurred during my internship at the ABC Research Institute, where I 
worked on a project investigating the genetic basis of antibiotic resistance in bacteria. Under the mentorship of Dr. 
Jane Smith, I developed critical laboratory skills and an appreciation for the impact of scientific research on pub-
lic health. This experience not only deepened my understanding of microbiology but also inspired me to pursue a 
career in research.

I am drawn to XYZ University’s Master’s program in Microbiology because of its strong emphasis on research and 
state-of-the-art facilities. I am excited about the opportunity to work with distinguished faculty members, such as 
Dr. John Doe, whose work on microbial pathogenesis aligns with my research interests. I am eager to contribute to 
ongoing research projects and explore new avenues of inquiry within the field of microbiology.

My long-term goal is to earn a Ph.D. and establish a career as a research scientist in academia or a research institu-
tion. I aspire to lead my own research projects, mentor the next generation of scientists, and contribute to advance-
ments in our understanding of microbial processes and their implications for human health.

In conclusion, my academic background, research experiences, and passion for microbiology have prepared me for 
the rigors of graduate study. I am confident that XYZ University’s program will provide the ideal environment for me 
to grow as a scientist and achieve my career aspirations.

Pursuing further education through graduate or professional school is a significant step that requires careful 
planning and preparation. By understanding the types of programs available, the application process, and how 
to craft a compelling personal statement, you can position yourself as a strong candidate and take a decisive 
step toward achieving your academic and career goals.

JUNGLE JOURNAL: REFLECTION AND RESEARCH
Use your Jungle Journal to brainstorm ideas for your personal statement, research potential programs, and track 
your application deadlines.

Jungle Trek: Taking Action
•	 Start Early: The application process can be time-consuming, so start early and give yourself plenty of time to 

gather all the necessary materials.
•	 Seek Guidance: Talk to your professors, advisors, or career counselors for advice on choosing programs and 

crafting your application.
•	 Visit Campuses (If Possible): Attend open houses or virtual tours to get a feel for the school’s culture and environment.

Remember, Jaguars, climbing to the next level takes effort and preparation. But with the right mindset and a 
solid plan, you can conquer any obstacle and reach your full potential!

REMOTE WORK  
– PURSUIT OF FLEXIBILITY

Hey there, tech-savvy Jaguars! Ever dreamed of ditching the daily commute and working from a hammock in the 
jungle (or, you know, your cozy apartment)? Well, buckle up because we’re about to explore the wild and wonder-
ful world of remote work!

THE WORLD OF REMOTE WORK: YOUR TICKET TO ULTIMATE FLEXIBILITY
Remote work isn’t exactly a new concept, Jaguars. Back in the day, it was mostly for freelancers and digital 
nomads. But thanks to a little thing called COVID-19, the whole game changed. Now, more companies than ever 
are embracing remote work as the new normal.

So, What’s the Big Deal About Remote Work?
•	 Freedom and Flexibility: Work from anywhere with a Wi-Fi connection – your home, a coffee shop, or even a 

beach!
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•	 Better Work-Life Balance: Say goodbye to long commutes and hello to more time for family, hobbies, and 
exploring the jungle (or your city).

•	 Increased Productivity: Many remote workers find they’re more focused and productive at home.
•	 Wider Job Opportunities: You’re no longer limited to jobs in your geographic area. The world is your oyster!

Is Remote Work Right for You?
Before you pack your bags and head for the virtual jungle, ask yourself these questions:
•	 Am I self-motivated? Remote work requires discipline and the ability to manage your own time.
•	 Am I comfortable working independently? You’ll need to be proactive and communicate effectively with your 

team, even when you’re not physically together.
•	 Do I have a dedicated workspace? Creating a distraction-free zone is key to staying focused and productive.
•	 Am I tech-savvy? You’ll need to be comfortable using various communication and collaboration tools.

Finding Legitimate Remote Opportunities:
Don’t fall for scams, Jaguars! Stick to reputable sources to find legitimate remote jobs:
•	 Job Boards: Many job boards now have filters for remote positions. Some popular options include Indeed, 

LinkedIn, FlexJobs, and Remote.co.
•	 Company Websites: Check the career pages of companies known for offering remote work.
•	 Networking: Tap into your network and ask if anyone knows of remote opportunities.
•	 GSU Career Services: Your career center can provide resources and connect you with alumni working remotely.

Navigating the World of Remote Work:
Once you’ve landed a remote gig, here are some tips for success:
•	 Set Boundaries: Establish clear boundaries between your work life and personal life.
•	 Communicate Effectively: Stay connected with your team through regular check-ins and updates.
•	 Embrace Technology: Learn to use communication and collaboration tools like Zoom, Slack, and Trello.
•	 Avoid Isolation: Make an effort to connect with colleagues virtually or in-person (when possible).

Jungle Journal: Reflect on your experiences and challenges with remote work. What are you enjoying? What 
could be improved? How can you optimize your remote work environment for maximum productivity and well-be-
ing? So, Jaguars, are you ready to embrace the freedom and flexibility of remote work? It might just be the 
adventure you’ve been waiting for!

MAKING YOUR MARK IN ENTREPRENEURSHIP 
–  INNOVATIONS WITHIN THE JUNGLE 

Alright Jaguars, gather ‘round! It’s your main man, Jax, here to talk about a career path that’s as wild and exhil-
arating as the jungle itself: entrepreneurship! Are you a risk-taker with a big idea and an even bigger drive? Well, 
then sharpen your claws and let’s explore what it takes to be a successful business owner.

ENTREPRENEURSHIP: UNLEASHING YOUR INNER JUNGLE INNOVATOR
So, what exactly is entrepreneurship? It’s not just about starting a business – it’s about spotting opportunities 
where others see obstacles, taking risks, and building something from the ground up. Think of it as blazing your 
own trail through the jungle, guided by your instincts and fueled by your passion.

Key Skills for Jungle Entrepreneurs:
•	 Vision: Like a jaguar stalking its prey, you need to have a clear vision for your business. Where do you want to 

go? What impact do you want to make?
•	 Resilience: The jungle can be tough, and so is the business world. You need to be able to bounce back from 

setbacks and keep pushing forward, even when the going gets tough.
•	 Resourcefulness: In the jungle, you have to be able to adapt and improvise. As an entrepreneur, you’ll need to 

find creative solutions to problems and make the most of the resources you have.
•	 Passion: This is your fuel, Jaguars! Your passion for your business is what will drive you through the long nights 

and challenging times.

Becoming a Jungle Entrepreneur: A Step-by-Step Guide
1.	 Spark an Idea: What problem are you passionate about solving? What product or service could you offer that 

would make a difference in the world?

3736



2.	 Research Your Territory: Is there a market for your idea? Who are your competitors? What are the trends in 
your industry?

3.	 Build Your Den (Business Plan): Create a roadmap for your business. This includes your mission, target mar-
ket, financial projections, and marketing strategies.

4.	 Gather Your Resources: Do you need funding? Mentorship? Partnerships? Secure the resources you need to 
bring your vision to life.

5.	 Take the Leap: It’s time to pounce! Launch your business and start making your mark on the world.

Challenges in the Entrepreneurial Jungle:
•	 Financial Risk: Starting a business requires capital, and there’s always the risk of losing money.
•	 Long Hours: Be prepared to work long and hard, especially in the early stages.
•	 Competition: The business world is a jungle, and you’ll need to fight for your share of the market.
•	 Uncertainty: There’s no guaranteed path to success in entrepreneurship. You’ll need to be adaptable and willing 

to take risks.

Rewards of Roaring Your Own Way:
•	 Autonomy: Be your own boss and make your own decisions.
•	 Creativity: Turn your ideas into reality and make a unique impact.
•	 Financial Rewards: The potential for financial gain is high, but it requires hard work and dedication.
•	 Personal Growth: Entrepreneurship is a journey of constant learning and development. You’ll become a stron-

ger, more resilient, and more resourceful individual.

Resources for Aspiring Jungle Entrepreneurs:
•	 SBA (Small Business Administration): This government agency offers resources and support for small businesses. 

(Website: https://www.sba.gov/)
•	 SCORE: This non-profit organization provides free mentoring and counseling to entrepreneurs.  

(Website: https://www.score.org/)
•	 Entrepreneurship Centers: Many universities, including Governors State University, have entrepreneurship cen-

ters that offer resources, workshops, and networking opportunities.

So, Jaguars, are you ready to unleash your inner entrepreneur? If you have the passion, drive, and a bit of jaguar 
spirit, the possibilities are endless. Now go out there and create a business that roars!

ROARRR-SOME ENTREPRENEURSHIP POP QUIZ!
Ready to find out if you’ve got the makings of a jungle entrepreneur? Answer these questions with a resounding 
YES or a hesitant MEH:
1.	 Do you thrive on challenges and see problems as opportunities? 
2.	 Can you bounce back from setbacks like a jungle cat after a tumble? 
3.	 Are you a creative problem-solver, always finding new ways to hunt down solutions? 
4.	 Do you have a burning passion for a product, service, or idea that you just can’t shake? 
5.	 Are you willing to put in the long hours and hard work it takes to build something from scratch?
6.	 Can you handle uncertainty and adapt to the ever-changing jungle of the business world? 
7.	 Do you have a knack for motivating and inspiring others to join your pack? 
8.	 Are you a risk-taker, willing to venture into uncharted territory for the chance to strike gold?
9.	 Do you have the discipline to manage your time and resources effectively? 
10.	 Are you ready to ROAR into the world of entrepreneurship and leave your mark?

Jax’s Scoring Guide:
•	 Mostly YES answers: Congratulations, you’ve got the entrepreneurial spirit! You’re ready to blaze your own trail 

and make a difference.
•	 Mix of YES and MEH: You might have some entrepreneurial tendencies, but it’s important to honestly assess 

your comfort with risk and your ability to handle challenges.
•	 Mostly MEH answers: Entrepreneurship may not be the best fit for you right now. That’s okay! There are plenty 

of other fulfilling career paths in the jungle.
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Remember: This quiz is just a starting point. It’s designed to get you thinking about whether entrepreneurship 
aligns with your personality and goals. If you’re still unsure, don’t worry! Keep exploring, learning, and talking to 
other entrepreneurs to see if it’s the right path for you.

JUNGLE JOURNAL: ENTREPRENEUR IN THE MAKING
Time to unleash your inner innovator! Grab your Jungle Journal and jot down your thoughts on the following:
•	 What are you passionate about? What problems do you see in the world that you’d like to solve?

•	 Do you have any business ideas brewing? What would your dream business look like?

•	 What skills and experiences do you have that could be valuable in starting a business?

•	 What are your strengths and weaknesses as a potential entrepreneur?

•	 Are you comfortable with risk and uncertainty?

JUNGLE TREK: EXPLORING YOUR ENTREPRENEURIAL SPIRIT
1.	 Spark an Idea: If you haven’t already, brainstorm some business ideas that excite you. Don’t worry about 

being perfect at this stage – just let your creativity flow.
2.	 Research Your Territory: Choose one of your business ideas and start researching. Is there a market for your 

product or service? Who are your competitors? What are the trends in your industry?
3.	 Network Like a Pro: Connect with other entrepreneurs, mentors, and business professionals. They can offer 

valuable advice and support.
4.	 Test the Waters: Try out your idea on a small scale. This could involve creating a prototype, offering a free 

sample, or conducting a survey to gauge interest.
5.	 Learn from the Pros: Read books and articles about entrepreneurship, attend workshops and seminars, and 

listen to podcasts featuring successful business owners.

Remember, Jaguars, entrepreneurship isn’t for the faint of heart. It takes courage, determination, and a whole lot of 
hustle. But if you have the passion and the drive, it can be one of the most rewarding and fulfilling paths you can 
take. So, get out there and start exploring! Who knows, you might just be the next big thing in the business jungle!

Alright Jaguars, time to unleash your inner changemaker! Ever dreamed of using your skills to tackle big issues and 
make a real difference in the world? Then this jungle path might be for you: Careers in Government & Non-Profit!

Making Your Mark: Where Passion Meets Purpose
Government and non-profit organizations are like the heart and soul of our society. They’re the ones working 
tirelessly to improve our communities, protect our environment, advocate for justice, and create a better future 
for all. And they need passionate, talented Jaguars like you to join their ranks!
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What Sets These Careers Apart?
•	 Impact: You’ll have the opportunity to make a tangible difference in the lives of others. Whether you’re fighting 

for social justice, protecting endangered species, or developing educational programs, your work will have a 
lasting impact.

•	 Purpose: You’ll feel a sense of purpose and fulfillment knowing that your work is contributing to the greater good.
•	 Diversity: Government and non-profit sectors offer a wide range of career paths, from social work and public 

policy to environmental advocacy and international development.
•	 Collaboration: You’ll work alongside a team of passionate individuals who share your commitment to making 

a difference.

Jungle Exploration: Types of Organizations & Careers
•   Government:

o	 Types: Federal, state, local agencies, military
o	 Key Areas of Employment: Public policy, law enforcement, education, administration, social services,  
	 research, regulation
o	 Example Careers: Policy analyst, legislative aide, teacher, park ranger, FBI agent, research scientist,  
	 regulatory specialist

•   Non-Profit:
o	 Types: Charitable organizations, foundations, advocacy groups, community-based organizations
o	 Key Areas of Employment: Social services, healthcare, education, environmental protection, arts and  
	 culture, international development
o	 Example Careers: Social worker, grant writer, fundraiser, program coordinator, environmental advocate,  
	 museum curator, human rights activist

Key Skills for Jungle Success:
Both government and non-profit careers require a mix of hard and soft skills. Here are some of the most import-
ant ones to hone:
•	 Communication: Whether you’re writing grant proposals, advocating for a cause, or communicating with diverse 

stakeholders, strong communication skills are essential.
•	 Leadership: Taking initiative, inspiring others, and driving projects forward are crucial in these sectors.
•	 Problem-Solving: You’ll need to be able to identify challenges, analyze data, and develop creative solutions.
•	 Collaboration: Working effectively with diverse teams and building consensus are essential for success.
•	 Passion and Commitment: Your dedication to your cause will be your greatest asset.

Jungle Trek: Getting Involved
1.   Research: Explore the websites of government agencies and non-profit organizations that align with your interests.

o	 Resources: USAJobs (government jobs), Idealist (non-profit jobs), LinkedIn, Glassdoor
2.   Network: Attend career fairs, conferences, and networking events focused on government and non-profit careers.

o	 Resources: GSU Career Services, local community events, professional associations (see below)
3.   Volunteer: Gain hands-on experience and build your skills while making a difference in your community.

o	 Resources: VolunteerMatch, local non-profit websites
4.   Internships: Look for internships in government or non-profit organizations to gain valuable work experience.

o	 Resources: GSU Career Services, government internship programs, non-profit internship boards
 
Professional Associations (Your Jungle Pride):
•	 Government:

o	 American Society for Public Administration (ASPA): https://www.aspanet.org/
o	 Young Government Leaders (YGL): 
o	 Public Service Leadership Association (PSLA): 

•	 Non-Profit:
o	 Young Nonprofit Professionals Network (YNPN): https://ynpn.org/
o	 Association of Fundraising Professionals (AFP): https://afpglobal.org/
o	 American Alliance of Museums (AAM): https://www.aam-us.org/

JUNGLE JOURNAL: REFLECTION AND GOAL SETTING
•	 What specific issues or causes are you most passionate about?

•	 What skills and experiences can you offer to government or non-profit organizations?

•	 What are your short-term and long-term career goals in this sector?

Benefits & Rewards:
While salaries may not always match the private sector, government and non-profit careers offer unique rewards:
•	 Job Security: Government jobs often offer greater stability and benefits.
•	 Public Service Loan Forgiveness: Certain government and non-profit roles may qualify for student loan forgiveness.
•	 Impact: The knowledge that your work is contributing to the greater good can be incredibly fulfilling.
•	 Growth Opportunities: Many organizations offer professional development and advancement opportunities.

Remember, Jaguars, a career in government or non-profit is more than just a job – it’s a calling. If you’re ready 
to use your talents to create a better world, then this jungle path might be the perfect fit for you. So, go out 
there and make your mark!

https://www.aspanet.org/
https://ynpn.org/
https://afpglobal.org/
https://www.aam-us.org/
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•	 Mostly MEH answers: While government and non-profit work might not be your top choice, there are plenty of 
other fulfilling paths to explore. Remember, the jungle is full of diverse opportunities!

Jungle Journal:
Reflect on your quiz results and jot down your thoughts in your Jungle Journal. Here are some questions to get 
you started:
•	 What were my strongest reactions to the quiz questions?

•	 What aspects of government or non-profit work appeal to me the most?

•	 What concerns or reservations do I have about these career paths?

•	 What additional information do I need to make an informed decision?

Remember, Jaguars, this quiz is just a starting point. It’s designed to spark your thinking and encourage you to 
explore the many rewarding career paths available in the government and non-profit sectors.

Whoop, whoop! Jaguars, we’ve just conquered Phase 2 of our career jungle adventure! Give yourselves a mighty roar!

You’ve scouted out the terrain, spotted some interesting career paths, and maybe even dipped your paws into a 
few potential watering holes. You’ve researched majors, explored different industries, chatted with pros on the 
Job Trail, and even braved a few career fairs. Talk about impressive!

Now, you’re probably feeling a mix of excitement and maybe a little overwhelm. That’s totally normal, Jaguars! 
Remember, exploring the career jungle is a wild ride, and it’s okay to feel a bit lost at times. But here’s the good 
news: you’re not alone. I’m right here with you, cheering you on every step of the way.

With Phase 2 behind us, you’ve got a much clearer picture of the jungle out there. You know what interests you, 
what skills you want to develop, and maybe even what kind of impact you want to make on the world. Now, it’s 
time to take all that knowledge and turn it into a plan of action.

So, grab your Jungle Journal, sharpen your claws, and get ready to tackle Phase 3! This is where we’ll start 
making those big decisions, setting our sights on our goals, and creating a roadmap that will lead us straight to 
career success. Are you ready, Jaguars? Let’s ROAR into the next phase!

Roarrr into Your Future: Is Government or Non-Profit Work Your Jungle Calling?
Hey Jaguars, Jax here! Wanna see if you’ve got the heart of a changemaker? Take this quick quiz to find out if a 
career in government or non-profit might be your purr-fect fit:
1.	 Does the idea of making a positive impact on the world get your tail wagging? 
2.	 Are you a team player who enjoys collaborating with others to achieve a common goal? 
3.	 Do you thrive in environments where you can use your skills to solve complex problems and tackle big challenges?
4.	 Are you passionate about a particular cause or issue, such as social justice, education, or the environment?
5.	 Would you rather work for an organization that prioritizes its mission over profit?
6.	 Are you comfortable with a potentially slower pace of career advancement in exchange for job stability and meaningful work?
7.	 Do you value job security and a strong sense of community in the workplace? 

Jax’s Scoring Guide:
•	 Mostly YES answers: Roarrrsome! You’ve got the spirit of a changemaker, and a career in government or 

non-profit might be your perfect jungle habitat.
•	 Mix of YES and MEH: You might be a good fit for these sectors, but it’s important to consider your individual 

priorities and preferences. Do some more exploration to see if it aligns with your overall career goals.
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ROAR INTO YOUR FUTURE 
–  IS GOVERNMENT OR NON-PROFIT WORK YOUR JUNGLE CALLING?



SETTING YOUR COMPASS DECISION MAKING & GOAL SETTING
Picture this: You’re standing at a crossroads in the jungle, multiple paths stretching before you. How do you 
decide which one to take? That’s where critical thinking and decision-making skills come in. They’re your com-
pass, guiding you through the wilderness and helping you make choices that align with your values and goals.

Critical Thinking & Decision-Making: Your Jungle Navigation Tools
•	 Critical Thinking: Think of this as your “jungle brainpower.” It’s the ability to analyze information, evaluate dif-

ferent perspectives, and draw logical conclusions. It’s about looking beyond the surface, questioning assump-
tions, and considering all angles before making a decision.

•	 Decision-Making: This is the action part – taking all that information you’ve gathered and actually making a 
choice. It’s about weighing the pros and cons, considering the risks and rewards, and ultimately choosing the 
path that best aligns with your goals.

The Decision-Making Model: Your Step-by-Step Guide
1.	 Identify the Problem or Decision: What’s the challenge you’re facing? What choice do you need to make?

2.	 Gather Information: Collect as much relevant information as possible. Talk to experts, research online, and 
consider different perspectives.

3.	 Evaluate Alternatives: Brainstorm a list of potential solutions or options. What are the pros and cons of each?

4.	 Choose the Best Option: Weigh the evidence and choose the solution that seems most likely to lead to a 
positive outcome.

5.	 Take Action: Put your decision into action.

6.	 Evaluate the Results: Reflect on your decision and its outcomes. What worked well? What could you improve 
next time?

Jax’s Pro Tips for Making Tough Decisions:
•	 Take a deep breath: Don’t let stress or anxiety cloud your judgment.
•	 Break down the problem: Divide a complex decision into smaller, more manageable parts.
•	 Set a deadline: Don’t let indecision paralyze you. Give yourself a deadline to make a choice.
•	 Trust your instincts: If all else fails, go with your gut feeling.
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DECISION-MAKING STYLES
–  WHICH JUNGLE CAT ARE YOU? 

Hey there, future Governors State leaders! It’s your pal Jax, back with a fun quiz to help you discover your deci-
sion-making style. Are you a fearless leader like a jaguar, a methodical planner like a tiger, a collaborative spirit 
like a lion, or a cautious observer like a leopard? Let’s find out!

1.   When making a decision, I tend to:
          A. Rely on my gut instinct.
          B. Carefully weigh the pros and cons.
          C. Seek input from others.
          D. Procrastinate and avoid making a decision until the last minute.
2.   I prefer to make decisions:
          A. Quickly and decisively.
          B. Thoroughly and systematically.
          C. Collaboratively, with input from others.
          D. After avoiding the decision for as long as possible.
3.   I’m most comfortable making decisions that are:
          A. Bold and risky.
          B. Safe and predictable.
          C. Harmonious and agreeable.
          D. Non-existent. (I’d rather someone else make the decision for me.)
4.   In a group project, I usually:
          A. Take the lead and delegate tasks.
          B. Focus on research and analysis.
          C. Facilitate communication and teamwork.
          D. Prefer to work on my own tasks.

5.   When faced with a challenge, I tend to:
          A. Take immediate action, trusting my instincts.
          B. Gather as much information as possible before proceeding.
          C. Talk to others to get their opinions and advice.
          D. Feel overwhelmed and unsure of how to proceed.
6.   I am most motivated by:
          A. Achieving results and taking on new challenges.
          B. Getting things right and following established procedures.
          C. Maintaining positive relationships and avoiding conflict.
          D. Avoiding mistakes and criticism.
7.   I am most likely to prioritize:
          A. Efficiency and speed.
          B. Accuracy and precision.
          C. Harmony and collaboration.
          D. Stability and security.
 
Answer Key:
•	 Mostly A’s: You’re a Jaguar – The Intuitive Deci-

sion-Maker. You trust your gut instincts and make 
quick decisions based on your feelings and experi-
ences.

•	 Mostly B’s: You’re a Tiger – The Analytical Decision-Maker. You carefully weigh the pros and cons of each op-
tion, gather information, and use logic to arrive at a decision.

•	 Mostly C’s: You’re a Lion – The Consensus-Building Decision-Maker. You value input from others and strive to 
make decisions that everyone can agree on.

•	 Mostly D’s: You’re a Leopard – The Avoidant Decision-Maker. You tend to procrastinate and avoid making deci-
sions, hoping that the problem will resolve itself or that someone else will make the decision for you.

Jax’s Pro Tips:
Each decision-making style has its own strengths and weaknesses.
•	 Jaguars: Be mindful of potential biases and overconfidence in your instincts. Consider seeking additional infor-

mation or perspectives before making a final decision.
•	 Tigers: Don’t get bogged down in analysis paralysis. Sometimes, it’s okay to trust your gut and make a decision 

without having all the information.
•	 Lions: Be aware of the potential for groupthink. Make sure everyone’s voice is heard, but also be willing to 

make a decision even if there’s not complete consensus.
•	 Leopards: Procrastination can lead to missed opportunities. Set deadlines for yourself and try to make deci-

sions in a timely manner, even if it feels uncomfortable.

Remember, there’s no right or wrong decision-making style. The most important thing is to be aware of your 
tendencies and use them to your advantage.

Goal Setting: Aiming for the Top of the Canopy
Now that you’ve got your decision-making skills honed, it’s time to set your sights on your goals. Think of these 
as the tallest trees in the jungle – the milestones you want to reach in your career journey.

S.M.A.R.T. Goals: Your Jungle GPS
To make sure your goals are on point, use the S.M.A.R.T. acronym:
•	 Specific: Clearly define what you want to achieve.
•	 Measurable: How will you know when you’ve reached your goal?
•	 Achievable: Is your goal realistic and attainable?
•	 Relevant: Does your goal align with your values and overall career aspirations?
•	 Time-Bound: Set a deadline for achieving your goal.

Action Plan: Your Trail Map to Success
Once you’ve set your S.M.A.R.T. goals, it’s time to create a plan to reach them. Think of it as your trail map, 
outlining the steps you’ll take to navigate the jungle and reach your destination.

Your action plan should include:
•	 Specific Steps: Break down your goal into smaller, manageable tasks.
•	 Resources: Identify the resources you’ll need (e.g., time, money, support).
•	 Timeline: Set deadlines for completing each step.
•	 Obstacles: Anticipate potential challenges and how you’ll overcome them.

Remember, Jaguars: Your goals are not set in stone. The career jungle is constantly changing, so be adaptable 
and willing to adjust your plans along the way. The most important thing is to keep moving forward, one paw 
print at a time.

JUNGLE TREK: MAPPING YOUR CAREER PATH
Alright, Jaguars! You’ve explored your options and set your sights on your goals. Now it’s time to create a road-
map for your journey. This action plan will be your trusty guide through the career jungle, helping you stay 
focused, motivated, and on track to achieving your dreams.
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Jungle Journal: Goal Setting and Action Planning
Use your Jungle Journal to brainstorm your goals, create your action plan, and track your progress. Regularly 
review your journal and make adjustments as needed. Grab your pen (or claw!) and let’s get planning!

Short-Term Goals: (Goals you want to achieve within the next 1-2 years)

1.   Goal: (Write your first short-term goal here)

o   Deadline: (Set a realistic deadline for achieving this goal)

o	 Action Steps: (List the specific tasks you need to complete to reach your goal. Break them down into 
small, actionable steps.)

o	 Resources/Support: (Identify any resources or support you’ll need, such as career counseling, mentor-
ship, or financial assistance.)

o	 Potential Obstacles: (Anticipate any challenges you might encounter along the way.)

o	 Solutions: (Brainstorm ways to overcome these obstacles if they arise.)

2.   Goal: (Write your second short-term goal here)

o	 Deadline: (Set a realistic deadline for achieving this goal)

o	 Action Steps: (List the specific tasks you need to complete to reach your goal. Break them down into  
    small, actionable steps.)
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o	 Resources/Support: (Identify any resources or support you’ll need, such as career counseling,  
    mentorship, or financial assistance.)

o	 Potential Obstacles: (Anticipate any challenges you might encounter along the way.)

o	 Solutions: (Brainstorm ways to overcome these obstacles if they arise.)

3.   Goal: (Write your third short-term goal here)

o	 Deadline: (Set a realistic deadline for achieving this goal)

o	 Action Steps: (List the specific tasks you need to complete to reach your goal. Break them down into  
	 small, actionable steps.)

o	 Resources/Support: (Identify any resources or support you’ll need, such as career counseling,  
	 mentorship, or financial assistance.)

o	 Potential Obstacles: (Anticipate any challenges you might encounter along the way.)

o	 Solutions: (Brainstorm ways to overcome these obstacles if they arise.)

 

Long-Term Goals: (Goals you want to achieve within the next 5-10 years)
1.   Goal: (Write your first long-term goal here)



o	 Deadline: (Set a target date for achieving this goal)

o	 Action Steps: (List the major milestones and actions needed to reach your goal. Remember, long-term  
	 goals often require multiple steps and adjustments along the way.)

o	 Resources/Support: (Identify any key resources or support systems you’ll need to access.)

o	 Potential Obstacles: (Think about the major challenges that could derail your progress.)

o	 Solutions: (Develop strategies to overcome these potential roadblocks.)

2.   Goal: (Write your second long-term goal here)

o	 Deadline: (Set a target date for achieving this goal)

o	 Action Steps: (List the major milestones and actions needed to reach your goal. Remember, long-term  
	 goals often require multiple steps and adjustments along the way.)

o	 Resources/Support: (Identify any key resources or support systems you’ll need to access.)

o	 Potential Obstacles: (Think about the major challenges that could derail your progress.)

o	 Solutions: (Develop strategies to overcome these potential roadblocks.)

3.   Goal: (Write your third long-term goal here)

o	 Deadline: (Set a target date for achieving this goal)

o	 Action Steps: (List the major milestones and actions needed to reach your goal. Remember, long-term 
goals often require multiple steps and adjustments along the way.)

o	 Resources/Support: (Identify any key resources or support systems you’ll need to access.)

o	 Potential Obstacles: (Think about the major challenges that could derail your progress.)

o	 Solutions: (Develop strategies to overcome these potential roadblocks.)

Remember, Jaguars: Your action plan is a living document. Revisit it regularly to track your progress, celebrate your 
achievements, and adapt your strategies as needed. The career jungle is constantly changing, so be flexible and stay 
agile. With determination, perseverance, and a bit of jaguar spirit, you’ll navigate your way to success!

Jaguars, give yourselves a mighty roar! We’ve just blazed through Phase 3 of our career jungle adventure! You’ve honed your decision-making skills, 
set your sights on your goals, and charted a course for your future. That’s some serious jungle navigation, and I’m one proud mascot!

Let’s take a moment to celebrate our accomplishments:

•	 Decision-Making: You’ve learned how to navigate the twists and turns of the jungle, using your critical thinking skills to make informed choices.
•	 Goal Setting: You’ve identified your S.M.A.R.T. goals, the shining stars that will guide you through the wilderness.
•	 Action Planning: You’ve mapped out your path to success, creating a clear plan with actionable steps to reach your goals.

Now, Jaguars, with your compass set and your map in hand, it’s time for the most exhilarating part of our journey: the job hunt! This is 
where you’ll put your skills to the test, track down your dream opportunities, and show the world what you’re made of.

Get ready to sharpen your claws, polish your roar, and unleash your inner jaguar. Phase 4 is all about hunting down success and mak-
ing your mark on the professional jungle. Are you ready to pounce, Jaguars? Let’s go!
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THE JOB HUNT YOUR PROWL FOR PROFESSIONAL PROWESS
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Think of the job search process as a multi-stage hunt, each step leading you closer to your prey (aka your dream job). 
Here’s the breakdown:

1.    Preparation: This is where you sharpen your claws and get your gear in order.
o	 Update Your Resume & CV: Your resume is like your jungle stripes – it showcases your unique skills and  
	 experiences. Make sure it’s polished, up-to-date, and tailored to the specific jobs you’re targeting.
o	 Craft Compelling Cover Letters: Think of your cover letter as a personalized roar that grabs the employer’s  
	 attention. It should highlight your enthusiasm for the position and explain why you’re the perfect fit for  
	 their pack.
o	 Build Your Network: This is your jungle alliance! Connect with professionals in your field, attend industry  
	 events, and leverage your GSU alumni network. These connections can provide valuable insights, leads, and  
	 support.

2.    Search and Application: It’s time to start stalking those opportunities!
o	 Scour the Job Boards: These are like watering holes where employers gather to find fresh talent. Utilize online  
	 platforms like Indeed, LinkedIn, Handshake, and GSU Career Bridge to discover open positions.
o	 Explore Company Websites: Many companies list open positions directly on their career pages. Prowl through  
	 these sites to find hidden gems.
o	 Network Your Way In: Don’t be afraid to reach out to your contacts for potential leads. A personal connection  
	 can give you a leg up in the competitive job market.

3.    Interviewing: This is your chance to showcase your skills and personality.
o	 Prepare for the Hunt: Research the company, practice your answers to common interview questions, and dress  
	 to impress. (Remember the Jungle Dress Code!)
o	 Show Your Stripes: During the interview, be confident, articulate, and enthusiastic. Highlight your skills and  
	 experiences that align with the job requirements.
o	 Ask Questions: Demonstrate your interest and initiative by asking thoughtful questions about the company  
	 culture, the role, and the team.

4.    Offer and Negotiation: Time to assess your catch and see if it’s a good fit.
o	 Evaluate the Offer: Carefully review the salary, benefits, and other details. Does the offer align with your career  
	 goals and values?

o	 Negotiate Like a Pro: Don’t be afraid to negotiate for a better package. Remember, you’re a valuable asset, and  
	 your skills deserve to be recognized.
o	 Accept or Decline: Once you’ve made your decision, communicate it to the employer promptly and professionally.

5.    Onboarding: Congrats, you’ve joined a new pride! Now it’s time to make your mark.
o	 Start Strong: Be punctual, enthusiastic, and eager to learn.
o	 Build Relationships: Get to know your colleagues and create a positive network within your new workplace.
o	 Set Goals: Establish clear goals for your first few months on the job and track your progress.

Career Development vs. Job Search: The Big Picture
Think of career development as the entire jungle ecosystem – a complex network of self-discovery, exploration, planning, 
and growth. The job search is a specific path within that ecosystem, a focused journey with the goal of landing a job. 
Both are essential for your career success, but they require different approaches and strategies.

Comparison:

FEATURE CAREER DEVELOPMENT PROCESS JOB SEARCH PROCESS
Scope Broad, lifelong journey Focused, specific goal of finding employment
Focus Self-discovery, exploration, decision making, growth Marketing yourself, securing a job offer
Timeline Ongoing throughout your career Starts when actively seeking employment, ends with hire
Activities Self-assessment, career exploration, goal setting Resume building, networking, interviewing, negotiation
Relationship Job search is a part of the broader career development Career development provides foundation for job search

Key Takeaway:
While the job search process is a critical component, it’s important to remember that it’s just one phase within the larger 
career development journey. By investing time in self-assessment, career exploration, and goal setting, you’ll be better 
equipped to make informed decisions and find a fulfilling career path.
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YOUR JUNGLE SURVIVAL GUIDE
–  THE JOB MARKET CAN BE A DENSE JUNGLE? 

JUNGLE SCOUTING REPORT
–  KNOWING YOUR PROFESSIONAL HABITAT 

Alright Jaguars, now that we’ve got the basics of the job hunt down, let’s dive into some strategies so you can pounce on 
the perfect opportunity like a pro! This isn’t a lazy stroll through the savannah; it’s a full-on pursuit of your dream career.

Job Search Strategies: Your Jungle Survival Guide
Remember, the job market can be a dense jungle, but with the right tools and tactics, you can emerge victori-
ous. Here are some strategies to up your game:

1.    Network Like a Social Butterfly (or a Jaguar):
o	 Tap into Your Inner Circle: Tell your friends, family, professors, and alumni that you’re on the hunt. They  
	 might know of hidden opportunities or be able to connect you with the right people.
o	 Attend Networking Events: Industry conferences, meetups, and even virtual events are great places to  
	 meet potential employers and learn about open positions.
o	 Resources: Eventbrite, Meetup, GSU Alumni Events
o	 Leverage LinkedIn: Build a strong profile, connect with professionals in your field, and join relevant  
	 groups. LinkedIn can be a goldmine of job leads and networking opportunities.

2.    Become a Job Board Ninja:
o	 Cast a Wide Net: Don’t just stick to one job board. Explore different platforms like Indeed, LinkedIn,  
	 Glassdoor, and niche sites specific to your industry.
o	 Resources: Indeed, LinkedIn, Glassdoor, Handshake (for students and recent grads)
o	 Set Up Job Alerts: Let the opportunities come to you! Most job boards allow you to create alerts that  
	 notify you when new jobs matching your criteria are posted.
o	 Filter and Refine: Use keywords and filters to narrow down your search and focus on the most relevant postings.

3.    Tailor Your Application Like a Camouflage Expert:
o	 Customize Your Resume: Highlight the skills and experiences that are most relevant to each job. Don’t  
	 just send out a generic resume – make it specific to the role you’re applying for.
o	 Craft Compelling Cover Letters: Your cover letter should be like a personalized invitation, showcasing  
	 your enthusiasm for the position and explaining why you’re the ideal candidate.

o	 Resources: GSU Career Services for resume and cover letter templates and review
4.    Be Proactive and Persistent:

o	 Don’t Just Wait for Opportunities: Reach out directly to companies you’re interested in, even if they don’t have  
	 any current openings listed. A well-crafted email expressing your interest could lead to an unexpected interview.
o	 Follow Up: After submitting an application or attending an interview, send a follow-up email or note.  
	 This shows your continued interest and initiative.

5.    Think Outside the Box:
o	 Consider Temp Agencies: Temporary or contract positions can be a great way to gain experience, build  
	 your network, and potentially lead to full-time employment.
o	 Resources: Kelly Services, Robert Half, Manpower
o	 Look for Hidden Opportunities: Not all job openings are advertised. Talk to people in your field, attend  
	 industry events, and keep your ears to the ground for unlisted opportunities.

Jax’s Pro Tip: Don’t underestimate the power of informational interviews! They can provide valuable insights, 
expand your network, and even lead to job offers. Remember, the job hunt is a marathon, not a sprint. Stay 
focused, persistent, and positive, and you’ll eventually find your way to the top of the food chain!

Alright Jaguars, listen up! Ever tried to catch a gazelle without knowing its habits or where it hangs out? That’s 
like applying for jobs without analyzing the job descriptions first. Not the smartest move, right?

Job Description Analysis: Your Jungle Scouting Report
Think of a job description as a treasure map to your dream career. It’s packed with clues about what the employ-
er is looking for in their ideal candidate. By deciphering these clues, you can tailor your resume and cover letter 
to stand out from the pack and increase your chances of landing an interview.
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Why It’s Essential:
•	 Tailoring Your Application: By understanding the specific skills, experience, and qualifications required for 

the job, you can highlight your most relevant assets in your resume and cover letter. This shows the employ-
er that you’ve done your homework and you’re a serious contender.

•	 Identifying Potential Red Flags: A job description analysis can also help you spot any red flags or potential 
dealbreakers. For example, if the job requires extensive travel and you’re not willing to be on the road, it 
might not be the right fit.

•	 Preparing for Interviews: Knowing the ins and outs of the job description allows you to anticipate potential 
interview questions and prepare thoughtful responses. This will help you appear knowledgeable and enthusi-
astic about the position.

•	 Assessing Your Fit: By comparing your skills and experience to the job requirements, you can determine 
whether you’re a good match for the role. This can save you time and energy by focusing your job search on 
opportunities that align with your qualifications and interests.

How to Crack the Code:
1.	 Read Between the Lines: Don’t just skim the surface. Look for keywords and phrases that reveal the compa-

ny culture, the team dynamic, and the specific challenges of the role.
2.	 Identify the Must-Haves: What are the absolute essential skills and qualifications for this position? Do you 

possess them?
3.	 Look for Alignment: Does this job align with your career goals, values, and interests? Will it allow you to grow 

and develop your skills?
4.	 Take Notes: Jot down key points in your Jungle Journal. This will help you tailor your application materials 

and prepare for potential interviews.

Remember, Jaguars, a thorough job description analysis is like scouting out the terrain before you pounce. It 
gives you a strategic advantage and increases your chances of landing that perfect opportunity. So, don’t skip 
this crucial step – it could be the difference between a successful hunt and a missed opportunity!

Jungle Journal: Decoding the Jungle Signs
o	 Record your thoughts and reflections in your Jungle Journal. Use the Job Description Analysis Worksheet  
	 as a guide.
o	 Ask yourself: What excites me most about this job? What concerns do I have? Does this job feel like a  
	 good fit for me?

Before you pounce on a job posting, take a moment to carefully analyze the job description. It’s like studying 
your prey – understanding its habits, preferences, and weaknesses. This will help you tailor your application and 
increase your chances of a successful hunt.

Jungle Journal: Job Description Analysis Worksheet
Grab your journal and let’s dissect a job description together! Here’s a sample analysis to get you started:

JOB TITLE MARKETING COORDINATOR
Company/Organization Acme Marketing Solutions
Key Responsibilities Develop and execute marketing campaigns, manage social media accounts, analyze cam-

paign performance, create marketing materials, collaborate with cross-functional teams.
Required Skills Strong communication skills, experience with social media platforms, knowledge of market-

ing analytics, creative problem-solving, ability to work independently and collaboratively.
Desired Qualifications Bachelor's degree in marketing or related field, 2+ years of experience in marketing, profi-

ciency in Adobe Creative Suite.
Alignment with My Goals (Write your thoughts on how this job aligns with your career goals and interests.)

JOB TITLE MARKETING COORDINATOR

Company/Organization

Key Responsibilities

Required Skills

Desired Qualifications

Alignment with My Goals

By analyzing job descriptions, you’ll gain a deeper understanding of what employers are looking for and how to 
position yourself as the ideal candidate. It’s like learning the secret language of the jungle – once you crack the 
code, you’ll be well on your way to landing that dream job!

Now, you try analyzing a job description!

Jax’s Pro Tip: Don’t be afraid to reach out to the hiring manager or recruiter with any questions you have about 
the job description. This shows your initiative and interest in the position.

Remember, Jaguars, a thorough job description analysis is like scouting out the terrain before you pounce. It’ll 
help you make informed decisions and increase your chances of finding the perfect career hunting ground!
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AVOIDING POISONOUS PITFALLS
–  PLAY THE JUNGLE DETECTIVE 

Alright Jaguars, listen up! The job search jungle can be a wild place, and not all creatures are friendly. While most 
opportunities are legit, there are some sneaky snakes out there looking to prey on unsuspecting job seekers. Don’t 
worry, though, Jax is here to help you spot those fakers and protect yourself from getting “eaten alive” by scams.

Job Search Safety: Avoiding the Poisonous Pitfalls
Remember, Jaguars, a smart hunter is always cautious and aware of its surroundings. The same goes for your 
job search. Here’s how to stay safe and avoid those slimy scam artists:

Spot the Scam Indicators: Play the “Jungle Detective”
Think of yourself as a jungle detective, looking for clues that something fishy is going on. Here are some red 
flags that might indicate a fake job posting:
•	 Too Good to Be True: If the job promises a high salary for minimal work or experience, it’s probably a trap. 

Remember, Jaguars, there’s no such thing as a free lunch (or a free job).
•	 Vague Job Descriptions: Legitimate job postings are usually detailed and specific about the required skills 

and experience. If the description is vague or seems copied and pasted from somewhere else, be wary.
•	 Upfront Payment Required: Never, ever pay money to apply for a job. Reputable employers don’t ask for 

payment upfront.
•	 Requests for Personal Information: Be cautious about sharing sensitive information like your social security num-

ber or bank account details. Legitimate employers will only ask for this information after you’ve been hired.
•	 Pressure Tactics: If the recruiter is pressuring you to make a quick decision or seems overly pushy, it’s a red flag.
•	 Unprofessional Communication: Look out for grammatical errors, typos, and generic email addresses (e.g., 

not from a company domain).

Example Fake Job Postings:
•	 “Get Rich Quick Working from Home!”: This classic scam promises unrealistic earnings for little effort.

•	 “Data Entry Clerk – Earn $50/hour with No Experience!”: Legitimate data entry jobs rarely pay this much, 
especially for entry-level positions.

•	 “Mystery Shopper Needed – Make Money Shopping!”: These scams often involve receiving a fake check and 
being asked to wire money back to the “employer.”

How to Determine if a Job Posting is Legitimate:
•	 Research the Company: Check if the company has a website and a legitimate online presence. Look for 

reviews on sites like Glassdoor or Indeed.
•	 Verify the Contact Information: Make sure the company has a professional email address and phone number. 

Google the contact information to see if it’s associated with any scams.
•	 Trust Your Instincts: If something feels off, it probably is. Don’t hesitate to walk away from a job posting that 

seems too good to be true.

If You Get “Eaten Alive” (Scammed):
1.	 Change Your Passwords: If you shared any passwords, change them immediately.
2.	 Freeze Your Credit: Contact the credit bureaus (Equifax, Experian, TransUnion) and freeze your credit to 

prevent identity theft.
3.	 Contact Your Bank: If you shared any financial information, contact your bank to report the fraud.
4.	 Update Your Identification Documents: If you shared your social security number or other identifying infor-

mation, be vigilant about monitoring your accounts for any suspicious activity.
5.	 Install Anti-Malware Protection: Run a virus scan on your computer to make sure no malware was installed.

Report the Scam:
•	 Federal Trade Commission (FTC): ReportFraud.ftc.gov
•	 Internet Crime Complaint Center (IC3): https://www.ic3.gov/Home/ComplaintChoice
•	 If the scam originated on a job board (Indeed, LinkedIn, etc.): Report it directly to the job board through 

their reporting mechanisms.

Job Search Safety Do’s and Don’ts:

•	 Do:
o	 Research companies thoroughly before  
	 applying.
o	 Use reputable job boards and websites.
o	 Protect your personal information.
o	 Trust your instincts.

•	 Don’t:
o	 Give out your social security number or bank  
	 account information until you’ve been offered a job.
o	 Send money to anyone for a job opportunity.
o	 Click on suspicious links or attachments in emails.
o	 Fall for promises of easy money or unrealistic  
	 job offers.

 
 Remember: By staying vigilant and following these tips, you can navigate the job search jungle safely and avoid 

becoming prey to scammers. Now go out there and find that dream job, Jaguars!

SPOT THE SCAM: JUNGLE JOB POSTINGS EDITION
Hey Jaguars, it’s Jax here with a little game to test your scam-sniffing skills! Below are a few sample job postings 
– some are real, some are fake. Your mission is to circle the red flags that indicate a scam and determine if the 
posting is legit or a trap. Let’s see how well you can navigate the job search jungle!

Job Posting 1:
Subject: Work From Home and Earn Big $$$!
Body: Are you tired of your boring 9-to-5 job? Do you want to make easy money from the comfort of your own 
home? We’re looking for motivated individuals to join our team of online marketers! No experience necessary. You’ll 
earn up to $10,000 per week just by posting on social media. Limited spots available – act fast!

Legit or Scam? Why?

http://ReportFraud.ftc.gov
https://www.ic3.gov/Home/ComplaintChoice


Job Posting 2:
Subject: Administrative Assistant - Acme Corporation
Body: Acme Corporation is seeking a highly organized and motivated Administrative Assistant to support our 
Marketing team. Responsibilities include scheduling meetings, managing calendars, preparing reports, and 
assisting with various administrative tasks.

Qualifications:
•	 Bachelor’s degree preferred
•	 Excellent communication and interpersonal skills
•	 Proficiency in Microsoft Office Suite

To apply, please submit your resume and cover letter to david.jones@acmecorp.org. 

Legit or Scam? Why?

Job Posting 3:
Subject: Customer Service Representative - Work from Home
Body:We are seeking a Customer Service Representative to provide exceptional support to our clients. This is a 
remote position with flexible hours.

Responsibilities:
•	 Answer customer inquiries via phone and email
•	 Resolve customer complaints and issues
•	 Process orders and returns
Qualifications:
•	 Excellent communication and interpersonal skills
•	 Experience in customer service
•	 Ability to work independently and as part of a team

To apply, please click on the link below and complete our online application:
https://apply-jobs-fisio.com/123456

Legit or Scam? Why?
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Job Posting 4:
Subject: Mystery Shopper – Get Paid to Shop!
Body: We’re looking for mystery shoppers to evaluate the customer service at various retail stores. This is a fun 
and easy way to make extra cash! You’ll receive a check in the mail to cover your purchases, and all you have to 
do is provide feedback on your experience.

Legit or Scam? Why?

Jax’s Pro Tip: Remember, trust your instincts. If something feels too good to be true or seems suspicious, it 
probably is. Do your research, verify the company’s information, and never give out personal or financial infor-
mation unless you’re absolutely sure it’s a legitimate job opportunity.

Answer Key:
Job Posting 1: Scam (unrealistic earnings, no experience required, pressure tactics); Job Posting 2: Legit 
(detailed job description, specific qualifications, professional email address); Job Posting 3: Scam (suspicious 
URL, vague company information). Job Posting 4: Scam (fake check scheme)

Alright Jaguars, now that you’ve got your job search strategy locked down, let’s talk about the tools you’ll need 
to snag that dream opportunity. Think of these as your jungle survival kit for the professional world – essential 
documents that showcase your skills, experience, and personality.

Importance of Professional Documents
•	 First Impression: Professional documents create a positive first impression and grab the attention of recruiters.
•	 Highlight Your Strengths: They highlight your key strengths, achievements, and relevant experiences to the job.
•	 Personalization: Cover letters and career portfolios allow you to tailor your application to each job and company.
•	 Showcase Your Work: Career portfolios provide tangible evidence of your skills and abilities, setting you apart 

from other candidates.

Investing time and effort in crafting compelling resumes, cover letters, and career portfolios can significantly 
enhance your job search success. These documents are your marketing tools, showcasing your qualifications and 
making a compelling case for why you are the best candidate for the job.

Professional Documents: Your Career Passport
Just like a passport gets you into exciting new countries, your professional documents open doors to incredible 
career opportunities. Let’s break down the essentials:
1.   Resume: Your resume is like your highlight reel – a snapshot of your skills, experience, and accomplishments.  
      It’s your first chance to make a strong impression, so make sure it’s polished and tailored to the specific job  
      you’re applying for.

o   Jax’s Pro Tip: Keep your resume concise, easy to read, and focused on your most relevant qualifications.  
	 Don’t forget to highlight any transferable skills you’ve gained from your classes, extracurricular activities,  
	 or volunteer work.

2.   CV (Curriculum Vitae): A CV is like a supercharged resume, often used for academic or research positions.  
      It goes into more detail about your educational background, publications, presentations, and other  
      academic achievements.

o	 Jax’s Pro Tip: If you’re applying to grad school or a research-focused role, a CV is your go-to document.  
    It’s your chance to show off your academic prowess and demonstrate your potential for research or  
    scholarship.

3.   Cover Letter: Think of your cover letter as a personal introduction to the hiring manager. It’s your chance to express  
      your enthusiasm for the position, highlight your most relevant skills, and explain why you’re the perfect fit for the team.

o	 Jax’s Pro Tip: Don’t just repeat your resume in your cover letter. Use it to tell a story about your  
    experiences and how they’ve prepared you for this specific role. Be specific, show your personality, and  
    let your passion shine through!

4.   Letters of Recommendation: These are like glowing testimonials from your jungle mentors. Letters of recommendation  
      from professors, supervisors, or mentors can vouch for your skills, work ethic, and potential.

o	 Jax’s Pro Tip: Choose recommenders who know you well and can speak to your strengths. Give them  
    plenty of time to write a thoughtful and detailed letter.

5.   Career Portfolio: This is your chance to showcase your proudest accomplishments. A career portfolio can include  
      work samples, projects, presentations, awards, and other evidence of your skills and achievements.

o	 Jax’s Pro Tip: Tailor your portfolio to the specific job you’re applying for. Choose samples that  
    demonstrate your most relevant skills and experiences.

Crafting Your Career Toolkit
Remember, Jaguars, your professional documents are a reflection of you. Take the time to craft them carefully 
and showcase your unique strengths and talents. With a well-prepared career toolkit, you’ll be ready to conquer 
the job market jungle and land that dream opportunity!

Next Steps:
In the following sections, we’ll dive deeper into each of these documents, providing templates, examples, and 
expert tips to help you create a winning portfolio that will impress even the toughest hiring manager.

http://david.jones@acmecorp.org
https://apply-jobs-fisio.com/123456
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Alright Jaguars, sharpen your claws! We’re about to craft the ultimate weapons for your job hunt: resumes and 
CVs. These are your personal marketing materials, showcasing your skills, experience, and unique jaguar flair to 
potential employers. Let’s dive in and make sure you’re armed and ready to conquer the professional jungle!

Resume vs. CV: Knowing the Difference
Before we unleash your inner wordsmith, let’s clear up the difference between a resume and a CV:
•	 Resume: This is your go-to document for most job applications. It’s a concise snapshot of your most relevant 

skills and experiences, usually tailored to a specific job opening. Think of it as your career “greatest hits” 
album – short, sweet, and designed to impress.

•	 CV (Curriculum Vitae): This is a more comprehensive document that details your entire academic and profes-
sional history. It’s typically used for academic, research, or scientific positions where a more in-depth look at 
your qualifications is needed. Think of it as your career “director’s cut” – a longer, more detailed version that 
showcases your full range of talents.

Who Needs a CV?
While most job seekers can rely on a resume, there are certain fields and situations where a CV is the preferred format:
•	 Academia: Professors, researchers, scientists, and other academic professionals typically use CVs to show-

case their publications, presentations, grants, and other scholarly achievements.
•	 International Job Applications: In some countries, a CV is the standard format for all job applications.
•	 Certain Industries: Some industries, like healthcare and scientific research, might prefer CVs to get a more 

comprehensive view of your qualifications.

Resume Types: Finding Your Purr-fect Match
There are several types of resumes, each with its own strengths and weaknesses. The best type for you will de-
pend on your experience, career goals, and the industry you’re targeting.

CONQUER THE PROFESSIONAL JUNGLE
–  CRAFTING AN EYE CATCHING RESUME AND CV 

RESUME TYPE PROS CONS BEST FOR…
Chronological
(The Classic)

- Easy to follow career path - 
Great for steady work experience 
- ATS-friendly

- Skills get overshadowed by 
experience - Not ideal for career 
changes or gaps

Students with internships, recent 
grads, and linear career paths

Functional
(The Skill Spotlight)

- Highlights transferable skills  
- Perfect for career changers

- Downplays relevant work his-
tory (especially for experienced 
applicants)

- Recent grads, career changers, or 
those focusing on a specific skill set

Combination
(The Best of Both)

- Balances skills and experience 
- Appeals to a wider range of 
employers

- Can be longer than other types - Those with diverse experience or 
a mix of relevant skills and work 
history

Targeted
(The Job-Specific Charmer)

- Tailored to a specific position  
- Highlights relevant keywords

- Requires multiple versions for 
different jobs

- Applying for a specific role you 
REALLY want

Mini-Resume
(The Quick-Strike Specialist)

- Perfect for online profiles or 
networking events - Highlights 
key skills and achievements

- Limited information - Not suit-
able for formal applications

- Networking events, online profiles 
(like LinkedIn)

Infographic
(The Creative Eye-Catcher)

- Visually stunning - Showcases 
design skills

- Risk of being too gimmicky - 
ATS might struggle

- Creative fields (graphic design, 
marketing) - Use with CAUTION!

Creative
(The Rule-Breaker)

- Unique and memorable - Per-
fect for artistic fields

- May not be taken seriously - 
Not ATS-friendly

- Freelance or contract work in 
creative fields (think photographers, 
writers)

Federal Resume
(The Government Guru)

- Specific format for government 
jobs - Highlights qualifications 
and achievements

- Not suitable for private sector 
jobs - Rigid format

- Applying for federal or government 
positions

Resume Must-Haves:
Regardless of the type of resume you choose, there are some essential elements that should always be included:
•	 Contact Information: Name, phone number, email address, and LinkedIn profile URL.
•	 Summary or Objective Statement: A brief overview of your skills, experience, and career goals.
•	 Education: List your degrees, schools attended, dates of attendance, and any relevant coursework or honors.
•	 Experience: Detail your work history, including company name, job title, dates of employment, and a list of 

your key responsibilities and accomplishments.
•	 Skills: Highlight your most relevant skills, both hard and soft.
•	 Optional Elements (Choose the ones most relevant to you and the job):

o	 Awards and Honors: List any academic awards, scholarships, or professional recognitions.
o	 Publications: (For CVs) Include any articles, papers, or books you’ve authored or co-authored.
o	 Presentations: (For CVs) List any conferences, workshops, or seminars where you’ve presented your work.
o	 Grants and Fellowships: (For CVs) Mention any research grants or fellowships you’ve received.
o	 Certifications and Licenses: List any professional certifications or licenses you hold.
o	 Volunteer Experience: Highlight your volunteer work, especially if it demonstrates relevant skills or experience.
o	 Professional Affiliations: List any professional organizations you belong to.
o	 Languages: Mention any foreign languages you speak, along with your proficiency level.
o	 Technical Skills: List specific software, tools, or technologies you’re proficient in.
o	 Relevant Coursework: If you’re a recent graduate or career changer, list relevant courses you’ve taken to  
	 demonstrate your knowledge in a specific field.

Jax’s Pro Tip: Remember, the goal is to showcase your most impressive and relevant qualifications. Don’t over-
load your resume or CV with too much information. Choose the optional elements that best support your career 
goals and the specific job you’re applying for.

Design Tips: Make Your Resume a Work of Art!
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Jaguars, your resume shouldn’t just be a boring list of facts. It should be a visually appealing masterpiece that showcases 
your unique personality and skills. Here are some design tips to help you create a resume that roars with professionalism:

Layout and Formatting:
•	 Keep it Clean and Professional: Use a clean and simple layout with plenty of white space. This makes your 

resume easy to read and navigate.
•	 Use Headings and Bullet Points: Break up your text into sections with clear headings and use bullet points to 

highlight your accomplishments.
•	 Prioritize Information: Put your most relevant information (like your summary and skills) at the top, where it 

will be seen first.
•	 Font Choice: Stick to professional fonts like Arial, Calibri, or Times New Roman. Avoid overly decorative or 

difficult-to-read fonts.
•	 Font Size: Use a font size of 10-12 points for the body text and 14-16 points for headings.
•	 Page Length: One page is the standard for most resumes, especially for recent graduates or those with less than 

10 years of experience. A two-page resume may be appropriate if you have extensive experience or are applying 
for academic or research positions. However, be sure every bit of information is relevant and impactful.

Date Formatting:
•	 Consistency is Key: Choose a format for dates and stick with it throughout your resume.
•	 Common Formats: “Month Year” (e.g., May 2024) or “Year - Year” (e.g., 2022-2024).
•	 Avoid Abbreviations: Spell out months to avoid confusion (e.g., May instead of 05).

Color Schemes:
•	 Keep It Subtle: If you choose to use color, use it sparingly and strategically.
•	 Neutral Tones: Stick to neutral colors like black, white, gray, or beige for the majority of your text.
•	 Accent Colors: Use a pop of color (like GSU blue or green) to highlight headings or section titles.
•	 Avoid Bright or Neon Colors: These can be distracting and unprofessional.

Roarrr-tastic Resume Action Verbs: Make Your Skills Leap off the Page!
Jaguars, let’s give your resume some extra bite! Using strong action verbs is like adding a splash of color to your 
jungle camouflage – it makes your skills and experiences stand out and grab the employer’s attention. Here are 
some powerful verbs to spice up your resume, categorized by skill type:

Communication Skills:
•	 Articulated
•	 Collaborated
•	 Corresponded
•	 Edited
•	 Facilitated
•	 Influenced
•	 Interpreted
•	 Negotiated
•	 Persuaded
•	 Presented

Leadership Skills:
•	 Chaired
•	 Delegated
•	 Empowered
•	 Executed
•	 Headed
•	 Implemented
•	 Initiated
•	 Mentored
•	 Motivated
•	 Spearheaded

Organizational Skills:
•	 Coordinated
•	 Developed
•	 Established
•	 Expedited
•	 Formulated
•	 Improved
•	 Organized
•	 Prioritized
•	 Streamlined
•	 Systematized

Creative Skills:
•	 Conceptualized
•	 Created
•	 Designed
•	 Developed
•	 Illustrated
•	 Invented
•	 Originated
•	 Pioneered
•	 Produced
•	 Revitalized

Technical Skills:
•	 Analyzed
•	 Calculated
•	 Coded
•	 Configured
•	 Constructed
•	 Debugged
•	 Diagnosed
•	 Engineered
•	 Programmed
•	 Troubleshot

Customer Service Skills:
•	 Advised
•	 Assisted
•	 Consulted
•	 Educated
•	 Empowered
•	 Exceeded
•	 Expedited
•	 Resolved
•	 Satisfied
•	 Served

Jax’s Pro Tip: Don’t just list your duties and responsibilities. Use action verbs to showcase your accomplish-
ments and the impact you made. For example, instead of saying “responsible for managing social media ac-
counts,” try “increased social media engagement by 20% through targeted campaigns and creative content.”

Remember, Jaguars, your resume is your chance to roar about your skills and accomplishments. By using strong 
action verbs, you can make your qualifications leap off the page and impress potential employers!

Roarrr-tastic Resume Revamp: Ditch the Dull and Unleash Your Inner Wordsmith!
Jaguars, let’s give those tired resume phrases a makeover! It’s time to ditch the generic jargon and inject some per-
sonality into your career story. Here’s your guide to transforming everyday phrases into attention-grabbing statements:

BASIC PHRASE JAX’S JUNGLE-FIED ALTERNATIVES
Responsible for Spearheaded, Orchestrated, Managed, Executed, Facilitated, Oversaw
Worked on Collaborated on, Contributed to, Partnered in, Played a key role in, Developed
Helped Assisted, Supported, Empowered, Mentored, Guided, Championed
Experienced in Adept in, Proficient in, Skilled in, Well-versed in, Knowledgeable about
Familiar with Conversant with, Experienced with, Understand the nuances of, Possess knowledge of

Assisted with Contributed to, Facilitated, Aided, Supported, Collaborated on
Strong communication skills Articulate communicator, Persuasive speaker, Effective writer, Active listener
Team player Collaborative team member, Effective collaborator, Proven team leader
Hardworking Diligent, Dedicated, Results-oriented, Driven, Motivated, High-achieving
Fast learner Eager to learn, Quick study, Adaptable, Resourceful, Inquisitive
Detail-oriented Meticulous, Precise, Thorough, Methodical
Results-oriented Goal-driven, Achievement-oriented, Outcome-focused
Proven track record Demonstrated success in, Consistently achieved results in, Exceeded expectations in

Jax’s Pro Tip: Don’t just tell them what you did, show them the impact you made! Use quantifiable results when-
ever possible. For example, instead of saying “increased social media engagement,” try “boosted social media 
engagement by 25% through targeted campaigns and creative content.”

Example of a Jungle-fied Resume Bullet Point:

Before: Responsible for managing social media accounts.

After: Spearheaded a social media strategy that boosted engagement by 25%, resulting in increased brand 
awareness and website traffic.

See the difference? By using stronger verbs and showcasing your impact, you’re not just listing tasks – you’re 
demonstrating your value and proving that you’re a jaguar who can get results!

Jax’s Pro Tips:
•	 Use Templates: If you’re not a design whiz, use a professional resume template to ensure a polished look.
•	 Be Creative (Within Reason): If you’re applying for a creative field, you can add a touch of personality to your 

resume design, but always maintain a professional tone.
•	 Test It Out: Print your resume and see how it looks on paper. This can help you spot any formatting issues or 

areas for improvement.
•	 Proofread Carefully: Typos and grammatical errors can make you look careless. Double-check your work or 

ask someone else to proofread it for you.
•	 Get Feedback: Ask friends, family, professors, or career counselors to review your resume and offer feedback.
•	 Update Regularly: As you gain new skills and experiences, update your resume to reflect your growth.

Remember, Jaguars, your resume is your first chance to make a positive impression on potential employers. With 
a little creativity and attention to detail, you can create a document that not only showcases your qualifications 
but also reflects your unique personality and style.
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With these tips and tricks, you’ll be well on your way to crafting a resume or CV that will make you stand out in 
the job search jungle and land you that dream opportunity!

Sample Resumes

CRAFTING IN THE JUNGLE
–  WHY YOUR COVER LETTER MATTERS 

Alright Jaguars, now that we’ve polished those resumes and CVs, let’s talk about another essential tool in your 
job-hunting arsenal: the cover letter! This is your chance to make a personal connection with potential employ-
ers and showcase your unique personality and skills.

Why Cover Letters Matter: Your Personal Jungle Roar
Think of your cover letter as your personal introduction to the hiring manager – it’s your chance to make a memorable 
first impression and explain why you’re the perfect fit for the role. Unlike your resume, which is a factual summary of 
your qualifications, your cover letter allows you to showcase your passion, enthusiasm, and communication skills.

Crafting a Compelling Cover Letter: Your Jungle Manifesto
Your cover letter should be a well-crafted story, not a generic template. It should highlight your most relevant 
skills and experiences, demonstrate your knowledge of the company and the position, and convey your eager-
ness to contribute to their team.

Format and Design: A Polished Presentation
•	 Heading: Include your name and contact information at the top.
•	 Date: Add the date you’re sending the letter.
•	 Recipient’s Information: Include the hiring manager’s name, title, and company address.
•	 Salutation: Use a formal greeting like “Dear Mr./Ms. [Last Name].”
•	 Body:

o	 Paragraph 1: Introduce yourself, state the position you’re applying for, and mention how you learned  
     about the opening.
o	 Paragraph 2: Highlight your most relevant skills and experiences, using specific examples to showcase  
     your accomplishments and the impact you’ve made.
o	 Paragraph 3: Demonstrate your knowledge of the company and the position. Explain why you’re excited  
     about this opportunity and how your skills align with their needs.
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o	 Paragraph 4: Express your gratitude for their consideration and reiterate your interest in the position.  
     Close with a call to action (e.g., “I look forward to discussing my qualifications further at your earliest  
     convenience.”).

•	 Closing: Use a professional closing like “Sincerely” or “Best regards.”
•	 Signature: Sign your name and type it below.

Jungle Tip: Keep your cover letter concise and focused. Aim for 3-4 paragraphs and no more than one page.

Design Tips:
•	 Match Your Resume: Use the same font and formatting as your resume for a cohesive look.
•	 White Space is Your Friend: Avoid dense blocks of text. Use paragraphs and spacing to make your letter easy to read.
•	 Proofread Carefully: Typos and grammatical errors can make you look unprofessional.

Common Cover Letter Mistakes to Avoid:
•	 Generic Content: Don’t just restate your resume. Tailor your letter to the specific job and company.
•	 Typos and Grammatical Errors: Proofread carefully or have someone else review your letter.
•	 Negative Tone: Focus on your positive attributes and achievements. Avoid complaining about past employers 

or experiences.
•	 Lengthy Paragraphs: Keep your paragraphs short and to the point.
•	 Vague Language: Use specific examples to demonstrate your skills and accomplishments.

By crafting a compelling cover letter, you’re not just applying for a job – you’re making a connection, sharing 
your story, and showcasing your potential as a valuable member of their team. So, go out there and roar your way 
into that dream job, Jaguars!

Sample Cover Letter YOUR JUNGLE FAN CLUB
–  LETTERS OF RECOMMENDATIONS 

Alright Jaguars, let’s talk about a powerful tool in your job-hunting arsenal: letters of recommendation! Think of 
these as your personal jungle cheerleaders, vouching for your skills, character, and potential to future employers.

Letters of Recommendation: Your Jungle Fan Club
Letters of recommendation are more than just a formality – they can be the difference between getting an inter-
view or getting passed over. A strong letter from a respected professor, supervisor, or mentor can add credibility 
to your application and give employers a glimpse into your strengths from someone else’s perspective.

Who to Ask for a Letter of Recommendation:
Think of people who know you well and can speak to your abilities and potential. Here are some good options:
•	 Professors: If you’ve performed well in their classes or developed a good rapport, professors can write glow-

ing recommendations about your academic abilities, work ethic, and potential for success.
•	 Academic Advisors: Your academic advisor has likely seen you grow and develop throughout your college 

career. They can offer insights into your academic strengths, goals, and overall character.
•	 Supervisors: If you’ve had internships, jobs, or volunteer experiences, your supervisors can speak to your 

work ethic, skills, and accomplishments in a professional setting.
Mentors: If you have a mentor who has guided you and supported your development, their letter can provide 
valuable insights into your character and potential.

Jax’s Pro Tips for Securing Letters of Recommendation:
•	 Ask Early: Don’t wait until the last minute! Give your recommenders plenty of time (at least 2-3 weeks) to 

write a thoughtful and detailed letter.
•	 Choose Wisely: Select recommenders who know you well and can speak to your specific strengths and ac-

complishments.
•	 Provide Information: Give your recommenders a copy of your resume, a list of the positions you’re applying 

for, and any other relevant information that can help them tailor their letter.



•	 Be Gracious: Always send a thank-you note to your recommenders for their time and support.

How to Ask for a Letter of Recommendation:
•	 In Person (Ideal): Set up a meeting with your potential recommender to discuss your request in person. This 

shows your initiative and allows them to ask any questions they may have.
•	 Email (If Necessary): If an in-person meeting isn’t possible, send a polite and professional email. Briefly ex-

plain what you’re applying for, why you’re asking them for a letter, and when the deadline is. Offer to provide 
additional materials, such as your resume or a list of your accomplishments.

Sample Request Email 1 (Professor):

Subject: Letter of Recommendation Request – John Smith

Dear Professor Johnson,

I hope this email finds you well.

I’m writing to ask if you would be willing to write me a letter of recommendation for my application to the 
Master’s program in Environmental Science at the University of Illinois. I was a student in your Introduction 
to Environmental Studies class in Fall 2023, and I was hoping you would be able to speak to my strong ana-
lytical skills and passion for environmental conservation.

I’ve attached my resume for your reference, and I’d be happy to provide any additional information you 
might need. The deadline for the letter is July 15th, 2024.

I’m very grateful for your consideration of this request.

Sincerely,

Jax Jaguar

 
Sample Request Email 2 (Supervisor):

Subject: Letter of Recommendation Request – Jane Doe

Dear Mr. Thompson,
I hope you’re having a great day.

I’m writing to ask if you would be willing to provide me with a letter of recommendation for a marketing 
position at XYZ Company. I thoroughly enjoyed working with you as a Marketing Intern at ABC Marketing 
Agency from June 2023 to August 2023.

I believe you could speak to my creativity, strong communication skills, and ability to work independently on 
projects. I would be honored if you would be willing to share your insights into my work ethic, abilities, and 
potential.

I’ve attached my resume for your reference, and I’m happy to provide any additional details you may need. 
The deadline for the letter is June 30th, 2024.

Thank you so much for your time and consideration.

Sincerely,

Jax Jaguar
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JUNGLE JOURNAL: LETTER OF RECOMMENDATION TRACKER

RECOMMENDER TITLE/POSITION CONTACT INFO DATE 
REQUESTED

DEAD-
LINE

LETTER 
RECIEVED

THANK 
YOU SENT

Remember: Strong letters of recommendation can be a game-changer in your job search. By following these tips 
and building strong relationships with your professors, supervisors, and mentors, you’ll be well on your way to 
securing glowing endorsements that will help you stand out in the jungle of job applicants.

Sample Letter of Recommendation



YOUR HUNTER TOOLKIT 
–  DISPLAYING YOUR CAREER PORTFOLIO 

Alright Jaguars, let’s talk about the final piece of your job-hunting toolkit: the career portfolio. Think of it as your person-
al trophy case – a showcase of your greatest hits, your most impressive accomplishments, and your unique jaguar spirit.

Career Portfolio: Your Professional Prowess on Display
So, what exactly is a career portfolio? It’s a collection of evidence that demonstrates your skills, experience, and achieve-
ments. It’s like a visual resume, giving potential employers a glimpse into your talents and abilities beyond what’s listed 
on a piece of paper.

Why You Need a Career Portfolio:
•	 Bring Your Resume to Life: A portfolio allows you to showcase your work in a way that a resume simply can’t. It’s a 

chance to let your creativity, skills, and personality shine through.
•	 Stand Out from the Pack: In today’s competitive job market, a portfolio can help you differentiate yourself from 

other candidates. It shows initiative, creativity, and a commitment to your craft.
•	 Prove Your Skills: A portfolio is tangible evidence of your abilities. It’s not just about what you say you can do, it’s 

about what you’ve actually done.
•	 Boost Your Confidence: Seeing your accomplishments in one place can boost your confidence and remind you 

of your value.

Who Needs a Career Portfolio?
While anyone can benefit from having a career portfolio, they’re especially valuable for those in creative or visual 
fields, such as:
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But even if you’re not in a creative field, a portfolio can still be a powerful tool. Consider including presentations, re-
ports, case studies, or other work samples that demonstrate your skills and experience.

Types of Career Portfolios:
•	 Physical Portfolio: This is the traditional format, where you present your work in a physical binder or folder. It’s 

great for in-person interviews or networking events.
•	 Online Portfolio: This is the most common format today. You can create a website or use a portfolio platform like 

Behance, Dribbble, or Journo Portfolio to showcase your work online.
•	 Hybrid Portfolio: This combines the best of both worlds, with both physical and online components. You can 

use a physical portfolio for in-person interactions and direct them to your online portfolio for a more in-depth 
look at your work.

How to Create Your Career Portfolio:
1.	 Choose Your Format: Decide whether you want to create a physical, online, or hybrid portfolio.
2.	 Curate Your Content: Select your best work samples, projects, and accomplishments. Quality over quantity is key!
3.	 Organize Your Work: Arrange your work in a logical and visually appealing way.
4.	 Tell Your Story: Add brief descriptions of each piece, highlighting your role and the impact you made.
5.	 Keep It Updated: As you gain new skills and experiences, update your portfolio to reflect your growth.

Resources for Building Your Portfolio:
•	 Online Portfolio Platforms:

o	 Behance: https://www.behance.net/
o	 Dribbble: https://dribbble.com/
o	 Journo Portfolio: https://journoportfolio.com/

•	 Website Builders:
o	 Wix: https://www.wix.com/
o	 Squarespace: https://www.squarespace.com/
o	 WordPress: https://wordpress.com/

Remember, Jaguars, your career portfolio is a dynamic representation of your professional journey. Keep it fresh, rele-
vant, and reflective of your evolving skills and experiences.

Graphic Designers
Web Developers
Artists and Photographers

Writers and Journalists
Marketers
Architects

https://www.behance.net/ 
https://dribbble.com/
https://journoportfolio.com/
https://www.wix.com/
https://www.squarespace.com/
https://wordpress.com/


YOUR HUNTING GROUNDS
–  THE IMPORTANCE OF NETWORKING 
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Alright Jaguars, huddle up! Time for another essential lesson in our career jungle survival guide: Networking! Now, 
I know what you’re thinking – “Networking? Sounds boring!” But trust me, this ain’t your grandma’s stuffy cock-
tail party. Think of it more like building your own jungle alliance – a crew of fellow jaguars who can help you hunt 
down those dream opportunities.

Networking: It’s Not Just for Wallflowers
Let’s be real, Jaguars, networking can be intimidating. But here’s the thing: it’s not about being the loudest or 
most extroverted animal in the room. It’s about building genuine connections with people who can help you 
achieve your goals, and who you can help in return.

Why Networking is Your Secret Weapon:
•	 Hidden Opportunities: Many job openings are never even advertised! They’re filled through word-of-mouth 

and personal connections. Networking gives you access to these hidden gems.
•	 Insider Knowledge: Talking to people in your field gives you a behind-the-scenes look at different careers and 

companies. You’ll learn things you can’t find in a job posting or company website.
•	 Career Advice & Support: Experienced professionals can offer invaluable advice, mentorship, and support as 

you navigate your career journey.
•	 Building Confidence: Networking helps you build confidence in your abilities and expand your comfort zone.

Where to Network: Your Hunting Grounds
•	 Career Fairs & Industry Events: These are like bustling watering holes where employers and job seekers gath-

er. Come prepared with your elevator pitch and resume!
•	 Professional Associations: Join organizations related to your field. They often host events, workshops, and 

online forums where you can connect with other professionals.
•	 Alumni Networks: Your GSU alumni network is a powerful resource. Reach out to alumni who work in fields 

that interest you and ask for informational interviews or career advice.
•	 Online Communities: LinkedIn, Twitter, and other social media platforms can be great for connecting with 

people in your industry and staying up-to-date on industry trends.

•	 Volunteer Opportunities: Volunteering for a cause you care about is a great way to meet like-minded people 
and build your network while giving back to the community.

JUNGLE JOURNAL: MAPPING YOUR NETWORK
Before you start networking, take some time to reflect on your current connections and potential contacts in your 
Jungle Journal. Here’s what to consider:
•	 Existing Network: List the people you already know who could be valuable contacts in your career journey 

(e.g., professors, classmates, family, friends, previous supervisors).

•	 Target Contacts: Identify specific individuals or companies you’d like to connect with (e.g., professionals 
working in your field of interest, alumni from GSU, recruiters at companies you admire).

•	 Networking Goals: What do you hope to achieve through networking? (e.g., Gain industry insights, learn 
about job openings, find a mentor, build your confidence)

Jungle Trek: Building Your Jungle Alliance
1.	 Reach Out and Connect: Contact people from your list and initiate conversations. This could be through 

email, LinkedIn, or attending networking events.
2.	 Craft Your Elevator Pitch: Prepare a concise introduction that highlights your skills, experience, and career goals.
3.	 Be Authentic and Approachable: Be yourself! People are more likely to connect with you if you’re genuine 

and enthusiastic.
4.	 Ask Questions and Listen: Show your interest by asking thoughtful questions and actively listening to their responses.
5.	 Offer Help: Networking is a two-way street. Look for ways to help others, whether it’s sharing a job lead or 

offering advice.
6.	 Follow Up: After meeting someone new, send a thank-you email or LinkedIn message. This reinforces the 

connection and keeps you on their radar.

Finding Networking Opportunities: Follow the Scent
•	 GSU Career Services: Your career center is a treasure trove of networking opportunities. They often host 

events, workshops, and panels where you can connect with employers and alumni.
•	 Online Event Listings: Check out websites like Eventbrite or Meetup to find networking events in your area.
•	 Industry Publications: Read industry newsletters and blogs to stay informed about upcoming events and conferences.
•	 Your Network: Ask your friends, family, professors, and colleagues if they know of any networking opportunities.

How to Network Effectively: Your Jungle Etiquette
•	 Be Prepared: Do your research, practice your elevator pitch, and bring plenty of business cards.
•	 Be Confident: Believe in yourself and your abilities. Your confidence will be contagious!
•	 Be Authentic: Don’t try to be someone you’re not. People will appreciate your genuineness.
•	 Be Helpful: Look for ways to add value to your connections.
•	 Be Persistent: Networking takes time and effort. Don’t get discouraged if you don’t see results immediately. 

Keep at it, and you’ll eventually reap the rewards.

Professional Branding: Your Jungle Reputation
Your personal brand is like your reputation in the jungle. It’s what people think of when they hear your name. 
Make sure your brand is positive, professional, and consistent across all your online and offline interactions.

Jax’s Pro Tips for Networking Success: Remember, Jaguars, networking is a journey, not a destination. It’s about building 
relationships that can last a lifetime and open doors to incredible opportunities. So, go out there and start making some 
new friends in the jungle!



SHARPEN YOUR CLAWS 
–  JOBS FOR JAGUARS POWERED BY HANDSHAKE 

Alright Jaguars, sharpen your claws! Get ready to explore the GSU Career Jungle’s exclusive hunting ground: Jobs 
for Jaguars Powered by Handshake. This ain’t your average job board – it’s your one-stop shop for internships, 
jobs, career advice, and connecting with employers who are eager to hire GSU talent.

Jobs for Jaguars Powered by Handshake: Your Career Launchpad
Think of Handshake as your personalized career concierge, curating a selection of opportunities tailored to your 
interests and skills. It’s like having a team of expert trackers guiding you through the jungle, leading you straight 
to the juiciest prey (aka awesome jobs and internships).

Why Handshake is Your Secret Weapon:
•	 Exclusive Opportunities: Handshake features postings specifically targeted at GSU students and alumni. This 

means less competition and a higher chance of getting noticed by employers.
•	 Personalized Recommendations: Based on your profile and interests, Handshake suggests jobs and internships that 

are a good fit for you. It’s like having a personal shopper for your career!
•	 Career Resources: Handshake offers a wealth of resources to help you navigate the job search process, including 

resume and cover letter templates, interview tips, and virtual career fairs.
•	 Networking Opportunities: Connect with other GSU students and alumni, share experiences, and learn from each 

other’s successes.

Building Your Handshake Profile: Your Digital Pawprint
Creating a strong Handshake profile is like leaving your mark in the digital jungle. It’s your chance to showcase 
your skills, experiences, and interests to potential employers.

Handshake Optimization Checklist:
√    Complete Your Profile: Fill out all sections, including your education, work experience, skills, interests, and career goals.
√    Upload Your Resume: Make sure your resume is up-to-date and tailored to the types of jobs you’re seeking.
√    Set Your Preferences: Indicate your preferred job types, industries, and locations.
√    Follow Employers: Follow companies you’re interested in to get notified of new job postings and events.
√    Attend Virtual Events: Participate in virtual career fairs, workshops, and information sessions to connect  

      with employers and learn about different career paths.

Hunting for Opportunities: Your Handshake Safari
Handshake makes it easy to find the right opportunities for you. Here’s how to search for jobs and internships:
1.	 Use Filters: Filter your search by job type, industry, location, and other criteria to narrow down your results.
2.	 Keyword Search: Use keywords related to your skills or desired job titles.
3.	 Saved Searches: Save your search criteria to get notified when new jobs matching your preferences are posted.

Connecting with Employers: Roar Your Way to Success
Handshake isn’t just a job board – it’s a platform for building relationships with employers. Here’s how to make 
the most of it:
1.	 Attend Virtual Events: Participate in virtual career fairs and information sessions to meet recruiters and learn 

about company culture.
2.	 Message Employers: Reach out directly to recruiters to express your interest in their company or ask ques-

tions about specific job postings.
3.	 Schedule Interviews: Use Handshake to schedule interviews with employers directly through the platform.

Cool Handshake Features & Resources:
•	 Q&A: Ask questions about specific companies or industries and get answers from other students, alumni, 

and career experts.
•	 Groups: Join groups based on your interests or major to connect with other students and share resources.
•	 Career Resources: Handshake offers a variety of career resources, including resume and cover letter tem-

plates, interview tips, and salary negotiation advice.

Jungle Journal: Roaming Through the Digital Jungle 
While you’re prowling around on Handshake, use your Jungle Journal to track your progress:
•	 New Connections: Jot down the names and titles of new connections you make, along with any interesting 

information you learn about them.

•	 Job Leads: Keep a running list of job postings that interest you, noting the company, position, and any relevant details.

•	 Networking Events: Record any virtual or in-person networking events you attend, including key takeaways 
and action items.

Jungle Trek: Building Your Handshake Lair
Now that you’ve got the basics down, let’s take your Handshake game to the next level:
1.	 Optimize Your Profile: Make sure your profile is 100% complete and highlights your most relevant skills and 

experiences. Use keywords that recruiters in your field are likely to search for.
2.	 Join GSU’s Alumni Group: Connect with fellow Jaguars and tap into their vast network of knowledge and experience.
3.	 Participate in Discussions: Join groups related to your field and participate in discussions. This is a great 

way to showcase your expertise and build relationships with other professionals.
4.	 Attend Events: Sign up for virtual career fairs, workshops, and info sessions to connect with employers and 

learn about potential opportunities.
5.	 Stay Active: Regularly update your profile, apply for jobs, and engage with the Handshake community.

Paws Up For More Resources!
Don’t forget to explore the additional student employment resources available at GSU’s website for even more 
support on your career journey: https://www.govst.edu/employment-resources/

Remember, Jaguars, Handshake is your gateway to the professional jungle. Use it wisely, and you’ll be well on 
your way to finding your dream career!
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THE VIRTUAL WATERING HOLE 
–  PROFESSIONAL NETWORKING ONLINE 

Alright Jaguars, sharpen your digital claws! It’s time to conquer the online jungle of professional networking with 
LinkedIn. This ain’t your average social media platform – it’s your digital resume, your personal brand, and your 
gateway to a world of career opportunities.

LinkedIn: Your Virtual Watering Hole
Think of LinkedIn as the watering hole where professionals gather to share ideas, build relationships, and discover 
new opportunities. It’s your chance to connect with industry leaders, recruiters, alumni, and potential mentors.

Why LinkedIn Matters:
•	 Professional Showcase: Your LinkedIn profile is your online resume, but it’s so much more than that. It’s a 

platform to showcase your skills, experiences, and interests in a dynamic and engaging way.
•	 Networking Powerhouse: LinkedIn allows you to connect with people you wouldn’t otherwise meet. It’s a gold-

mine for building relationships that can lead to job opportunities, informational interviews, and career advice.
•	 Job Search Central: Many companies use LinkedIn to post job openings and find qualified candidates. You 

can also use it to research companies, follow industry leaders, and stay up-to-date on trends.

Building Your LinkedIn Profile: Your Digital Den
Creating a strong LinkedIn profile is like building a cozy den in the digital jungle. It should be inviting, informa-
tive, and showcase your unique personality and skills.
1.   Profile Picture:

o	 Choose a professional headshot that makes a positive first impression.
o	 Avoid selfies, group photos, or anything too casual.

2.  Headline:
     o	 Don’t just list your job title. Craft a compelling headline that highlights your skills and goals.
     o	 Example: “Aspiring Marketing Professional | GSU Jaguar | Passionate about Storytelling”

3.  About Section:
      o	 This is your chance to tell your story. Highlight your most relevant skills, experiences, and accomplishments.
      o	 Use keywords that recruiters in your field are likely to search for.
4.   Experience:
      o	 List your work experience, internships, and volunteer roles.
      o	 Use strong action verbs to describe your accomplishments and the impact you made.
5.   Education:
      o	 Include your degree, major, school, and any relevant coursework or awards.
      o	 Consider adding a link to your school’s LinkedIn page.
6.   Skills & Endorsements:
      o	 List your most relevant skills and ask your connections to endorse them.
      o	 This helps validate your abilities and makes your profile more visible to recruiters.
7.   Recommendations:
      o	 Request recommendations from professors, supervisors, or mentors who can speak to your strengths and  
           work ethic.

LinkedIn Optimization Checklist:
√    Complete all sections of your profile.
√    Use a professional profile picture and headline.
√    Craft a compelling “About” section that tells your story.
√    Highlight your most relevant skills and experiences.
√    Use keywords throughout your profile.
√    Connect with classmates, alumni, and professionals  
      in your field.

√    Join relevant groups and participate in discussions.
√    Share articles and posts that showcase your exper-
tise.
√    Regularly update your profile with new experiences 
and accomplishments.
 

Finding Your Pride: Connecting with the Right People
Okay, Jaguars, your profile is polished and ready to roar. Now, let’s talk about how to use LinkedIn to connect 
with the right people and unlock hidden opportunities:
1.	 Alumni Tool: This is like finding your fellow Jaguars in the vast jungle! Use the “Alumni” tool to connect 

with GSU graduates working in your field of interest. They can offer valuable insights, advice, and even po-
tential job leads.

2.	 Search Bar: Don’t be afraid to use the search bar to find people with specific job titles, companies, or skills. 
You can also search for groups and hashtags related to your interests.

3.	 “People You May Know” Feature: LinkedIn’s algorithm suggests potential connections based on your profile, 
network, and interests. This can be a great way to discover people you might not have thought of otherwise.

4.	 Groups: Join groups related to your industry or career interests. This is a great way to participate in discus-
sions, ask questions, and connect with other professionals.

Jax’s Pro Tips:
•	 Personalize Your Connection Requests: When sending a connection request, include a brief message explaining why 

you’d like to connect. Mention a common interest, shared connection, or something you admire about their work.
•	 Engage with Others’ Content: Like, comment, and share posts from your network. This shows you’re an active 

member of the community and can spark conversations.

Hunting for Opportunities: Uncovering Hidden Gems
LinkedIn isn’t just about networking – it’s also a powerful job search tool. Here’s how to find those hidden gems:
1.	 Job Board: LinkedIn has a robust job board where you can search for openings, filter by location, industry, 

and job type, and even set up job alerts to be notified of new postings.
2.	 Company Pages: Follow companies you’re interested in to see their latest updates, job postings, and compa-

ny culture insights.
3.	 LinkedIn Easy Apply: This feature allows you to apply for jobs with just a few clicks, using your LinkedIn 

profile as your application.

Cool LinkedIn Features & Resources for Job Seekers:
•	 LinkedIn Learning: Access thousands of online courses to learn new skills and boost your resume.
•	 Salary Insights: Research salary ranges for different roles and locations.



•	 Interview Prep: Prepare for interviews by practicing your answers to common questions.
•	 Career Advice Articles: Get expert tips and advice on everything from resume writing to networking.

Jungle Journal: Roaming Through the Digital Jungle 
While you’re prowling around on LinkedIn, use your Jungle Journal to track your progress:
•	 New Connections: Jot down the names and titles of new connections you make, along with any interesting 

information you learn about them.
•	 Job Leads: Keep a running list of job postings that interest you, noting the company, position, and any rele-

vant details.
•	 Networking Events: Record any virtual or in-person networking events you attend, including key takeaways 

and action items.

Jungle Trek: Building Your LinkedIn Lair
Now that you’ve got the basics down, let’s take your LinkedIn game to the next level:
1.	 Optimize Your Profile: Make sure your profile is 100% complete and highlights your most relevant skills and 

experiences. Use keywords that recruiters in your field are likely to search for.
2.	 Join GSU’s Alumni Group: Connect with fellow Jaguars and tap into their vast network of knowledge and 

experience.
3.	 Participate in Discussions: Join groups related to your field and participate in discussions. This is a great 

way to showcase your expertise and build relationships with other professionals.
4.	 Share Your Insights: Publish articles or posts on LinkedIn to share your knowledge and build your thought 

leadership.
5.	 Stay Active: Regularly update your status, share relevant articles, and engage with your network. The more 

active you are, the more visible you’ll be to potential employers.

Remember, Jaguars, LinkedIn is your digital playground for career success. By leveraging its features and build-
ing a strong network, you’ll be well on your way to finding your dream job and making your mark in the profes-
sional jungle!

YOUR MOMENT TO ROAR 
–  SHOWCASE YOUR INTERVIEW SKILLS 

Alright Jaguars, it’s showtime! You’ve made it to the heart of the job hunt – the interview. This is your chance to 
shine, prove your worth, and land that coveted spot in the professional pride.

Interviewing: Your Moment to Roar
Think of the interview as your solo performance on the jungle stage. It’s your opportunity to showcase your skills, 
personality, and passion to a captive audience (aka the hiring manager). But like any great performance, it re-
quires preparation, practice, and a whole lot of confidence.

Pre-Interview Prep: Get Your Game Face On
1.   Research the Company:

o	 Know their mission, values, products, and recent news.
o	 Dig into their website, social media, and employee reviews.
o	 This shows you’re genuinely interested and have done your homework.

2.   Practice Your Answers:
o	 Review common interview questions (see below for examples)
o	 Prepare thoughtful and concise responses that highlight your qualifications and enthusiasm for the role.
o	 Use the STAR method (Situation, Task, Action, Result) to structure your answers and showcase your 
accomplishments.

3.   Prepare Your Questions:
o	 Have a list of insightful questions to ask the interviewer. This shows your engagement and curiosity 
about the company and the position.
o	 Examples: “What are the biggest challenges facing your team right now?” or “What opportunities for 
growth and development are available in this role?”

4.   Mock Interview:
o	 Practice makes perfect! Do a mock interview with a friend, family member, or career counselor at GSU 
Career Services.
 o	 This will help you get comfortable with the format, identify areas for improvement, and boost your confidence.
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Common Interview Questions & Sample Response:
•	 “Tell me about yourself.”

o   “I’m a highly motivated and results-oriented Communications student at Governors State University. Through-
out my academic career, I’ve developed a strong passion for public relations and have gained valuable experience 
through internships at local non-profits and managing the social media for my university’s student government 
association. I’m particularly proud of increasing engagement on the student government’s social media channels by 
30% within six months. I’m eager to apply my skills and knowledge to a challenging role like this one at Edelman.”

•	 “What are your strengths and weaknesses?”
o	 (Sample Response - Strengths):

•	 “One of my greatest strengths is my ability to communicate effectively with diverse audiences. For exam-
ple, in my previous role as a Public Relations Intern, I developed and implemented a successful outreach 
campaign that resulted in increased media coverage and community engagement for the organization.”

o	 (Sample Response - Weaknesses):
•	 “I’m always looking for ways to improve, and one area I’m focusing on is time management. To address this, 

I’m currently using a time-tracking app to monitor my work habits and prioritize tasks more effectively.”

•	 “Why are you interested in this position?”
o	 “I’m drawn to this position because it aligns perfectly with my passion for building relationships and 
crafting compelling narratives. I’m excited about the opportunity to work on high-impact public relations 
campaigns that make a difference in the community. I’m also impressed by Edelman’s commitment to social 
responsibility, which aligns with my own values.”

Questions to Ask the Employer:
•	 What are the company’s goals for the next year, and how does this role contribute to those goals?
•	 Can you describe the company culture and what it’s like to work here?
•	 What opportunities for professional development and growth are available in this role?
•	 What are the next steps in the interview process?

Acing the Interview: Unleash Your Inner Jaguar
•	 Be Confident and Enthusiastic: Show the interviewer your passion for the position and your eagerness to con-

tribute to their team.
•	 Make Eye Contact and Smile: Non-verbal cues are just as important as your words. Show that you’re engaged 

and approachable.
•	 Dress Professionally: First impressions matter! Dress in business attire that reflects the company culture (refer 

to the Jungle Dress Code).
•	 Listen Actively: Pay attention to the interviewer’s questions and respond thoughtfully. Avoid interrupting or rambling.
•	 Be Authentic: Let your personality shine through. Don’t try to be someone you’re not.

Post-Interview Follow-Up: Seal the Deal
•	 Send a Thank-You Note: Within 24 hours, send a personalized thank-you email to the interviewer.

•	 Sample Follow-Up Note:

Subject: Thank You for the Interview - Marketing Coordinator Position
Dear Ms. Johnson,

Thank you for taking the time to interview me today for the Marketing Coordinator position at Acme Corpora-
tion. I enjoyed learning more about the role and your company’s innovative approach to marketing.

Our conversation further solidified my interest in this position, and I’m confident that my skills in social me-
dia management, content creation, and data analysis would be a valuable asset to your team.

I’m particularly excited about the opportunity to contribute to the upcoming “Roar for Results” campaign 
and help drive brand awareness through creative and engaging content.

Thank you again for your time and consideration. I look forward to hearing from you soon.

Sincerely,
Jax Jaguar

Jax’s Pro Tips:
•	 Get a Good Night’s Sleep: You want to be well-rested and alert for your interview.
•	 Arrive Early: Aim to arrive 10-15 minutes early to give yourself time to relax and compose yourself.
•	 Bring Extra Copies of Your Resume: Just in case the interviewer needs them.
•	 Turn Off Your Phone: Avoid distractions during the interview.
•	 Be Yourself: Let your personality and passion shine through.

Remember, Jaguars, the interview is your chance to roar! With the right preparation and mindset, you’ll be well 
on your way to landing that dream job and making your mark in the professional jungle.

NAVIGATING THE JUNGLE’S TRICKIEST VINES 
–  YOUR INTERVIEW SURVIVAL TOOL

Alright Jaguars, let’s sharpen those interview skills and prepare for those tricky behavioral-based questions!

Behavioral-Based Questions: The Jungle’s Trickiest Vines
These questions are like the tangled vines of the jungle – they might seem confusing at first, but with the right 
approach, you can navigate them with ease. Behavioral-based questions ask you to share specific examples from 
your past experiences to demonstrate how you’ve handled certain situations. They’re designed to assess your 
skills, problem-solving abilities, and how you might react in similar scenarios on the job.

The STAR Method: Your Interview Survival Tool
Think of the STAR method as your trusty machete – a tool to cut through the confusion and deliver a clear, con-
cise, and compelling answer. Here’s how it works:

•	 Situation (S): Set the scene. Briefly describe the specific situation or task you faced.
•	 Task (T): Explain the goal or objective you were working towards.
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•	 Action (A): Describe the specific actions you took to address the situation or achieve the goal. Focus on your 
individual contributions and use strong action verbs.

•	 Result (R): Share the outcome of your actions. What impact did you have? How did you contribute to the 
success of the project or team? Quantify your results whenever possible (e.g., “Increased sales by 15%”).

Example: Tell me about a time you faced a challenge and how you overcame it.
•	 Situation: “During my internship at XYZ Company, I was tasked with launching a new social media campaign 

with a tight deadline.”
•	 Task: “My goal was to increase brand awareness and drive traffic to the company website.”
•	 Action: “I developed a comprehensive social media strategy, created engaging content, and implemented 

targeted advertising campaigns. I also tracked analytics to measure the campaign’s effectiveness and made 
adjustments as needed.”

•	 Result: “The campaign exceeded our expectations, resulting in a 20% increase in website traffic and a 15% 
increase in followers across all social media platforms.”

Jungle Journal: Practice Your STAR Stories
Take some time to reflect on your past experiences and identify situations where you demonstrated key skills 
and qualities that are relevant to the jobs you’re applying for. Practice crafting STAR responses for each situa-
tion, so you’ll be ready to shine in your interviews.

Jax’s Pro Tips:
•	 Be Specific: Avoid vague or general statements. Use concrete examples to illustrate your points.
•	 Focus on Your Role: Emphasize your individual contributions and actions, not what the team or group did as a whole.
•	 Highlight Your Skills: Connect your actions to the specific skills the interviewer is looking for.
•	 Quantify Your Results: Whenever possible, use numbers and metrics to demonstrate the impact you made.
•	 Practice, Practice, Practice: The more you practice using the STAR method, the more natural and confident 

your responses will become.

By mastering the STAR method, you’ll be equipped to tackle even the most challenging behavioral interview 
questions and show employers that you’re a jaguar who can get the job done!

JAX’S TWO-WAY STREET TIP: INTERVIEWING FOR A JOB ISN’T JUST ABOUT IMPRESSING THEM
Listen up, Jaguars! Here’s a Jax-sized truth bomb for you: job interviews aren’t just about you trying to impress 
the employer. They’re a two-way street! Think of it like sizing up a potential hunting partner. You want to make 
sure they’re a good fit for you too.

What Employers Look for in an Ideal Candidate:
Before we dive into your side of the equation, let’s get inside the mind of the employer. What qualities are they seeking in 
their ideal candidate? Here’s the scoop, straight from the experts at NACE (National Association of Colleges and Employers). 

According to NACE’s  2024 Job Outlook Report
•	 Importance of the Career Readiness Core Competencies 

Employers highly value a range of career readiness competencies in potential candidates. Communication stands 
out as the most sought-after skill, with an average rating of 4.55 out of 5, indicating it’s almost “extremely import-
ant” for new hires. 
 
Teamwork (4.49) and critical thinking (4.48) follow closely behind, highlighting the importance of collaboration and 
analytical skills in today’s workplace. Professionalism (4.25) and equity & inclusion (4.22) are also highly valued, 
emphasizing the need for candidates who demonstrate strong interpersonal and ethical capabilities. 
 
While still important, technology (3.98), career & self-development (3.83), and leadership (3.60) are considered 
slightly less crucial compared to the top-rated skills. However, it’s important to note that all eight competencies are 
rated above “somewhat important,” indicating that employers value a well-rounded skill set in their new hires. 
 
Overall, this data underscores the significance of a well-rounded skill set for job seekers.  While technical expertise 
is valuable, employers are increasingly seeking individuals who can think critically, collaborate effectively, communi-
cate clearly, and navigate diverse workplace environments with professionalism and inclusivity.

•	 Influencing Attributes When Choosing Between Equally Qualified Candidates 
Internship experience is the top factor influencing employers when choosing between equally qualified candi-
dates. In both 2024 and 2022, having completed an internship with the organization had the highest average in-
fluence rating (4.4), while having internship experience in the industry was a close second (4.3 in all three years). 
This emphasizes the significant value employers place on practical experience and industry-specific knowledge. 
 
The importance of a candidate’s major has seen a slight increase in influence over the years, rising from 3.7 
in 2023 to 3.9 in 2024. However, it remains less influential than internship experience. General work expe-
rience consistently holds a moderate influence (3.7), indicating that employers value real-world experience 
regardless of the specific industry. 
 
Interestingly, the influence of holding a leadership position, involvement in extracurricular activities, and having a 
high GPA have slightly decreased from 2022 to 2024. This suggests a potential shift in employer priorities, with 
a greater emphasis on practical experience over academic achievements and extracurricular involvement. 
 
Volunteer work, school attended, foreign language fluency, and study abroad experience consistently have 
the least influence on employer decisions, indicating that these factors are not major differentiators for 
equally qualified candidates. 
 
Overall, the data suggests that while a well-rounded background is beneficial, internship experience, par-
ticularly with the hiring organization or within their industry, remains the most significant factor influencing 
employers when choosing between equally qualified candidates.

So, Jaguars, while you’re preparing for your interview, keep these core competencies in mind. Show the employer that 
you’re not just a qualified candidate, but a career-ready jaguar who possesses the skills and qualities they value most.

Your Turn to Assess the Fit:
As you’re busy wowing the employer with your impressive skills and jaguar charisma, don’t forget to turn the tables 
and put them in the spotlight. After all, you’re not just looking for any old gig in the jungle – you’re looking for a place 
where you can thrive, grow, and make a real impact.

Think of it like this:  you’re not just a job seeker, you’re a discerning jaguar on the prowl for the perfect hunting 
ground. And just like you wouldn’t settle for a meager meal, you shouldn’t settle for a job that doesn’t align with your 
values, interests, and career goals.
 
So don’t forget to ask yourself some key questions:
•	 Does this company’s mission align with my values?
•	 Do I believe in what they’re doing?
•	 Does the job description sound like something I’d actually enjoy doing?
•	 What’s the company culture like?
•	 Would I feel comfortable and supported in this environment?
•	 What are the opportunities for growth and development?
•	 Will this job help me reach my career goals?

Remember, Jaguars, you’re not just looking for any old watering hole. You’re looking for a place where you can thrive, 
grow, and make your mark on the world. So, don’t be afraid to ask tough questions and make sure this opportunity is 
the right fit for you.

After all, a happy jaguar is a successful jaguar!

Special Jungle Excursion
Alright Jaguars, before we move on to your post-interview victory dance, let’s take a quick detour on a special Jungle 
Excursion! It’s important to know your rights and how to handle tricky situations that might pop up during an interview.

Know Your Rights: Roaring Against Discrimination
Just like every creature in the jungle has a right to be treated fairly, you have rights as a job seeker. The Illinois 
Department of Human Rights (IDHR) has your back, protecting you from discrimination based on certain charac-
teristics. These are called “protected classes” and include things like race, color, religion, sex, national origin, age, 
disability, and more. You can find the full list here: https://dhr.illinois.gov/filing-a-charge/faq-section-ii.html
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Illegal Questions: Don’t Get Tripped Up!
Some sneaky interviewers might try to ask questions that are off-limits. It’s important to recognize these illegal ques-
tions and know how to respond professionally. Here are a few examples:

•	 Illegal: “Are you married? Do you have children?”
o	 Appropriate Response: “I prefer to focus on my qualifications for the job and how I can contribute to your team.”

•	 Illegal: “What is your religious affiliation?”
o	 Appropriate Response: “My religious beliefs are personal and don’t affect my ability to perform this job.”

•	 Illegal: “Do you have any disabilities?”
o	 Appropriate Response: “I am able to perform all the essential functions of this job with or without reason 
      able accommodation.”

•	 Illegal: “Where were you born?”
o	 Appropriate Response: “I am authorized to work in the United States.”

Jax’s Pro Tip: If you’re asked an illegal question, don’t panic! Stay calm, professional, and redirect the conver-
sation back to your qualifications for the job. You have the right to refuse to answer any question that you feel is 
discriminatory or inappropriate.

Remember, Jaguars, knowing your rights empowers you to navigate the interview jungle with confidence. By being 
prepared and standing up for yourself, you can ensure a fair and equitable interview experience.

THE BOUNTY OF THE JUNGLE 
–  NAVIGATING THE JOB OFFER

Alright Jaguars, you’ve stalked your prey, aced the interview, and now the moment of truth arrives: the job offer! 
This is where your instincts and preparation meet to help you make a crucial decision and negotiate your way to 
a rewarding career move.

Job Offers: Navigating the Jungle’s Bounty
Receiving a job offer is like finding a hidden oasis in the jungle – a refreshing reward for your hard work and perseverance. 
But before you dive in headfirst, take a moment to assess the situation and make sure it’s the right watering hole for you.

Evaluating the Offer:
•	 Salary and Benefits: Is the salary competitive and in line with your expectations? Don’t forget to consider ben-

efits like health insurance, paid time off, and retirement contributions.
•	 Job Responsibilities: Do the responsibilities align with your skills, interests, and career goals? Will you be 

challenged and engaged in your work?
•	 Company Culture: Does the company culture match your values and work style? Will you feel supported and 

empowered in this environment?
•	 Growth Opportunities: Are there opportunities for professional development and advancement within the company?

Negotiating Salary: Your Chance to Roar
Jaguars, don’t be afraid to show your stripes and negotiate for a better package! If you feel the initial offer is 
low, politely express your concerns and provide evidence of your value.
•	 Research: Know your worth. Research salary ranges for similar positions in your field and location.
•	 Be Prepared: Have a clear idea of what you’re hoping to achieve through negotiation.
•	 Be Professional: Maintain a positive and respectful tone throughout the negotiation process.
•	 Focus on Your Value: Highlight your skills, experience, and accomplishments that make you an asset to the company.
•	 Be Willing to Compromise: Negotiation is a two-way street. Be flexible and open to finding a mutually beneficial 

solution.
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THE BOUNTY THAT IS RIGHT FOR YOU 
–  EVALUATING THE OFFER 

Alright Jaguars, you’ve stalked your prey, aced the interview, and now the moment of truth arrives: the job offer! 
This is where your instincts and preparation meet to help you make a crucial decision and negotiate your way to 
a rewarding career move.

Evaluating the Offer: Is This Oasis Right for You?
Receiving a job offer is like finding a hidden oasis in the jungle – a refreshing reward for your hard work and per-
severance. But before you dive in headfirst, take a moment to assess the situation and make sure it’s the right 
watering hole for you. Here’s what to consider:
•	 Compensation:

o	 Salary: Is the salary competitive and in line with your expectations and research? Remember to consider  
     the cost of living in the location if you’re relocating.
o	 Benefits: What kind of benefits package is offered? Look for health insurance, retirement plans, paid  
     time off, and any other perks that are important to you.

•	 Job Responsibilities:
o	 Alignment: Do the responsibilities align with your skills, interests, and career goals? Will you be challenged  
     and engaged in your work?
o	 Growth Potential: Are there opportunities for learning, development, and advancement within the role?  
     Will this job help you reach your long-term career aspirations?

•	 Company Culture:
o	 Values and Mission: Does the company’s mission and values resonate with you? Do you believe in what  
     they’re doing?
o	 Work Environment: What’s the work environment like? Is it collaborative, fast-paced, or more independent?  
     Will you feel comfortable and supported in this environment?
o	 Reviews: Check out employee reviews on sites like Glassdoor to get an insider perspective on the company culture.

•	 Location and Commute:
o	 Location: If you’re relocating, consider the cost of living, quality of life, and proximity to family and friends.
o	 Commute: How long is the commute? Is it feasible for your lifestyle?

•	 Other Factors:
o	 Work-Life Balance: Does the company offer flexible hours, remote work options, or other policies that 
support work-life balance?
o	 Training and Development: Does the company invest in employee development? Are there opportunities 
for training, mentorship, or tuition reimbursement?
o	 Start Date: Is the start date feasible for you? Do you need time to relocate or wrap up other commitments?

Jax’s Pro Tip: Don’t be afraid to ask for clarification or additional information if anything in the offer is unclear. 
It’s also okay to request some time to think about the offer before making a decision.

Remember, Jaguars, a job offer is just that – an offer. It’s up to you to evaluate it carefully and decide if it’s the 
right move for your career journey. By taking the time to assess the pros and cons, you can make an informed 
decision and confidently embark on the next chapter of your jungle adventure!
 
Accepting or Declining the Offer: Making Your Choice
Once you’ve evaluated the offer and completed any negotiations, it’s time to make your decision. Whether you 
accept or decline, do it gracefully and professionally.

Sample Acceptance Email:

Subject: Accepting Marketing Coordinator Offer – Jax Jaguar

Dear Ms. Rodriguez,

Thank you for offering me the position of Marketing Coordinator at Jungle Media Group. I’m excited about 
the opportunity to join your team and contribute to the development and execution of innovative marketing 
campaigns.

I’m happy to confirm that I accept this offer with the following terms:
•	 Salary: $55,000 per year
•	 Start Date: July 15, 2024
•	 Benefits: As outlined in the offer letter

I look forward to starting on July 15th and meeting the team in person.

Sincerely,

Jax Jaguar

Sample Declination Email:

Subject: Regarding Marketing Coordinator Offer - [Your Name]

Dear Mr. Patel,

Thank you for offering me the position of Social Media Manager at Global Reach Solutions. I appreciate your 
time and consideration throughout the interview process.

After careful consideration, I’ve decided to decline your offer due to pursuing a different opportunity that 
more closely aligns with my long-term career goals.

I wish you and your team all the best in the future.

Sincerely,

Jax Jaguar
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THE BOUNTY THAT HAS BECOME A GIG 
–  ONBOARDING AS YOUR INTRODUCTION 

Congratulations, Jaguars! You’ve made it through the jungle of the job search and landed yourself an awesome 
new gig. But the adventure doesn’t end there! Now, it’s time to embark on a new chapter: onboarding.

Onboarding: Your First Steps into the Professional Pride
Think of onboarding as your introduction to your new pride. It’s a time to learn the ropes, get acquainted with 
your fellow jaguars, and start making your mark. It’s also a critical time for you to make a positive first impres-
sion and set yourself up for success.

What to Expect During Onboarding:
•	 Welcome Wagon: You’ll likely be greeted by HR or your new manager, who will give you an overview of the 

company, its culture, and your role.
•	 Paperwork Jungle: Get ready to tackle some paperwork, such as tax forms (W-4: https://www.irs.gov/forms-

pubs/about-form-w-4), I-9 Employment Eligibility Verification (https://www.uscis.gov/i-9), direct deposit 
authorization, and company policies.
o	 Jax’s Safety Tip: Be sure to safeguard these documents as they contain sensitive personal information. 
Keep them in a secure location and avoid sharing them unnecessarily.

•	 Meet the Pride: You’ll be introduced to your team members, colleagues, and other key stakeholders.
•	 Training Time: You’ll receive training on the company’s systems, processes, and procedures. This is your 

chance to ask questions and learn the ins and outs of your new role.
•	 Setting Goals: You’ll work with your manager to establish clear expectations and goals for your first few 

months on the job.
•	 Background Check: Some employers conduct background checks as part of the onboarding process. This 

might involve verifying your education and employment history, checking your criminal record, and running a 
credit check (if relevant to the position).

Jax’s Onboarding Survival Guide:
1.	 Be a Sponge: Soak up as much information as you can during onboarding. Ask questions, take notes, and 

don’t be afraid to seek clarification if you’re unsure about something.
2.	 Be Proactive: Don’t wait for someone to tell you what to do. Take initiative, volunteer for projects, and show 

your eagerness to contribute.
3.	 Be a Team Player: Build positive relationships with your colleagues and manager. Be supportive, collabora-

tive, and willing to lend a helping hand.
4.	 Be Open to Feedback: Actively seek feedback from your manager and colleagues. Use it as an opportunity to 

learn and grow.
5.	 Be Patient: Onboarding takes time. Don’t expect to master everything overnight. Be patient with yourself and 

trust the process.

Jungle Journal: Onboarding Reflections
Use your Jungle Journal to document your onboarding experience. Here are some prompts to get you started:
•	 What are my first impressions of the company culture?

•	 What challenges am I facing? How can I overcome them?

•	 What am I most excited about in my new role?

•	 What goals do I want to achieve in my first few months?

•	 Who can I reach out to for support and guidance?

Remember: Onboarding is a crucial time for setting the foundation for your success. By actively participating, 
asking questions, and building relationships, you can ensure a smooth transition into your new role and hit the 
ground running!



SHARPEN YOUR CLAWS
–  ELEMENTS OF PROFESSIONALISM
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Professionalism: Your Jungle Reputation on the Line
Alright, Jaguars, let’s talk about something that’s as important in the workplace as a sharp set of claws: profes-
sionalism! This isn’t just about wearing a suit and tie (although that can help!). It’s about how you carry your-
self, communicate, and interact with others in the professional jungle.

Think of professionalism as your personal brand, your reputation among the pride. It’s what sets you apart as a 
reliable, respectful, and valuable member of the team.

What Does Professionalism Look Like in the Workplace Jungle?
Professionalism is a combination of several key elements:
1.	 Appearance: Dress appropriately for your workplace culture. If you’re not sure what to wear, err on the side 

of being slightly overdressed. Remember, you’re representing yourself and your company.
2.	 Communication: Speak and write clearly, concisely, and respectfully. Avoid using slang, jargon, or offensive 

language. Be mindful of your tone and body language.
3.	 Work Ethic: Show up on time, meet deadlines, and take pride in your work. Be proactive, take initiative, and 

go the extra mile when needed.
4.	 Attitude: Maintain a positive and enthusiastic attitude. Be a team player, support your colleagues, and avoid 

negativity and gossip.
5.	 Ethical Behavior: Always act with integrity and honesty. Follow company policies and procedures. Avoid con-

flicts of interest and maintain confidentiality.

Jungle Journal: Reflection on Professionalism
Take a moment to reflect on your own professionalism:
•	 How do I typically dress for work or school?

•	 How would I describe my communication style?

•	 Do I consistently meet deadlines and take initiative?

•	 What kind of attitude do I bring to the workplace?

•	 Do I always act with integrity and honesty?

Jungle Trek: Enhancing Your Professional Prowess
1.	 Dress for Success: Research the dress code for your workplace or industry and make sure you’re following it. 

Invest in a few key pieces of professional attire that you can mix and match.
2.	 Polish Your Communication: Practice active listening, clear communication, and respectful language. Con-

sider taking a public speaking or writing course to improve your skills.
3.	 Develop Your Work Ethic: Set goals for yourself and hold yourself accountable. Learn to prioritize tasks and 

manage your time effectively.
4.	 Cultivate a Positive Attitude: Focus on the positive aspects of your work and avoid negativity and gossip. Be 

supportive of your colleagues and celebrate their successes.
5.	 Uphold Ethical Standards: Familiarize yourself with your company’s code of ethics and always act with in-

tegrity and honesty.

Remember, Jaguars, professionalism is a journey, not a destination. It’s about continuously striving to improve 
your skills, behavior, and attitude. By investing in your professional development, you’ll not only make a positive 
impression on others but also set yourself up for long-term success in the workplace jungle.
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EFFECTIVE COMMUNICATION
–  MORE THAN JUST A MIGHTY ROAR

Alright Jaguars, gather ‘round for a communication crash course! In the professional jungle, communication isn’t just 
about roaring your thoughts and opinions. It’s a complex dance of sending and receiving messages, interpreting cues, 
and building understanding. Mastering this skill is key to thriving in any workplace, so let’s break it down.

Communication: More Than Just a Mighty Roar
Think of communication as the lifeblood of the jungle – it connects individuals, fosters collaboration, and en-
sures the smooth functioning of the entire ecosystem. But effective communication isn’t always easy. It requires 
practice, empathy, and a willingness to adapt your style to different situations and audiences.

In the workplace jungle, you’ll encounter a variety of communication channels and styles:
•	 Verbal: Face-to-face conversations, phone calls, presentations, meetings
•	 Written: Emails, memos, reports, proposals, instant messages
•	 Nonverbal: Body language, facial expressions, tone of voice
•	 Visual: Charts, graphs, diagrams, presentations, infographics

Each channel has its own strengths and weaknesses, and the best way to communicate often depends on the 
situation and your audience.

The Communication Cycle: Your Jungle Signal System
The communication cycle is like a jungle signal system, with each component playing a crucial role in transmit-
ting and receiving messages:
1.	 Sender: This is the person who initiates the communication. They have a message they want to convey.
2.	 Encoding: The sender translates their thoughts and ideas into a message that can be understood by the re-

ceiver. This could be through words, tone of voice, body language, or even visual aids.
3.	 Channel: This is the medium through which the message is transmitted. It could be a face-to-face conversa-

tion, an email, a phone call, a presentation, or even a social media post.
4.	 Receiver: This is the person who receives the message. They need to decode the message and understand its meaning.

5.	 Decoding: The receiver interprets the message, taking into account the sender’s words, tone, and nonverbal cues.
6.	 Feedback: The receiver responds to the message, either verbally or nonverbally. This feedback allows the 

sender to gauge whether their message was understood and to make adjustments if necessary.

Jungle Communication Tips:
•	 Be Clear and Concise: Avoid jargon and ambiguity. Get to the point and make sure your message is easy to 

understand.
•	 Consider Your Audience: Tailor your communication style to your audience. What works for your boss might 

not work for a colleague or client.
•	 Be an Active Listener: Pay attention to not only what is being said but also how it’s being said. Observe body 

language and tone of voice to gain a deeper understanding of the message.
•	 Ask Questions: Don’t be afraid to ask for clarification if you’re unsure about something.
•	 Give and Receive Feedback: Constructive feedback is essential for growth and improvement. Be open to 

receiving feedback, and offer it in a respectful and helpful way.

Jungle Journal: Reflection on Communication
What are my preferred communication styles?

What are my strengths and weaknesses as a communicator?

How can I improve my communication skills in the workplace?

Jungle Trek: Enhancing Your Communication Prowess
1.	 Practice Active Listening: Pay attention to the speaker, ask clarifying questions, and summarize what you’ve heard.
2.	 Work on Your Nonverbal Communication: Be mindful of your body language, facial expressions, and tone of voice.
3.	 Seek Feedback: Ask a trusted colleague or mentor for feedback on your communication skills.
4.	 Take a Course or Workshop: Consider taking a communication course or workshop to learn new techniques 

and strategies.
5.	 Read Books or Articles: There are many resources available on effective communication.

Remember, Jaguars, communication is a two-way street. By mastering both sending and receiving messages, 
you’ll be a more effective communicator and a valuable member of your team.

Practice Your Pounce: Email Etiquette in the Professional Jungle
Alright Jaguars, time to sharpen your communication claws! In the professional jungle, email is a primary mode of 
communication. But just like a jaguar’s roar, your emails need to be clear, concise, and convey the right message.

Scenario: You’re in a group project for a class, and your team is falling behind on a deadline. You want to email 
your professor, Dr. Jones, to request a short extension.
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Jungle Email Template:

Subject: [Course Name] Group Project Extension Request

Dear Dr. Jones,

I hope this email finds you well.

I’m writing to you on behalf of my group for [Course Name]. We’re working on the [Project Name] project 
and are currently facing some challenges that have put us slightly behind schedule.

We’re requesting a [Number of Days] day extension on the deadline. We understand the importance of meet-
ing deadlines and are committed to delivering a high-quality project. We believe this extra time will allow us 
to [explain why you need the extension].

Thank you for your understanding and consideration. Please let me know if you have any questions.

Sincerely,

Jax Jaguar

Jungle Trek: Draft Your Email
Now, Jaguars, it’s your turn! Using the template above as a guide, craft your own email to your professor. Re-
member to personalize it with your specific course and project details.

Subject: 

Body:

Best Regards: (Insert your name)

Jax’s Pro Tips:
•	 Keep it short and sweet: Professors are busy, so get to the point quickly.
•	 Be polite and respectful: Use a formal tone and avoid slang or casual language.
•	 Take responsibility: Acknowledge that you’re behind schedule and explain why.
•	 Be specific: Clearly state what you’re asking for (the extension) and why you need it.

Good luck, Jaguars! Remember, clear and professional communication is key to success, even in the academic 
jungle

GUIDING ROAR IN THE CORPORATE JUNGLE
–  ESSENTIAL LEADERSHIP SKILLS

Alright, Jaguars, it’s time to step up and take charge! Leadership isn’t just for the top dogs in the corporate jungle—
it’s a skill that everyone can develop and utilize in the workplace. Whether you’re leading a project team, mentoring a 
colleague, or simply taking the initiative on a new task, leadership skills are essential for career success.

Leadership: More Than Just Wearing the Crown
Think of leadership as a guiding roar in the jungle. It’s about inspiring others to follow you, not just because 
you’re in charge, but because they believe in your vision and trust your judgment. It’s about taking initiative, 
motivating your team, and making decisions that move everyone forward.

Leadership Styles: Which Kind of Jungle Leader Are You?
Just like different jaguars have unique hunting styles, leaders have different approaches to guiding their teams. 
Here are a few common leadership styles:
•	 The Lion – Visionary Leadership: Lions are charismatic and inspiring, with a clear vision for the future. They 

motivate their team through enthusiasm and a shared sense of purpose.
•	 The Tiger – Strategic Leadership: Tigers are analytical and methodical, carefully planning each move. They 

lead through expertise and a focus on results.
•	 The Jaguar – Collaborative Leadership: Jaguars are natural team players, skilled at building consensus and 

empowering others. They lead through collaboration and open communication.
•	 The Leopard – Supportive Leadership: Leopards are empathetic and compassionate, providing guidance and 

support to their team members. They lead through trust and understanding.

Complete the Leadership Quiz on the next page to discover which kind of Jungle Leader you are!

Jungle Journal: Reflection on Leadership
Reflect on your own leadership style and experiences:



•	 What kind of leader am I? Do I identify with any of the jungle cat styles?

•	 What are my strengths and weaknesses as a leader?

•	 Can I think of a time when I demonstrated effective leadership? What did I do well?

•	 What areas of leadership do I want to develop further?

Jungle Trek: Unleashing Your Leadership Potential
1.	 Seek Opportunities to Lead: Volunteer to lead a project, mentor a new employee, or take charge of a task.
2.	 Develop Your Skills: Take leadership workshops or courses, read books on leadership, and seek feedback 

from mentors or colleagues.
3.	 Build Relationships: Strong leadership is built on trust and respect. Take the time to get to know your team 

members and build positive relationships.
4.	 Communicate Effectively: Clearly communicate your vision, expectations, and feedback.
5.	 Empower Others: Encourage your team members to take initiative, share their ideas, and develop their own 

leadership skills.

Leadership in Action: Making a Difference in the Workplace
Leadership skills are valuable in any role, regardless of your title. Here are some ways you can demonstrate lead-
ership in your workplace:
•	 Take Initiative: Don’t wait for someone to tell you what to do. Identify problems and propose solutions.
•	 Be a Team Player: Support your colleagues, share your knowledge, and collaborate on projects.
•	 Speak Up: Don’t be afraid to voice your opinions and ideas, even if they differ from the majority.
•	 Mentor Others: Share your expertise and help others develop their skills.
•	 Embrace Change: Be adaptable and open to new ideas and ways of doing things.

Remember, Jaguars, leadership is a journey, not a destination. It’s about continuously learning, growing, and 
evolving as a leader. By embracing your unique leadership style and taking proactive steps to develop your skills, 
you can make a positive impact on your team, your company, and your career.

LEADERSHIP STYLE QUIZ: WHAT KIND OF JUNGLE LEADER ARE YOU?
1.  When leading a team project, I prefer to:

 	 a) Take charge and delegate tasks to ensure efficiency.
 	 b) Facilitate discussions and encourage collaboration among team members.
 	 c) Focus on the details and ensure high-quality work.
 	 d) Offer support and guidance to team members as needed.

2.  In a challenging situation, I typically:
 	 a) Make quick decisions and take decisive action.
 	 b) Gather information from all sources before forming a plan.
 	 c) Encourage teamwork and build consensus around a solution.
 	 d) Listen to everyone’s concerns and try to find a compromise.

3.   My communication style is best described as:
 	 a) Direct, assertive, and focused on results.
 	 b) Thoughtful, analytical, and data-driven.
 	 c) Empathetic, supportive, and focused on building relationships.
 	 d) Calm, steady, and focused on maintaining harmony.

4.   When resolving conflicts, I tend to:
 	 a) Take charge and mediate the situation to find a quick resolution.
 	 b) Analyze the problem objectively and propose a logical solution.
 	 c) Facilitate open communication and encourage compromise.
 	 d) Listen to all sides and try to find a solution that satisfies everyone.

5.  My primary focus as a leader is:
 	 a) Achieving goals and driving results.
 	 b) Ensuring accuracy and quality.
 	 c) Building a strong and cohesive team.
 	 d) Maintaining stability and avoiding conflict.

Answer Key:
•	 Mostly A’s: You’re a Lion – The Charismatic Leader. You’re confident, decisive, and inspire others to achieve 

their best.
•	 Mostly B’s: You’re a Tiger – The Strategic Leader. You’re analytical, detail-oriented, and excel at planning 

and problem-solving.
•	 Mostly C’s: You’re a Jaguar – The Collaborative Leader. You’re a skilled communicator, team-builder, and 

consensus-seeker.
•	 Mostly D’s: You’re a Leopard – The Supportive Leader. You’re empathetic, patient, and always willing to lend 

a helping paw.

Jungle Journal Reflection:
Reflect on your results and consider how your leadership style might impact your career choices and interactions 
with colleagues.
•	 What are the strengths of your leadership style?

•	 What challenges might you face based on your style?

•	 How can you leverage your strengths and address your weaknesses to become a more effective leader?
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MORE THAN JUST HUNTING TOGETHER
–  TEAMWORK IN THE JUNGLE

Alright Jaguars, time for a team huddle! In the professional jungle, teamwork isn’t just about sharing the spoils 
of a successful hunt. It’s about working together to achieve a common goal, leveraging each other’s strengths, 
and overcoming challenges as a unified pride.

Team Roles: Finding Your Spot in the Pack
Just like every jaguar in a pride has a unique role to play, each team member brings different skills and perspec-
tives to the table. Understanding these roles can help you build a stronger, more effective team.
Here are some common team roles:
•	 Leader: Guides the team, sets the vision, and makes final decisions.
•	 Brainstormer: Generates creative ideas and solutions.
•	 Organizer: Keeps the team on track, manages tasks, and ensures deadlines are met.
•	 Cheerleader: Motivates and inspires the team, fosters a positive atmosphere.
•	 Devil’s Advocate: Challenges assumptions, asks tough questions, and helps the team avoid groupthink.
•	 Specialist: Brings in-depth knowledge or expertise in a particular area.

Jax’s Pro Tip: The best teams have a mix of different personalities and skillsets. Embrace your unique role and 
contribute your strengths to the pack!

Effective Team Strategies: Hunting as a Pride
Working as a team doesn’t always come naturally. It takes communication, trust, and a willingness to compro-
mise. Here are some strategies to help your team thrive:
•	 Establish Clear Goals: Make sure everyone understands the team’s objectives and their individual roles in 

achieving them.
•	 Communicate Openly and Honestly: Encourage open communication and create a safe space for sharing 

ideas and concerns.
•	 Foster Trust and Respect: Value each other’s contributions and treat each other with respect.
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•	 Embrace Diversity: Recognize that different perspectives and approaches can lead to better solutions.
•	 Celebrate Successes (Big and Small): Acknowledge individual and team accomplishments to build morale 

and motivate continued collaboration.

Groupthink: The Trap to Avoid
Groupthink is like a quicksand pit in the jungle – it can trap your team and prevent you from making sound 
decisions. It happens when the desire for harmony and conformity leads to a lack of critical thinking and dis-
senting opinions.

How to Avoid Groupthink:
•	 Encourage Diverse Perspectives: Welcome different viewpoints and challenge assumptions.
•	 Assign a Devil’s Advocate: Have someone play the role of the critic, questioning the group’s decisions and 

offering alternative solutions.
•	 Allow for Anonymous Feedback: Create a safe space for team members to share their honest opinions with-

out fear of judgment.
•	 Break into Smaller Groups: Sometimes, brainstorming in smaller groups can lead to more creative and di-

verse ideas.
•	 Seek Outside Input: Consult with experts or stakeholders outside the team to gain new perspectives.

Remember, Jaguars, teamwork is about more than just getting along. It’s about combining your individual 
strengths to achieve a shared vision. By fostering a positive, collaborative, and inclusive environment, you can 
build a team that’s truly unstoppable.
 
Equity & Inclusion (E&I): Roaring for Respect and Fairness in the Jungle
Alright, Jaguars, let’s talk about something that’s as important in the workplace as fresh water in the jungle: Eq-
uity & Inclusion (E&I). This isn’t just about being “nice” – it’s about creating a work environment where every-
one feels valued, respected, and empowered to contribute their unique talents.

E&I: More Than Just Buzzwords
E&I is like the diverse ecosystem of the jungle. Just as a healthy jungle thrives on biodiversity, a successful 
workplace thrives on a diverse workforce with a variety of perspectives, experiences, and backgrounds.
•	 Equity: Ensuring that everyone has access to the same opportunities and resources, regardless of their back-

ground or identity.
•	 Inclusion: Creating a culture where everyone feels welcomed, valued, and empowered to contribute.

Why E&I Matters:
•	 Innovation: Diverse teams bring a wider range of ideas and perspectives, leading to more creative solutions.
•	 Employee Morale: When employees feel valued and included, they’re more engaged, productive, and loyal.
•	 Company Reputation: Companies with strong E&I practices are more attractive to top talent and customers.

Jungle Journal: Reflection on E&I
Take a moment to reflect on your own experiences and perspectives:
•	 What does equity and inclusion mean to me?

•	 Have I ever experienced or witnessed discrimination or exclusion?
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•	 How can I contribute to a more equitable and inclusive workplace?

Jungle Trek: Fostering Equity & Inclusion
1.	 Educate Yourself: Learn about the different dimensions of diversity (race, ethnicity, gender, sexual orienta-

tion, age, disability, etc.) and the challenges that underrepresented groups face in the workplace.
2.	 Challenge Your Assumptions: We all have unconscious biases. Be aware of your own biases and challenge them.
3.	 Speak Up: If you see or hear something that is discriminatory or exclusionary, speak up. Your voice matters.
4.	 Be an Ally: Support your colleagues from underrepresented groups. Advocate for their needs and perspectives.
5.	 Promote Inclusive Practices: Look for ways to make your workplace more inclusive, such as:

o	 Using inclusive language in your communications.
o	 Encouraging diverse representation in meetings and decision-making processes.
o	 Creating a welcoming and supportive environment for everyone.

Spot the Difference: Inclusive vs. Exclusive Language

EXCLUSIVE LANGUAGE INCLUSIVE LANGUAGE
"Hey guys" "Hi everyone" or "Hello team"

"Manpower" "Staff" or "Personnel"

"Salesman" "Salesperson" or "Sales representative"

"Chairman" "Chair" or "Chairperson"

"He/She" (when referring to a group) "They"

Remember, Jaguars, creating an equitable and inclusive workplace is everyone’s responsibility. By actively pro-
moting E&I, you’re not just making the jungle a better place to work – you’re also helping your team and compa-
ny reach their full potential.

THE 21ST CENTURY JUNGLE OF TECHNOLOGY
–  YOUR DIGITAL PROWESS

Alright Jaguars, power up your processors! It’s time to delve into the ever-evolving world of technology and how it’s trans-
forming the career landscape. We’re not just talking about using Microsoft Office or browsing the web — we’re venturing 
into the realm of artificial intelligence (AI), automation, and the digital tools that are shaping the modern workplace.

Technology: Your Digital Prowess in the 21st Century Jungle
In today’s workplace, being tech-savvy isn’t just a bonus, it’s a necessity. Technology is revolutionizing the way 
we work, communicate, and collaborate. So, Jaguars, it’s time to sharpen your digital claws and embrace the 
tools that will give you an edge in the job market.

Navigating the Digital Landscape: Essential Tech Skills for Every Jaguar
No matter what career path you choose, a strong foundation in technology is crucial for success. Here are some 
essential skills to master:
•	 Digital Literacy: The ability to use computers, software, and the internet effectively. This includes basic 

skills like word processing, spreadsheets, and email, as well as more advanced skills like data analysis, cod-
ing, and graphic design.

•	 Information Management: Knowing how to find, evaluate, and organize information from a variety of sources. 
This includes using search engines, databases, and online resources.

•	 Communication Tools: Proficiency in communication platforms like email, video conferencing, and instant 
messaging. This also includes understanding the nuances of online etiquette and communication styles.

•	 Collaboration Tools: The ability to work effectively with others using digital tools like project management 
software, shared documents, and virtual whiteboards.

•	 Cybersecurity Awareness: Understanding the importance of protecting sensitive data and being able to iden-
tify and avoid potential security threats.



AI: The New Apex Predator in the Career Landscape
Artificial Intelligence, or AI, is rapidly changing the way we approach work. Here’s how AI is impacting the workplace:
•	 Automation: AI is automating repetitive tasks, freeing up humans to focus on more complex and creative 

work.
•	 Data Analysis: AI is used to analyze large amounts of data, uncovering insights that can inform deci-

sion-making and improve efficiency.
•	 Customer Service: AI-powered chatbots are becoming increasingly common, providing instant support and 

resolving issues.
•	 Marketing and Sales: AI is used to personalize marketing campaigns and target customers with relevant 

products and services.
•	 Healthcare: AI is transforming healthcare with advancements in diagnostics, treatment planning, and patient 

care.

Free AI Resources:
•	 OpenAI’s ChatGPT: A versatile language model that can generate text, translate languages, write different 

kinds of creative content, and answer your questions in an informative way. (Website: https://chat.openai.
com/)

•	 Google Bard: A conversational AI service that can also answer questions, generate text, translate languages, 
and write different kinds of creative content. (Website: https://bard.google.com/)

Jax’s Pro Tips for Using AI Effectively:
•	 Be Specific: The more specific your prompts, the better the results. Instead of asking, “What jobs are good 

for me?” try “What are some careers that align with my interest in environmental science and my skills in 
data analysis?”

•	 Experiment with Different Tools: Each AI tool has its own strengths and weaknesses. Try out a few different 
options to see which one works best for you.

•	 Use AI as a Tool, Not a Crutch: Remember, AI is a tool to assist you, not replace your own judgment and 
decision-making abilities.

Example AI Prompts:
•	 Career Exploration: “What are some potential career paths for someone with a degree in psychology who is 

interested in helping others?”
•	 Resume Optimization: “Can you suggest some strong action verbs to use in my resume to describe my expe-

rience in project management?”
•	 Interview Preparation: “What are some common interview questions for a marketing coordinator position?”

NAVIGATING THE THORNY UNDERGROWTH 
–  HANDLING DIFFICULT WORKPLACE SITUATIONS
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Alright Jaguars, even the most beautiful jungle has its share of thorns and predators. In the workplace, you 
might encounter some less-than-ideal situations like office bullies, bad management, or even ethical dilemmas. 
But fear not, Jax is here to guide you through these tricky situations!

Office Bullies: Don’t Let Them Rain on Your Parade
Just like a pesky mosquito buzzing around your head, office bullies can drain your energy and make you misera-
ble. They might use intimidation, gossip, or exclusion to make you feel unwelcome or undermined.
•	 Jax’s Pro Tips:

o	 Document the Behavior: Keep a record of any instances of bullying, including dates, times, and details  
	 of what happened.
o	 Don’t Engage: Avoid getting drawn into arguments or gossip. Kill them with kindness, or simply walk away.
o	 Talk to a Trusted Colleague or Supervisor: Don’t suffer in silence. Share your concerns with someone you  
	 trust, such as a mentor, HR representative, or your manager.
o	 Know Your Rights: Governors State University has policies in place to protect you from harassment and  
	 discrimination. Familiarize yourself with these policies and seek help if needed.

Bad Management: When the Leader of the Pack Isn’t Leading
Sometimes, the biggest challenge in the workplace isn’t a fellow employee, but your own manager. Bad bosses 
come in all shapes and sizes: micromanagers, bullies, neglectful leaders, or simply incompetent ones.
•	 Jax’s Pro Tips:

o	 Communicate Openly: If possible, try to have an honest conversation with your manager about your concerns.  
	 Explain how their behavior is impacting your work and well-being.
o	 Document the Issues: Keep a record of specific instances of bad management, including dates, times,  
	 and details of what happened. This will be helpful if you decide to escalate the issue to HR.
o	 Seek Support: Talk to a trusted colleague, mentor, or HR representative to get advice and support.
o	 Consider Your Options: If the situation doesn’t improve, you might need to explore other options, such as  
	 transferring to a different department or finding a new job.

https://chat.openai.com/
https://chat.openai.com/
https://bard.google.com/


Ethical Considerations: The Dark Side of the Jungle
While AI offers many exciting possibilities, it’s important to be aware of the potential ethical concerns.
•	 Bias: AI algorithms can be biased, perpetuating existing inequalities or discrimination.
•	 Privacy: AI tools often collect and analyze large amounts of personal data, raising concerns about privacy and security.
•	 Job Displacement: As AI becomes more sophisticated, it could automate certain tasks and jobs, potentially 

displacing human workers.

Jungle Journal: Reflection on Technology and AI
What are my thoughts on the use of AI in the workplace?

What are some potential benefits and drawbacks of AI in my field of interest?

What ethical considerations should I keep in mind when using AI?

Remember, Jaguars, technology is a powerful tool, but it’s important to use it wisely and ethically. By staying in-
formed and adaptable, you can leverage technology to enhance your career and make your mark in the ever-evolving 
digital jungle.

Navigating Ethical Dilemmas & Conflict Resolution: Avoiding the Thorns
Even in the most harmonious workplaces, conflicts and ethical dilemmas can arise. It’s important to know how 
to handle these situations with professionalism and integrity.
•	 Ethical Dilemmas: These are situations where there’s no easy answer, and multiple values or principles may be at 

odds. When facing an ethical dilemma, consider the potential consequences of your actions, consult with trusted 
colleagues or mentors, and choose the path that aligns with your values and the company’s code of ethics.

•	 Conflict Resolution: Conflict is a natural part of any workplace, but it can be destructive if not handled ef-
fectively. When dealing with conflict, try to:
o	 Listen actively to all perspectives.
o	 Focus on the issue, not the person.
o	 Seek common ground and compromise.
o	 If necessary, involve a neutral third party to mediate the situation.

Jungle Journal: Reflection on Ethics and Conflict
Have you ever faced an ethical dilemma at work? How did you handle it?

What are some strategies you can use to resolve conflicts in a professional manner?

How can you create a more inclusive and respectful workplace for everyone?

By developing your core competencies, navigating ethical dilemmas, and resolving conflicts effectively, you’ll 
not only survive but thrive in the workplace jungle. Remember, Jaguars, you’re not just an employee – you’re a 
leader, a problem-solver, and a valued member of the pride!

Know Your Rights: Your Workplace Protection Plan
Just like every jaguar has a right to roam freely in its territory, you have rights as an employee. These rights are 
designed to protect you from discrimination, harassment, unfair treatment, and unsafe working conditions.
•	 Illinois Department of Labor: This agency enforces labor laws and can help you understand your rights as a 

worker. (Website: labor.illinois.gov)
•	 U.S. Equal Employment Opportunity Commission (EEOC): The EEOC enforces federal laws prohibiting work-

place discrimination. (Website: https://www.eeoc.gov/)
•	 GSU Human Resources: Your university’s HR department can provide guidance on workplace policies and 

procedures.

Quitting Your Job: When It’s Time to Move On
Sometimes, despite your best efforts, a job just isn’t the right fit. If you’ve tried everything and the situation 
hasn’t improved, it might be time to move on to a new hunting ground.
•	 Jax’s Pro Tips for Quitting Gracefully:

o	 Give Notice: Provide your employer with at least two weeks’ notice. This shows professionalism and allows  
	 them time to find a replacement.
o	 Write a Resignation Letter: Keep it brief, professional, and positive. Thank your employer for the opportunity  
	 and briefly state your reason for leaving.
o	 Exit Interview (Optional): If offered an exit interview, use it as an opportunity to provide constructive  
	 feedback and leave on a positive note.

Remember, Jaguars, you deserve to work in an environment where you feel safe, respected, and valued. Don’t be 
afraid to advocate for yourself and seek help if you’re facing challenges in the workplace.

Jungle Journal: Navigating Workplace Challenges
Use your Jungle Journal to reflect on your experiences, brainstorm solutions, and document any incidents of bul-
lying or harassment. This can be a valuable resource if you need to escalate the issue or seek support.

Alright Jaguars, take a bow! We’ve just completed Phase 4 of our career jungle adventure, and boy, have we 
covered some ground! You’ve sharpened your job search skills, learned how to navigate the digital landscape, 
and even mastered the art of the interview. Now, you’re ready to pounce on those opportunities like the fierce, 
prepared jaguars you are.

Let’s take a moment to recap our accomplishments:
•	 Job Search Strategies: You’ve explored various strategies to track down your dream job, from networking like 

a pro to becoming a job board ninja.
•	 Job Description Analysis: You’ve learned how to decode job descriptions like a seasoned jungle tracker, iden-

tifying key requirements and spotting potential red flags.
•	 Professional Documents: You’ve polished your resume, crafted compelling cover letters, and gathered glow-

ing letters of recommendation. Your career toolkit is ready to impress!
•	 Job Search Safety: You’ve learned how to spot scams, protect your personal information, and navigate the 

job search jungle safely.
•	 Interviewing: You’ve practiced your interviewing skills, mastered the STAR method, and learned how to make 

a lasting impression.
•	 Job Offers & Onboarding: You’ve explored the art of negotiating job offers and learned how to successfully 

transition into a new role.

Now, Jaguars, with your skills honed and your confidence soaring, it’s time for the final chapter of our career ad-
venture: Phase 5! This is where you’ll put all your knowledge and preparation into practice, landing that dream 
job and embarking on a fulfilling career journey.

Get ready to roar into the professional world and leave your mark!
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BEYOND THE HUNT THRIVING IN THE PROFESSIONAL WILDERNESS
Alright Jaguars, congratulations! You’ve officially landed in the heart of your career jungle – the real deal! But remem-
ber, this isn’t just about the hunt. It’s about thriving in your new habitat, balancing your personal and professional 
life, and continuing to grow and evolve as a top-notch professional.

Think of this phase as your long-term jungle survival guide. We’ll cover everything from self-management and work-
life balance to financial literacy and career management. This is where you’ll learn how to navigate the challenges 
and opportunities that come with a successful career, all while maintaining your jaguar spirit and zest for life.

Mastering the Jungle Skills:
1   Work-Life Balance:

Just like a jaguar needs time to rest and recharge after a hunt, you need to find balance between your work and 
personal life. We’ll explore strategies for managing your time, setting boundaries, and prioritizing your well-being.

2.   Self-Management: 
This is all about taking control of your career, from setting goals and managing your time to developing your skills 
and staying motivated. We’ll dive into techniques for self-reflection, organization, and continuous learning.

3.   Financial Literacy: 
In the jungle, knowing how to manage your resources is key to survival. The same goes for your finances. We’ll cover 
budgeting, saving, investing, and other essential skills to help you achieve financial stability and independence.

4.   Career Management: 
Your career is a journey, not a destination. We’ll discuss strategies for navigating career transitions, building your 
personal brand, and staying ahead of the curve in the ever-changing professional landscape.

Get ready to level up your jungle skills, Jaguars! This phase is all about taking charge of your career, creating a fulfill-
ing life, and becoming the best version of yourself.
 

Alright Jaguars, take a break from the hustle and bustle of the career jungle! Now that you’ve landed your dream 
job, it’s time to talk about something just as important as climbing the corporate ladder: work-life balance.

Work-Life Balance: The Art of Jungle Zen
Just like a jaguar needs time to rest and recharge after a hunt, you need to find harmony between your profes-
sional and personal life. Work-life balance isn’t just about having enough time for fun – it’s about prioritizing 
your well-being, managing stress, and creating a fulfilling life both inside and outside of work.

Why Work-Life Balance Matters:
•	 Reduced Stress: When you have a healthy balance, you’re less likely to experience burnout, fatigue, and 

stress-related health issues.
•	 Increased Productivity: Taking breaks and engaging in activities you enjoy can actually boost your creativity, 

focus, and energy levels at work.
•	 Improved Relationships: Having time for your family, friends, and hobbies can strengthen your relationships 

and enrich your life.
•	 Personal Fulfillment: A balanced life allows you to pursue your passions, hobbies, and interests, leading to 

greater overall happiness.

Jungle Journal: Reflecting on Your Balance
Grab your journal and answer these questions honestly:
•	 How satisfied am I with my current work-life balance?

•	 What aspects of my life are feeling neglected?



•	 What activities bring me joy and fulfillment outside of work?

•	 What are my biggest obstacles to achieving a better work-life balance?

The Scales of Balance: Finding Your Equilibrium
Think of work-life balance as a set of scales. You want to find the sweet spot where both sides are in harmony. 
Here are some tips for adjusting those scales:
•	 Set Boundaries: Establish clear boundaries between work and personal time. This could mean turning off 

your work email notifications after hours or setting aside specific times for family and hobbies.
•	 Prioritize: Identify your most important values and priorities, both personally and professionally. Make sure 

your schedule reflects those priorities.
•	 Learn to Say No: Don’t overcommit yourself. It’s okay to say no to requests that don’t align with your priori-

ties or that would throw off your balance.
•	 Schedule Time for Yourself: Make time for activities that recharge you, whether it’s exercise, meditation, 

hobbies, or spending time with loved ones.
•	 Delegate and Ask for Help: Don’t try to do it all yourself. Delegate tasks at work and ask for help from family 

and friends when you need it.

Jax’s Pro Tips for Work-Life Zen:
•	 Unplug: Step away from screens and technology for a while each day.
•	 Get Outside: Spending time in nature can do wonders for your stress levels and overall well-being.
•	 Practice Mindfulness: Focus on the present moment and let go of worries about the past or future.
•	 Don’t Compare Yourself to Others: Everyone’s definition of work-life balance is different. Focus on what 

works for you.
•	 Be Kind to Yourself: Remember, it’s okay to not be perfect. Give yourself permission to rest, relax, and recharge.

Jungle Trek: Creating Your Balance Plan
1.	 Identify Your Priorities: What are the most important aspects of your life?
2.	 Create a Schedule: Schedule time for work, personal activities, and relaxation.
3.	 Set Boundaries: Establish clear boundaries between work and personal time.
4.	 Track Your Progress: Use your Jungle Journal to track your activities and how they impact your well-being.
5.	 Adjust and Adapt: Your needs and priorities will change over time. Be flexible and adjust your plan as needed.

Remember, Jaguars, work-life balance is an ongoing journey. It’s not about achieving perfect equilibrium all 
the time, but about finding a rhythm that works for you. By prioritizing your well-being and making time for the 
things that matter, you’ll be a happier, healthier, and more successful jaguar in the long run.

SELF MANAGEMENT 
–  TAMING THE CAREER JUNGLE

Alright Jaguars, time to unleash your inner organization guru! You’ve landed your dream job, you’re navigating the work-
place jungle like a pro, but now it’s time to master a skill that’s essential for long-term success: self-management.

Self-Management: Taming the Chaos of Your Career Jungle
Think of self-management as your personal compass and toolkit for staying on track and achieving your goals. It’s about 
taking ownership of your time, energy, and resources to maximize your productivity, well-being, and overall success.

Key Components of Self-Management:
1.   Time Management:

o	 Prioritization: Identify your most important tasks and tackle them first. Don’t get bogged down in the  
	 small stuff!
o	 Scheduling: Create a schedule that works for you and stick to it. This will help you stay focused and  
	 avoid feeling overwhelmed.
o	 Time Blocking: Allocate specific blocks of time for different tasks or activities. This can help you avoid  
	 distractions and stay on task.
o	 Avoiding Procrastination: Break down large tasks into smaller, more manageable chunks. Set deadlines  
	 and reward yourself for completing tasks on time.

2.   Organization:
o	 Physical Space: Keep your workspace clean and organized. This will help you focus and reduce stress.
o	 Digital Space: Organize your files, emails, and documents in a way that makes sense to you. This will  
	 save you time and frustration in the long run.
o	 Task Management: Use to-do lists, project management tools, or apps to keep track of your tasks and  
	 deadlines.

3.   Goal Setting:
o	 SMART Goals: Set specific, measurable, achievable, relevant, and time-bound goals to give yourself a  
	 clear direction and purpose.
o	 Break Down Goals: Divide large goals into smaller, more manageable steps. This will make them seem  
	 less daunting and more achievable.
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o	 Track Your Progress: Regularly review your goals and track your progress. Celebrate your wins and adjust  
	 your strategies as needed.

4.   Stress Management:
o	 Identify Stressors: What situations or tasks trigger stress for you? Once you know your stressors, you can  
	 develop strategies to manage them.
o	 Relaxation Techniques: Explore relaxation techniques like meditation, deep breathing, or yoga to help you  
	 stay calm and focused.
o	 Healthy Habits: Get enough sleep, eat a healthy diet, and exercise regularly to support your physical and  
	 mental well-being.
o	 Seek Support: If you’re feeling overwhelmed, don’t hesitate to reach out to a trusted friend, family member,  
	 or professional for support.

Jungle Journal: Self-Management Assessment
Reflect on your self-management skills:
•	 How well do I manage my time?

•	 How organized am I?

•	 Am I good at setting and achieving goals?

•	 How do I typically handle stress?

•	 What are some areas where I could improve my self-management skills?

Jungle Trek: Mastering the Art of Self-Management
1.	 Experiment with Different Tools: Try out different time management, organization, and productivity tools to 

find what works best for you.
2.	 Create a Routine: Establish a daily or weekly routine that helps you stay organized and focused.
3.	 Prioritize Self-Care: Make time for activities that nourish your mind, body, and spirit. This could include 

exercise, hobbies, spending time with loved ones, or simply relaxing.
4.	 Seek Support: If you’re struggling with self-management, don’t hesitate to seek help from a counselor, 

coach, or mentor.

Jax’s Pro Tips:
•	 Start Small: Don’t try to overhaul your entire life at once. Start with small changes and gradually build new habits.
•	 Be Patient: Developing self-management skills takes time and effort. Don’t get discouraged if you slip up – 

just get back on track and keep practicing.
•	 Celebrate Your Wins: Acknowledge your successes, no matter how small. This will help you stay motivated 

and keep moving forward.

Remember, Jaguars, self-management is an ongoing journey. By taking ownership of your time, energy, and re-
sources, you’ll be well on your way to achieving your career goals and creating a fulfilling and balanced life.
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YOUR GUIDE TO THE JUNGLE ECONOMY 
–  ARMED WITH FINANCIAL LITERACY

Alright Jaguars, time to get your financial paws in order! Just like a jaguar needs to manage its energy and 
resources to survive in the jungle, you need to master your finances to thrive in the real world. This is where 
financial literacy comes in – your roadmap to financial independence and a secure future.

Financial Literacy: Your Guide to the Jungle Economy
Think of financial literacy as your knowledge of the jungle’s economic system – how to hunt for deals, manage your 
resources, and invest in your future. It’s about understanding concepts like budgeting, saving, investing, credit, 
and debt management. It’s also about making informed decisions that align with your financial goals and values.

Why Financial Literacy Matters:
•	 Avoid Debt Traps: Financial literacy helps you understand the dangers of debt and avoid falling into predatory traps.
•	 Build Wealth: By learning how to save and invest wisely, you can build wealth over time and achieve your 

financial goals.
•	 Make Informed Decisions: Financial literacy empowers you to make smart decisions about your money, from 

choosing a bank account to buying a car or home.
•	 Reduce Stress: Knowing you have a handle on your finances can significantly reduce stress and improve your 

overall well-being.

Illinois CIS 360 Reality Check:
Want to see how your financial choices impact your future? Check out the Illinois CIS 360 Reality Check tool: 
https://il.cis360.org/app/1/tiles/reality-check/intro

This interactive tool allows you to explore different career paths and see how your salary, expenses, and savings 
habits will affect your financial future. It’s a great way to test out different scenarios and make informed deci-
sions about your career and finances.

https://il.cis360.org/app/1/tiles/reality-check/intro


Jungle Budget Bootcamp: Budgeting Assessment & Planning Worksheet
Time to get real about your finances, Jaguars! This worksheet will help you track your income and expenses, 
identify areas where you can save, and create a budget that aligns with your goals.

1.  Income
•	 Monthly Income: (List all sources of income, including salary, part-time jobs, and any other sources)

SOURCE AMOUNT ($)
Salary
Part-time job
Other income sources
Total Monthly Income

EXPENSE AMOUNT ($)
Rent
Utilities
Student loan payments
Insurance
Other fixed expenses

Total Fixed Expenses

2.  Expenses
•	 Fixed Expenses: (List expenses that stay the same each month, like rent, utilities, student loan payments, etc.)

•	 Variable Expenses:  (List expenses that change each month, like groceries, transportation, entertainment, etc.)

•	 Total Monthly Expenses: (Add up all your fixed and variable expenses)

EXPENSE AMOUNT ($)
Groceries
Transportation
Entertainment
Dining out
Other variable expenses

Total Variable Expenses

EXPENSE CATEGORY AMOUNT ($)
Total Fixed Expenses
Total Variable Expenses

Total Monthly Expenses

DESCRIPTION AMOUNT ($)
Total Monthly Income
Total Monthly Expenses

Net Income

FINANCIAL GOAL MONTHLY SAVINGS GOAL ($)

GOAL MONTHLY SAVINGS REQUIRED ($)

AREA TO CUT BACK ESTIMATED SAVINGS ($)

METHOD TO INCREASE INCOME ESTIMATED EARNINGS ($)

3.   Net Income: (Subtract your total monthly expenses from your total monthly income.)

4.   Budget Goals
•	 What are your financial goals?(e.g., pay off debt, save for a down payment on a house, build an emergency fund)

4.   Budget Adjustments
•	 Are there any areas where you can cut back on spending? (e.g., eating out less, using public transportation, can-

celing unused subscriptions)

•	 Are there any ways you can increase your income? (e.g., get a part-time job, freelance, sell unused items)

•	 How much do you need to save each month to reach your goals?

Jax’s Pro Tips:
•	 Track Your Spending: Use a budgeting app or spreadsheet to track your income and expenses. This will help 

you identify areas where you’re overspending and make necessary adjustments.
•	 Set Realistic Goals: Don’t try to overhaul your budget overnight. Start with small, achievable goals and grad-

ually increase them over time.
•	 Be Flexible: Your budget should be a living document that adapts to your changing needs and circumstances.

Remember, Jaguars, financial literacy is a lifelong journey. The more you learn about money management, the 
better equipped you’ll be to make smart financial decisions and achieve your dreams. So, start building your 
financial nest egg today, and you’ll be roaring with financial success in no time!
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NAVIGATING THE PROFESSIONAL JUNGLE  
–  YOUR CAREER MANAGEMENT JOURNEY

Alright Jaguars, now that you’ve got your paws on that dream job, it’s time to take the reins of your career and 
steer it towards continued success. This is where career management comes in – your roadmap to navigate the 
ever-changing professional jungle.

Career Management: Your Compass for a Thriving Career Journey
Think of career management as your personal GPS, guiding you through the twists and turns of the professional 
landscape. It’s about taking ownership of your career path, setting goals, developing your skills, and adapting to 
new challenges and opportunities.

Why Career Management Matters:
•	 Stay Ahead of the Pack: In the competitive jungle of the workplace, continuous learning and development are 

key to staying relevant and valuable.
•	 Maximize Your Potential: By actively managing your career, you can identify opportunities for growth, take on 

new challenges, and reach your full potential.
•	 Navigate Career Transitions: Whether you’re switching jobs, industries, or even career paths, career manage-

ment skills will help you make a smooth and successful transition.

Key Components of Career Management:
1.  Self-Assessment:

o	 Continually assess your skills, interests, values, and goals.
o	 Are your skills up-to-date with industry trends?
o	 Are you passionate about your current path?
o	 Are your career goals still aligned with your values?

2.  Professional Development:
o	 Seek out opportunities to learn and grow.

o	 Take courses, attend conferences, earn certifications, or pursue advanced degrees.
o	 Network with professionals in your field and learn from their experiences.

3.  Networking:
o	 Build and maintain a strong professional network.
o	 Attend industry events, join professional associations, and connect with colleagues on LinkedIn.
o	 Your network can provide valuable support, advice, and job leads.

4.  Goal Setting:
o	 Set short-term and long-term career goals.
o	 Make sure your goals are SMART (Specific, Measurable, Achievable, Relevant, Time-Bound).
o	 Create an action plan to achieve your goals, including specific steps and timelines.

5   Adaptability:
o	 The workplace is constantly changing, so be prepared to adapt.
o	 Learn new skills, embrace new technologies, and be open to new opportunities.

Special Jungle Excursions:
•	 Changing Careers:

o	 If you’re feeling unfulfilled in your current role, it’s never too late to explore a new path.
o	 Start by assessing your skills, interests, and values.
o	 Research different career options and industries.
o	 Talk to people who work in fields that interest you.
o	 Consider getting additional training or education.

•	 Returning to the Workforce:
o	 If you’ve been out of the workforce for a while, re-entering can be daunting.
o	 Start by updating your resume and refreshing your skills.
o	 Network with former colleagues and industry contacts.
o	 Consider volunteering or taking on freelance projects to gain recent experience.

Jungle Journal: Career Management Plan
Create a career management plan in your Jungle Journal. Outline your goals, strategies, and timelines for 
achieving your career aspirations.

Jax’s Pro Tips:
•	 Be Proactive: Don’t wait for opportunities to come to you. Actively seek them out!
•	 Be a Lifelong Learner: Never stop learning and growing. The more you know, the more valuable you become.
•	 Network Like a Pro: Build and maintain a strong network of contacts in your field.
•	 Be Adaptable: The workplace is constantly changing, so be flexible and willing to learn new things.

Remember, Jaguars, your career is in your paws! By taking charge of your professional development, you can 
navigate the jungle with confidence and achieve your wildest career dreams.
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SPECIAL JUNGLE EXCURSIONS
–  FORGING NEW PATHS IN THE WILDERNESS

Alright, Jaguars, sometimes your career journey takes you off the beaten path. Whether you’re switching careers 
or re-entering the workforce after a hiatus, these special excursions can help you navigate uncharted territory 
and discover new opportunities.

Changing Careers: Blazing a New Trail
Feeling like your current path isn’t leading you to the watering hole of your dreams? Don’t worry, Jaguars, it’s 
never too late to change direction and find a new calling.

Why Change Careers?
•	 Unfulfilled: Your current job doesn’t align with your passions or values.
•	 New Interests: You’ve developed new interests or skills that you want to explore.
•	 Personal Growth: You crave a new challenge and want to expand your horizons.

Jax’s Guide to Career Change:
1.  Self-Reflection:

o	 Revisit your Jungle Journal and reassess your values, interests, and skills. What’s changed since you last  
	 explored them?
o	 Identify what you’re looking for in a new career. What are your “must-haves” and “deal-breakers”?

2.   Exploration:
o	 Research different career paths that align with your newfound interests and skills. Use online resources  
	 like O*NET and the Occupational Outlook Handbook.
o	 Conduct informational interviews with people working in fields that appeal to you.
o	 Consider taking career assessments or seeking guidance from a career counselor.

3.  Skill Development:
o	 Identify any skills gaps you need to fill to make a successful transition.
o	 Take courses, attend workshops, or seek out mentorship to develop those skills.
o	 Highlight transferable skills from your previous experience that are relevant to your new field.

4.  Networking:
o	 Tap into your network to learn about potential opportunities and gain insights into different industries.
o	 Attend industry events, join professional associations, and connect with people on LinkedIn.

5.  Job Search:
o	 Tailor your resume and cover letter to highlight your transferable skills and passion for the new field.
o	 Be prepared to explain your career change in interviews and demonstrate your commitment to the new path.

Returning to the Workforce: Back in the Jungle Swing
Been away from the workforce for a while? Whether you were raising cubs, traveling the world, or pursuing other 
passions, returning to the jungle can feel daunting. But fear not, Jaguars, with the right approach, you can suc-
cessfully reintegrate and thrive in your new role.

Jax’s Tips for Returning to the Workforce:
1.  Update Your Skills:

o	 Brush up on the latest industry trends and technologies.
o	 Take refresher courses or certifications to demonstrate your commitment to staying current.

2.  Network Like a Pro:
o	 Reconnect with former colleagues and mentors.
o	 Attend industry events and connect with people on LinkedIn.
o	 Let your network know you’re actively seeking employment.

3.  Tailor Your Resume:
o	 Highlight your transferable skills and accomplishments.
o	 Be prepared to explain any employment gaps in a positive light.

4.  Practice Interviewing:
o	 Brush up on your interviewing skills by conducting mock interviews with friends or career counselors.
o	 Prepare for questions about your career break and how you’ve stayed current in your field.

5.  Start Small (If Necessary):
o	 Consider starting with a part-time or contract position to ease back into the workforce and gain recent experience.

Remember, Jaguars, you’re not starting from scratch. You have valuable skills and experience that are in demand. With a 
little preparation and a positive attitude, you can confidently return to the workforce and make a meaningful contribution.

Roaring into Your Future: A Career Planning Workbook for Governors State Jaguars

Sources & Resources:

•	 NACE (National Association of Colleges and Employers):
o	 NACE Career Readiness Competencies: https://www.naceweb.org/career-readiness/competencies/
o	 NACE Job Outlook 2024 Report

•	 Illinois CIS 360 Reality Check: https://il.cis360.org/app/1/tiles/reality-check/intro 
•	 Illinois Department of Labor: https://labor.illinois.gov/
•	 U.S. Equal Employment Opportunity Commission (EEOC): https://www.eeoc.gov/
•	 What Can I Do With This Major?: https://whatcanidowiththismajor.com/
•	 O*NET Online: https://www.onetonline.org/
•	 Occupational Outlook Handbook (OOH): https://www.bls.gov/ooh/
•	 Job Boards: Indeed, LinkedIn, Glassdoor, Handshake
•	 Temp Agencies: Kelly Services, Robert Half, Manpower
•	 Online Portfolio Platforms: Behance, Dribbble, Journo Portfolio
•	 Website Builders: Wix, Squarespace, WordPress
•	 Federal Trade Commission (FTC): ReportFraud.ftc.gov  
•	 Internet Crime Complaint Center (IC3): https://www.ic3.gov/Home/ComplaintChoice
•	 SBA (Small Business Administration): https://www.sba.gov/
•	 SCORE: https://www.score.org/

Jax’s Note: This workbook is intended as a resource for your career development journey. While it draws upon reliable 
sources and information, always conduct your own research and consult with professionals for personalized guidance.

https://www.naceweb.org/career-readiness/competencies/
https://il.cis360.org/app/1/tiles/reality-check/intro 
https://labor.illinois.gov/
https://www.eeoc.gov/
https://whatcanidowiththismajor.com/
https://www.onetonline.org/
https://www.bls.gov/ooh/
http://ReportFraud.ftc.gov  
https://www.ic3.gov/Home/ComplaintChoice
https://www.sba.gov/
https://www.score.org/


Well, Jaguars, we’ve reached the end of our epic journey through the 
career jungle! Give yourselves a mighty roar – you’ve earned it!

We’ve covered a lot of ground together, from uncovering your hidden 
talents and exploring different paths, to mastering the art of the job 
hunt and conquering the workplace wilderness. I hope this workbook 
has equipped you with the skills, knowledge, and confidence you need to 
tackle any challenge that comes your way.

Remember, Jaguars, your career journey is just beginning. The jungle 
is vast and full of opportunities waiting to be discovered. Keep explor-
ing, keep learning, and never stop chasing your dreams. And if you 
ever need a little guidance, just remember – Jax the Jaguar is always 
here to cheer you on!

Now go out there and make your mark on the world, Jaguars! Show them 
what GSU pride is all about. And don’t forget to ROAR with confidence as 
you take your rightful place at the top of the food chain!

Until next time, keep it wild and stay fierce, Jaguars!
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